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PO Box 8366 
Madison WI  53708-8366  
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Scott Walker, Governor 
Dave Ross, Secretary 

DIETITIANS AFFILIATED CREDENTIALING BOARD 
Room 121B, 1400 East Washington Avenue, Madison 

Contact: Tom Ryan (608) 266-2112 
November 13, 2014 

The following agenda describes the issues that the Board plans to consider at the meeting.  At the time 
of the meeting, items may be removed from the agenda.  Please consult the meeting minutes for a record 

of the actions of the Board. 

AGENDA 

9:00 A.M. 

OPEN SESSION – CALL TO ORDER – ROLL CALL 

A) Welcome New Board Members 

B) Recognition of Board Members 

C) Adoption of Agenda (1-3) 

D) Approval of Minutes of October 18, 2013 (4) 

E) Administrative Updates 
1) Staff Updates 
2) Board Meeting Scheduling 
3) Appointments/Reappointments/Confirmations 

a) Tara LaRowe – Appointment (5) 
4) Wis. Stat. s 15.085 (3)(b) – Biannual Meeting with the Medical Examining Board (6) 
5) Election of Officers (7-8) 

a) Chair 
b) Vice Chair 
c) Secretary  

6) Appointment of Liaisons and Alternates 
a) Credentialing Liaison 
b) Monitoring Liaison 
c) Education Liaison  
d) Legislative Liaison 
e) Travel Liaison 
f) Website Liaison 
g) Rules Liaison 
h) Professional Assistance Procedure (PAP) Liaison 
i) Screening Panel 
j) Other Liaison(s) 

7) Delegated Authority Motions 
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F) Commission on Dietetic Registration – Credentialing Update (9-12) 

G) Legislative/Administrative Rule Matters 

H) Education and Examination Matters 

I) Speaking Engagement(s), Travel, or Public Relation Request(s) 

J) Items Added After Preparation of Agenda: 
1) Introductions, Announcements and Recognition 
2) Administrative Updates 
3) Education and Examination Matters 
4) Credentialing Matters 
5) Practice Matters 
6) Legislation/Administrative Rule Matters 
7) Liaison Report(s) 
8) Informational Item(s) 
9) Disciplinary Matters 
10) Presentations of Petition(s) for Summary Suspension 
11) Presentation of Proposed Stipulation(s), Final Decision(s) and Order(s) 
12) Presentation of Proposed Decisions 
13) Presentation of Interim Order(s) 
14) Petitions for Re-Hearing 
15) Petitions for Assessments 
16) Petitions to Vacate Order(s) 
17) Petitions for Designation of Hearing Examiner 
18) Requests for Disciplinary Proceeding Presentations 
19) Motions 
20) Petitions 
21) Appearances from Requests Received or Renewed 
22) Speaking Engagement(s), Travel, or Public Relation Request(s) 

K) Public Comments 

CONVENE TO CLOSED SESSION to deliberate on cases following hearing (Wis. Stat. § 19.85 (1) 
(a)); consider closing disciplinary investigation(s) with administrative warning(s) (Wis. Stat. § 
19.85 (1) (b), and Wis. Stat. § 440.205); consider individual histories or disciplinary data (Wis. 
Stat. § 19.85 (1) (f)); and to confer with legal counsel (Wis. Stat. § 19.85 (1) (g)). 

L) Case Status Report (13) 

M) Case Closing(s) 
1) 13 DAB 002 (M.S.P.) (14-16) 

N) Deliberation of Items Added After Preparation of the Agenda 
1) Education and Examination Matters 
2) Credentialing Matters 
3) Disciplinary Matters 
4) Monitoring Matters 
5) Professional Assistance Procedure (PAP) Matters 
6) Petition(s) for Summary Suspensions 
7) Proposed Stipulations, Final Decisions and Orders 
8) Administrative Warnings 
9) Proposed Decisions 
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10) Matters Relating to Costs 
11) Case Closings 
12) Case Status Report 
13) Petition(s) for Extension of Time 
14) Proposed Interim Orders 
15) Petitions for Assessments and Evaluations 
16) Petitions to Vacate Orders 
17) Remedial Education Cases 
18) Motions 
19) Petitions for Re-Hearing 
20) Appearances from Requests Received or Renewed 

O) Consulting with Legal Counsel 

RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION 

P) Open Session Items Noticed Above not Completed in the Initial Open Session 

Q) Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate 

R) Ratification of Licenses and Certificates 

ADJOURNMENT 
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DRAFT 
 

DIETITIANS AFFILIATED CREDENTIALING BOARD 
OCTOBER 18, 2013 

MEETING MINUTES 
 
 

PRESENT: Scott Krueger, Donna Loveland, and Gail Underbakke 
 

STAFF: Thomas Ryan, Executive Director; Karen Rude-Evans, Bureau 
Assistant 

CALL TO ORDER 
 

Gail Underbakke, Chair, called the meeting to order at 9:02 a.m. A quorum of three (3) 
Board members was confirmed. 

 
ADOPTION OF AGENDA 

 
MOTION: Donna Loveland moved, seconded by Scott Krueger, to adopt the 

agenda as published. Motion carried unanimously. 
 

APPROVAL OF MINUTES OF MARCH 25, 2013 
 

MOTION: Scott Krueger moved, seconded by Donna Loveland, to approve 
the minutes of March 25, 2013 as written.  Motion carried 
unanimously. 

 
LEGISLATIVE MATTERS 

 
Executive Order 50 – Review of Position Statements 
 
 MOTION: Donna Loveland moved, seconded by Scott Krueger, to remove 
   all the Dietitian position statements from the DSPS website.  
   Motion carried unanimously. 
 

ADJOURNMENT 
 

MOTION: Donna Loveland moved, seconded by Scott Krueger, to adjourn 
the meeting at 10:57 a.m.  Motion carried unanimously. 

Dietitians Affiliated Credentialing Board 
October 18, 2013 
Meeting Minutes 

Page 1 of 1 
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SCOTT WALKER 
OFFICE OF THE GOVERNOR 

                  STATE OF WISCONSIN       P.O. BOX   7863 
MADISON, WI 53707 

 
 

 
GOVERNOR'S APPOINTMENT 

 
 

NAME:    Dr. Tara LaRowe 
 
MAILING ADDRESS:    
      
 
E-MAIL ADDRESS:   
 
RESIDES IN:    
 
TELEPHONE:    
      
 
OCCUPATION:    
       
 
APPOINTED TO:   Dietitians Affiliated Credentialing Board 
             Dietitian 2 
 
TERM: A term to expire July 1, 2018 
 
SUCCEEDS:   Ms. Donna Loveland 
 
SENATE CONFIRMATION: Required  
 
DATE OF APPOINTMENT: July 1, 2014 
 
DATE OF NOMINATION: April 22, 2014  

 
 
 

WISCONSIN IS OPEN FOR BUSINESS  
WWW.WISGOV.STATE.WI.US ▪ (608) 266-1212 ▪ FAX: (608) 267-8983 
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State of Wisconsin 
Department of Safety and Professional Services 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
Taylor Thompson, Bureau Assistant,  
On behalf of 
Thomas Ryan, Executive Director 

2) Date When Request Submitted: 
09/16/14 
 
Items will be considered late if submitted after 5 p.m. and  less than:  

 8 business days before the meeting for paperless boards 
 14 business days before meeting for all others 

3) Name of Board, Committee, Council, Section: 
Dietitians Affiliated Credentialing Board 

4) Meeting Date: 
9/23/2014 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
Wis. Stat. s 15.085 (3)(b) – Biannual Meeting with the Medical 
Examining Board 

7) Place Item in: 
 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?   

  Yes (Fill out Board Appearance Request) 
 No 

9) Name of Case Advisor(s), if required: 

10) Describe the issue and action that should be addressed: 
 
15.085  Affiliated credentialing boards.  

15.085(3) (3) FREQUENCY OF MEETINGS.  
15.085(3)(b) (b) The chairperson of an affiliated credentialing board shall meet at least once every 6 

months with the examining board to which the affiliated credentialing board is attached to consider all 
matters of joint interest.  
  
 
11)                                                                      Authorization 
Taylor Thompson                                                                                                                                                                  9/16/2014 
Signature of person making this request                                                                                                                       Date 
 
 
Supervisor (if required)                                                                                                                                                    Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)                            Date  
___________________________________________________________________________________________________________________ 
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting. 

 
 
 
 
Revised 8/13 
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State of Wisconsin 
Department of Safety & Professional Services 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request:

Daniel Agne, Bureau Assistant 
On behalf of 
Tom Ryan, Executive Director 

2) Date When Request Submitted:

6/24/14 
Items will be considered late if submitted after 12:00 p.m. on the deadline 
date:  

 8 business days before the meeting for paperless boards 
3) Name of Board, Committee, Council, Sections:

Dietitians Affiliated Credentialing Board 
4) Meeting Date:

9/23/14 

5) Attachments:
Yes 
No 

6) How should the item be titled on the agenda page?

Election of Officers & Appointment of Liaisons/Alternates/Delegates 

7) Place Item in:
Open Session 
Closed Session 
Both 

8) Is an appearance before the Board being
scheduled?  

  Yes (Fill out Board Appearance Request) 
 No 

9) Name of Case Advisor(s), if required:

10) Describe the issue and action that should be addressed:

The Board will elect officers and approve the Chair’s appointments of Liaisons, Alternates, and Delegates 

See list of current Officer and Liaison Assignments on the next page. 

11)             Authorization 

Daniel Agne 
Signature of person making this request     Date 

Supervisor (if required)                Date 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date 

Directions for including supporting documents: 
1. This form should be attached to any documents submitted to the agenda.
2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.
3. If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting. 

Revised 8/13 
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State of Wisconsin 
Department of Safety & Professional Services Current 

Dietitians Affiliated Credentialing Board Officers: 

MARCH 25, 2013 ELECTION RESULTS 
Board Chair Gail Underbakke

Vice Chair Scott Krueger 

Secretary Donna Loveland 

Current Dietitians Liaison Assignments: 

a) Credentialing Liaison: Gail Underbakke;  
(Scott Krueger as the Alternate) 

b) Monitoring Liaison: Donna Loveland; 
(Gail Underbakke as the Alternate) 

c) Education Liaison: Gail Underbakke;  

d) Legislative Liaison: Gail Underbakke; 
(Scott Krueger as the Alternate) 

e) Travel Liaison: (none) 

f) Website Liaison: (none) 

g) Rules Liaison: (none) 

h) Professional Assistance Procedure (PAP)Liaison: Donna Loveland; 
(Gail Underbakke as the Alternate) 

i) [Other] Liaison(s): ; 
(  as the Alternate) 

j) Screening Panel: Scott Krueger 

Revised 8/13 
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State of Wisconsin 
Department of Safety & Professional Services 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
 
Taylor Thompson, Bureau Assistant 
on behalf of 
Tom Ryan, Executive Director 

2) Date When Request Submitted: 
 
10/2/14 
Items will be considered late if submitted after 12:00 p.m. on the deadline 
date:  

 8 business days before the meeting 
3) Name of Board, Committee, Council, Sections: 
 
Dietitians Affiliated Credentialing Board 
4) Meeting Date: 
 
11/13/14 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
 
Credentialing Update from the Commission on Dietetic Registration 

7) Place Item in: 
 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes (Fill out Board Appearance Request) 
  No 

9) Name of Case Advisor(s), if required: 
 
      

10) Describe the issue and action that should be addressed: 
 
The Board will discuss the credentialing update from the Commission on Dietetic Registration.  

11)                                                                                  Authorization 
 
Taylor Thompson                                                                                       10/02/14 
Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  

 
 

Revised 8/13 

9

http://connectus/PolicyDevelopment/Shared%20Documents/Agenda%20and%20Appearance%20Forms/Board%20Appearance%20Request%20Form.doc


10



11



12


	A) Welcome New Board Members
	B) Recognition of Board Members
	C) Adoption of Agenda
	D) Approval of Minutes of October 18, 2013
	E) Administrative Updates
	1) Staff Updates
	2) Board Meeting Scheduling
	3) Appointments/ Reappointments/ Confirmations
	a) Tara LaRowe – Appointment

	4) Wis. Stat. s 15.085 (3)(b) – Biannual Meeting with the Medical Examining Board
	5) Election of Officers
	6) Appointment of Liaisons and Alternates
	7) Delegated Authority Motions

	F) Commission on Dietetic Registration – Credentialing Update
	G) Legislative/ Administrative Rule Matters
	H) Education and Examination Matters
	I) Speaking Engagement(s), Travel, or Public Relation Request(s)
	J) Items Added After Preparation of Agenda
	K) Public Comments
	L) Case Status Report
	M) Case Closing(s)
	1) 13 DAB 002 (M.S.P.)

	N) Deliberation of Items Added After Preparation of the Agenda
	O) Consulting with Legal Counsel
	P) Open Session Items Noticed Above not Completed in the Initial Open Session
	Q) Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate
	R) Ratification of Licenses and Certificates



