
STATE OF WISCONSIN Mail to: 
Department of Safety and Professional Services PO Box 8935 
1400 E Washington Ave. Madison WI 53708-8935 
Madison WI  53703 

 Email: dsps@wisconsin.gov 
  Web: http://dsps.wi.gov 

Governor Scott Walker       Secretary Dave Ross                                                Phone: 608-266-2112 
 
 

OPTOMETRY EXAMINING BOARD 
VIA VIRTUAL MEETING 

Room 121C, 1400 E. Washington Avenue, Madison 
Contact: Mojgan Hall, 608-261-4486 

November 15, 2012 
 

The following agenda describes the issues that the Board plans to consider at the meeting. At the time of 
the meeting, items may be removed from the agenda. Please consult the meeting minutes for a 
description of the actions and deliberations of the Board. 

 
FULL BOARD MEETING 

9:00 A.M. 
 

OPEN SESSION – CALL TO ORDER – ROLL CALL 
 
A. Adoption of Agenda (1-3) 
 
B. Approval of Minutes of March 29, 2012 (5-6) 
 
C. Executive Director Matters 
 
D. Secretary Matters 
 
E. Review of 2013 Meeting Dates (7-8) 
 
F. 9:15 a.m. APPEARANCE - Chad Zadrazil and Russell King, Safety and Professional Services 

Staff: Prescription Drug Monitoring Program (PDMP) Update (9-10) 
 
G. Presentation of Proposed Stipulations, Final Decisions and Orders by the Division of Legal Services 

and Compliance 
 
H. Division of Legal Services and Compliance Matters: 

1) Administrative Complaint Closure Policy (11-14) 
2) Discussion of Correspondence from State of Arkansas, Regarding Illegal Purchases of Tinted 

Contact Lenses (15-17) 
 
I. Education and Examination Issues Matters: 

3) Discussion of American Optometric Association plans to make the Accreditation Council on 
Optometric Education (ACOE) an Accreditation Agency for Continuing Education (19-21) 

 
J. Practice Questions/Issues: 

4) Discussion of Length of Time Paper Records Need to be Retained after Converting to 
Electronic Records (23) 
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K. Legislation/Administrative Rule Matters: 
5) Review and Consideration of Proposed Rulemaking Order Amending Opt. 5.02 (4), Relating 

to Lens Prescriptions (25-27) 
 
L. Speaking Engagement(s), Travel, or Public Relation Request(s): 

1) Update on ARBO 2012 Annual Meeting-Mark Jinkins (29) 
 
M. Liaison Reports 
 
N. Items Received After Printing of the Agenda: 

1) Introductions, Announcements and Recognition  
2) Presentations of Petition(s) for Summary Suspension 
3) Presentation of Proposed Stipulation(s), Final Decision(s) and Order(s) 
4) Presentation of Proposed Final Decision and Order(s) 
5) Informational Item(s) 
6) Division of Legal Services and Compliance (DLSC) Matters 
7) Legislation/Administrative Rule Matters 
8) Education and Examination Matters 
9) Credentialing Matters 
10) Practice Questions/Issues 
11) Legislation/Administrative Rule Matters 
12) Liaison Report(s) 
13) Speaking Engagement(s), Travel, or Public Relation Request(s) 

 
O. New Business 
 
P. Public Comments 
 
CONVENE TO CLOSED SESSION to deliberate on cases following hearing (s. 19.85(1) (a), Stats.; 
consider closing disciplinary investigation with administrative warning (s. 19.85(1)(b), Stats. and 
440.205, Stats., to consider individual histories or disciplinary data (s. 19.85 (1)(f), Stats.; and, to 
confer with legal counsel (s. 19.85(1)(g), Stats.) 
 
Q. Division of Legal Services and Compliance: 

1) Case Status Reports 
2) Case Closings 

 
R. Deliberation of Items Received After Printing of the Agenda: 

1) Application Matters and/or Reviews 
2) Professional Assistance Procedure (PAP) 
3) Monitoring Matters 
4) Complaints 
5) Proposed Stipulations, Final Decisions and Orders 
6) Administrative Warnings 
7) Review of Administrative Warning 
8) Orders Fixing Costs/Matters Related to Costs 
9) Proposed Final Decisions and Orders 
10) Petitions for Summary Suspension 
11) Petitions for Re-hearings 
12) Examination Matters 
13) Credential Matters 
14) Appearances from Requests Received or Renewed 
15) Motions 
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S. Consulting with Legal Counsel 
 
RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION 
 
T. Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate 
 
U. Other Board Business 
 
NEXT MEETING:   March 28, 2013 
 
ADJOURNMENT 
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Draft  

Optometry Examining Board 
November 17, 2011 

Page 1 of 2 
 

OPTOMETRY EXAMINING BOARD  
LIVE MEETING MINUTES 

March 29, 2012 
 

PRESENT: Swaminat Balachandran, Ann Meier Carli, Gregory Foster, Kathi Leach, Richard 
Foss 

STAFF: Berni Mattsson, Executive Director; Lydia Thompson, Legal Counsel; David 
Carlson, Bureau Assistant 

GUESTS: Peter Theo, WI Optometry Association (WOA) 
 

CALL TO ORDER 
 
Gregory Foster, Chair, called the meeting to order at 9:10 a.m. A quorum of four (4) members was 
confirmed. 
 

ADOPTION OF AGENDA 
 

MOTION: Jinkins moved, seconded by Balachandran, to adopt the agenda, adding the 
item “Board Member Guidebook” as an informational item under “Executive 
Director Matters”. Motion carried unanimously. 

 
APPROVAL OF MINUTES OF NOVEMBER 17, 2011 

 
MOTION: Balachandran moved, seconded by Carli to approve the minutes of  the 

November 17, 2011 as submitted.  Motion carried unanimously. 
 

EXECUTIVE DIRECTOR MATTERS 
Berni Mattsson reviewed the new Board Member Guidebook and asked Board members to please 
sign and return the acknowledgement form to her. 
 

BOARD DISCUSSION ITEMS INCLUDING ANY RECEIVED AFTER PRINTING OF 
AGENDA 

 
1) Division of Enforcement Matters  
2) Education and Examination Issues Matters 
3) Credentialing Matters 
4) Practice Questions/Issues 
5) Legislation/Administrative Rule Matters.   
6) Liaison Reports 
7) Speaking Engagement, Travel, Public Relation Requests 
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Draft  

Optometry Examining Board 
November 17, 2011 

Page 2 of 2 
 

INFORMATIONAL ITEMS 
Berni reviewed 2011 WI Act 146 with the Board.  She mentioned that it gives the Department 
greater ability to regulate unlicensed practice.  
 

NEW BUSINESS 
The Board discussed designating a representative to attend the ARBO 2012 Annual Meeting.  Dr. 
Foster reviewed the purpose of ARBO.  Dr. Foster said it is a great opportunity to share ideas and 
information with other states.   
 

MOTION: Foster moved, seconded by Carli, to authorize Mark Jinkins to attend the 
2012 ARBO Annual meeting on behalf of the Optometry Board, seconded by 
Carli. Motion carried.  Balachandran abstained. 

 
PUBLIC COMMENTS 

Peter Theo, WOA, welcomed Mark Jinkins as new Public Member.  
 

ADJOURNMENT 
MOTION: Balachandran moved, seconded by Jinkins seconded, to adjourn the meeting. 

Motion carried unanimously. 
 
The meeting adjourned at 9:29 a.m. 
 

THE NEXT MEETING IS July 26, 2012 
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State of Wisconsin 
Department of Safety & Professional Services 

 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 

 
Kimberly Wood, Program Assistant Supervisor 

2) Date When Request Submitted: 
10/15/2012 
Items will be considered late if submitted after 4:30 p.m. and  less than:  

 10 work days before the meeting for Medical Board 

 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
 
Optometry Examining Board 

4) Meeting Date: 

 
11/15/2012 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 

2013 Meeting Dates  

7) Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

8) Is an appearance before the Board being 
scheduled?  If yes, who is appearing? 

  Yes 

 No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
The Board should review and note its meeting dates scheduled for 2013.  Please advise your Executive Director of any existing 
conflicts. 

11)                                                                                  Authorization 

 

Kimberly Wood                                                                       10/15/2012 
Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Executive Assistant prior to the start of 
a meeting.  
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STATE OF WISCONSIN Mail to: 
Department of Safety and Professional Services PO Box 8935 
1400 E Washington Ave. Madison WI 53708-8935 
Madison WI  53703 

 Email: dsps@wisconsin.gov 
  Web: http://dsps.wi.gov 

Governor Scott Walker       Secretary Dave Ross                                                Phone: 608-266-2112 
 

 
MEMO 
 
 
TO: Optometry Examining Board 
 
FROM: Kimberly Wood, Program Assistant Supervisor 
 
DATE: October 18, 2012 
 
RE: 2013 Meeting & Screening Dates 
 
Board meeting and screening panel sessions have been scheduled as follows.  If a Board meeting 
is not held and there are cases to be screened, the Division of Legal Services and Compliance 
will conduct the screening panel session via telephone. 
 
March 28  Screening and Meeting 8:30/9:00 Room 121C 
July 18  Screening and Meeting 8:30/9:00 Room 121A 
November 14  Screening and Meeting 8:30/9:00 Room 121C 
 
 
Keep an eye out for additional information regarding screening meetings for those months 
where no board meeting is scheduled. 
 
For any complaint intake or screening panel matters, please contact Patara Horn at 608-
261-0134 or at patara.horn@wisconsin.gov. 
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State of Wisconsin 
Department of Safety & Professional Services 

 
 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Chad Zadrazil, PDMP Project Manager 

2) Date When Request Submitted: 
 
October 19, 2012 
Items will be considered late if submitted after 4:30 p.m. and  less than:  

 10 work days before the meeting for Medical Board 
 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
Optometry Examining Board 

4) Meeting Date: 
November 15, 2012 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
PDMP Update 

7) Place Item in: 
 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?  If yes, who is appearing? 

  Yes by Chad Zadrazil & Russell King 
                                             (name)                               

 No 

9) Name of Case Advisor(s), if required: 
N/A 

10) Describe the issue and action that should be addressed: 
 
I will give the Board an introduction to the Prescription Drug Monitoring Program (PDMP). 

11)                                                                                  Authorization 
 
 
Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Bureau Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Board Services Bureau Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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STATE OF WISCONSIN Mail to: 
Department of Safety and Professional Services PO Box 8935 
1400 E Washington Ave. Madison WI 53708-8935 
Madison WI 53703 
 Email: dsps@wisconsin.gov 
Governor Scott Walker Secretary Dave Ross Web: http://dsps.wi.gov 

 
Voice: 608-266-2112  FAX: 608-267-0644  TTY: 608-267-2416 

 
Overview of the Prescription Drug Monitoring Program 

 
October 2012 

 
- A prescription drug monitoring program (PDMP) is a statewide program that collects and 

stores information regarding the prescribing and dispensing of monitored prescription drugs 
to assist in reducing the illicit use and diversion of monitored prescription drugs 

- A PDMP is an important tool that helps reduce the healthcare, social and enforcement costs 
that stem from prescription drug addiction and play a key role in the fight to curb the 
prescription drug abuse epidemic1: 
o PDMPs enable healthcare practitioners and pharmacists to access the information about 

patients prior to prescribing and/or dispensing a monitored prescription drug 
o PDMPs enable law enforcement authorities to request the information to aid in 

investigating crimes associated with prescription drug diversion 
- As of April 2012, 43 states have operational PDMPs 
 

Development of the PDMP in Wisconsin 
 

- 2009 Wis. Act 362 directs the Department of Safety and Professional Services (Department) 
to seek federal grant funding and the Pharmacy Examining Board (Board) to create a PDMP 
through rule 

- The U.S. Department of Justice awarded a grant to fund the development and deployment of 
PDMP to the Department in October 2011 

- The PDMP is currently under development
 

- Development of the PDMP involves two processes: 
o Vendor Procurement: 
 The Department worked with staff at the Department of Administration, Bureau of 

Procurement to develop a request for proposal (RFP) 
 The RFP was posted in May and proposals from vendors were due in June 2012 
 Contract negotiations are ongoing 

 
o Administrative Rule Promulgation: 
 The Board drafted rules, CR 12-009, to create Ch. Phar 18 of the Administrative 

Code to create and regulate the PDMP 
 The Board submitted the rule to the Legislature in March 
 The Legislature ended its review in July 
 The Board approved the rule for publication in September 
 The rules will be published on October 31 and become effective on January 1, 2013 

                                                 
1 See Controlled Substances Workgroup of the Wisconsin State Council on Alcohol and other Drug Abuse, “Reducing Wisconsin’s Prescription 
Drug Abuse: A Call to Action,” Jan. 2012 and Christine Durkin, et al., “Cost-Benefit Analysis of a Prescription Drug Monitoring Program in 
Wisconsin,” La Follette School of Public Affairs, Dec. 20, 2010. 
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State of Wisconsin 
Department of Safety & Professional Services 

 
 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 

Chad Koplien 

2) Date When Request Submitted: 
 

5/9/2012 
Items will be considered late if submitted after 4:30 p.m. and  less than:  

 10 work days before the meeting for Medical Board 

 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
All Boards 

4) Meeting Date: 
      

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
Division of Enforcement Matters 
DOE Administrative Complaint Closure Policy 

7) Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

8) Is an appearance before the Board being 
scheduled?  If yes, who is appearing? 

  Yes by Chad Koplien 
                                             (name)                               

 No 

9) Name of Case Advisor(s), if required: 
      

10) Describe the issue and action that should be addressed: 
Presentation regarding the updated Division of Enforcement policy related to the Administrative Complaint 
Closure Policy. Attorney Koplien will be present to introduce the updated policy and gather any feedback from the 
Board.  
 
 
   
 

11)                                                                                  Authorization 

 
 

Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Bureau Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Board Services Bureau Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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State of Wisconsin 

Department of Safety and Professional Services 

 

AGENDA REQUEST FORM 
Name and Title of Person Submitting the Request: 
 

Mojgan Hall 

Date When Request Submitted: 
 

10/31/2012 
 

Items will be considered late if submitted after 5 p.m. and  less than:  
 10 work days before the meeting for Medical Board 

 14 work days before meeting for all other boards 

Name of Board, Committee, Council: 
Optometry Examining Board 

Board Meeting Date: 
11/15/2012 

Attachments: 

 Yes 

 No 

 

How should the item be titled on the agenda page? 
 

 Division of Enforcement Matters 

Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

Is an appearance before the Board being 
scheduled?  If yes, by whom? 

  Yes by       
                                             (name)                               

 No 

Name of Case Advisor(s), if required: 
      

Describe the issue and action the Board should address: 
  

 The Arkansas State Board of Optometry has discovered people are buying tinted contact lenses illegally from 

unlicensed outlets. ASBO would like other states to report such incidents to FDA and FTC and to Sen. Boozman in 

Washington, D.C. In particular, the number of patients that have been treated with eye injuries or infections related 

to illegal purchase of contact lenses. Please see the attached letter. 
 
 
   
 

If this is a “Late Add” provide a justification utilizing the Agenda Request Policy:  

  

 

 

 

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Late Adds must be authorized by a Supervisor, DOE Division Administrator, and Bureau Director. 
3.  Provide original documents needing Board Chairperson signature to the Bureau Director or Program Assistant prior to  
     the start of a meeting.  

Authorization: 
 
 

Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Division Administrator (if required)                                                                                                   Date 

 
 

Bureau Director signature (indicates approval to add late items to agenda)                                Date  
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Revised Form 04/01/2011 Division of Board Services/DRL 
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Arkansas State Board of Optometry
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Dear Fellow State Boards of Optometry:

We are writing to inform you of a crisis we have in Arkansas and one we are sure is occurring all
over the country. People are buying timed contact lenses illegally from every conceivable outlet.
They are being injured and acquiring sight threatening infections. Our state boaM hi Arkansas is
spending a major portion of our budget to investigate these businesses that are selling the
contaets illegally. The contact lenses are being sold in beauty supply houses, nail and manicure
shops, gas stations, quick shops, etc. We promise you that it is occurring where you are,

The only way to stop this is to get the FDA and FTC to put force behind the national law passed
by congress to enforce the fact that a person must have a contact lens RX to purchase these
contacts, Senator John Boozman ofArkansas, and an optometrist, needs statistics to be able to
talk to the FTC to help in this area.

We as a board are asking all of our optometrists in Arkansas to give us the number of patients
they have treated with eye injuries or intbctions secondary to illegally purchased contact lenses.
We are asking you to do the same and send that information to Senator John Boozman’s office in
Washington, D.C. You can email it to a gentleman in his office who will organize this
infonnation for Sen. Boozman to use in approaching the FTC. First send the information to the
FTC at www.fi000mplaintassistant.gov/FTC Then send it to iack_sisson@boozman.senate.gov.

We would suggest the optometrist give the diagnosis, injury, infection, etc. in order to help
explain the problem to the FTC. You do not need any names or information at all about the
individual patients. We just need the type and number of incidents that are occurring. We are
also contacting the ophtlialmological society for the same information, as they are treating the
same problems.

Because so many gas stations are selling contact lenses, we are contacting the petroleum industry
to get infonnatiou out to their vendors as to the illegality of selling contact lenses and dangers
that exist, We are also informing the AOA of what is going on to get any public relations out
concerning this problem.

Thank you in advance for any help you can give Senator Hoozman in this area to try to protect
the public, as we are required as board members to do.

407 NORTh ELM STREET P0 BOX 512 SEARCY, AR 7214$ E44A1L amptarnetiy~sbcgIobaI.net
Phone:501.251.4351 Fa501268’4351
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State of Wisconsin 

Department of Safety and Professional Services 

 

AGENDA REQUEST FORM 
Name and Title of Person Submitting the Request: 
 

Mojgan Hall 

Date When Request Submitted: 
 

10/31/2012 
 

Items will be considered late if submitted after 5 p.m. and  less than:  
 10 work days before the meeting for Medical Board 

 14 work days before meeting for all other boards 

Name of Board, Committee, Council: 
Optometry Examining Board 

Board Meeting Date: 
11/15/2012 

Attachments: 

 Yes 

 No 

 

How should the item be titled on the agenda page? 
Informational Items: 

 Discussion on the American Optometric Association's Desire to 

Make ACOE an Accreditation Agency for Continuing Education 

Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

Is an appearance before the Board being 
scheduled?  If yes, by whom? 

  Yes by       
                                             (name)                               

 No 

Name of Case Advisor(s), if required: 
      

Describe the issue and action the Board should address: 
  

 Discuss the American Optometric Association's Desire to Make ACOE an Accreditation Agency for Continuing 

Education.  Please see the attached letter from ARBO. 
 
 
   
 

If this is a “Late Add” provide a justification utilizing the Agenda Request Policy:  

  

 

 

 

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Late Adds must be authorized by a Supervisor, DOE Division Administrator, and Bureau Director. 
3.  Provide original documents needing Board Chairperson signature to the Bureau Director or Program Assistant prior to  
     the start of a meeting.  

Authorization: 
 
 

Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Division Administrator (if required)                                                                                                   Date 

 
 

Bureau Director signature (indicates approval to add late items to agenda)                                Date  

 

 
 
Revised Form 04/01/2011 Division of Board Services/DRL 

 1919



2020



2121



 

 

 

2222



State of Wisconsin 

Department of Safety and Professional Services 

 

AGENDA REQUEST FORM 
Name and Title of Person Submitting the Request: 
 

Mojgan Hall 

Date When Request Submitted: 
 

10/31/2012 
 

Items will be considered late if submitted after 5 p.m. and  less than:  
 10 work days before the meeting for Medical Board 

 14 work days before meeting for all other boards 

Name of Board, Committee, Council: 
Optometry Examining Board 

Board Meeting Date: 
11/15/2012 

Attachments: 

 Yes 

 No 

 

How should the item be titled on the agenda page? 
Practic Question:  

Discussion on the Length of Time Required to Keep Paper Records 

After Converting to Electronic Records. 

Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

Is an appearance before the Board being 
scheduled?  If yes, by whom? 

  Yes by       
                                             (name)                               

 No 

Name of Case Advisor(s), if required: 
      

Describe the issue and action the Board should address: 
 

 Once I Convert to Electronic Records, How Long Should I Keep the Paper Records?  Should I Keep Them for 6 

Years?  
 
 
   
 

If this is a “Late Add” provide a justification utilizing the Agenda Request Policy:  

  

 

 

 

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Late Adds must be authorized by a Supervisor, DOE Division Administrator, and Bureau Director. 
3.  Provide original documents needing Board Chairperson signature to the Bureau Director or Program Assistant prior to  
     the start of a meeting.  

Authorization: 
 
 

Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Division Administrator (if required)                                                                                                   Date 

 
 

Bureau Director signature (indicates approval to add late items to agenda)                                Date  
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State of Wisconsin 

Department of Safety and Professional Services 

 

AGENDA REQUEST FORM 
Name and Title of Person Submitting the Request: 
 

Mojgan Hall 

Date When Request Submitted: 
 

10/31/2012 
 

Items will be considered late if submitted after 5 p.m. and  less than:  
 10 work days before the meeting for Medical Board 

 14 work days before meeting for all other boards 

Name of Board, Committee, Council: 
Optometry Examining Board 

Board Meeting Date: 
11/15/2012 

Attachments: 

 Yes 

 No 

 

How should the item be titled on the agenda page? 
 

 Update on ARBO's June, 2012 Conference in Chicago 

Place Item in: 

 Open Session 

 Closed Session 

 Both 

 

Is an appearance before the Board being 
scheduled?  If yes, by whom? 

  Yes by       
                                             (name)                               

 No 

Name of Case Advisor(s), if required: 
      

Describe the issue and action the Board should address: 
  

 Mark Jinkins will give us an update on ARBO's June, 2012  Conference in Chicago 
 
 
   
 

If this is a “Late Add” provide a justification utilizing the Agenda Request Policy:  

  

 

 

 

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Late Adds must be authorized by a Supervisor, DOE Division Administrator, and Bureau Director. 
3.  Provide original documents needing Board Chairperson signature to the Bureau Director or Program Assistant prior to  
     the start of a meeting.  

Authorization: 
 
 

Signature of person making this request                                                                                          Date 
 

 

Supervisor (if required)                                                                                                                       Date 
 

 

Division Administrator (if required)                                                                                                   Date 

 
 

Bureau Director signature (indicates approval to add late items to agenda)                                Date  

 

 
 
Revised Form 04/01/2011 Division of Board Services/DRL 
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