STATE OF WISCONSIN

Department of Safety and Professional Services
1400 E Washington Ave.
Madison WI 53703

Governor Scott Walker Secretary Dave Ross

Mail to:

PO Box 8935
Madison WI 53708-8935

Email: dsps@wisconsin.gov
Web: http://dsps.wi.gov
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REAL ESTATE APPRAISER APPLICATION
ADVISORY COMMITTEE MEETING
Via Virtual Meeting
Room 121A, 1400 East Washington Avenue, Madison, WI
Contact: Tom Ryan - 608-261-2378
June 25, 2013
10:00 AM

AGENDA
OPEN SESSION — CALL TO ORDER - ROLL CALL

A. Welcome New Committee Member(s)

B. Recognition of Committee Members

C. Adoption of Agenda (1-2)
D. Approval of Minutes of May 9, 2013 (3-6)

E. Administrative Updates

1) Staff Changes
2) Paperless Initiative (7-20)

F. Discussion of Application Review Form (21-24)

G. Practice Matters

H. Informational Items

I. Items Added After Preparation of Agenda:
1) Introductions, Announcements and Recognition
2) Presentations of Petition(s) for Summary Suspension
3) Presentation of Proposed Stipulation(s), Final Decision(s) and Order(s)
4) Presentation of Final Decisions
5) Disciplinary Matters



6) Executive Director Matters

7) Education and Examination Matters

8) Credentialing Matters

9) Class 1 Hearing(s)

10) Practice Matters

11) Legislation/Administrative Rule Matters

12) Liaison Report(s)

13) Informational Item(s)

14) Speaking Engagement(s), Travel, or Public Relation Request(s)

J. Public Comments

CONVENE TO CLOSED SESSION to consider licensure or certification of individuals (s.
19.85(1)(b), Stats.), and to consider individual histories or disciplinary data
(s. 19.85 (1)(f), Stats.), and to confer with legal counsel (s. 19.85(1)(g), Stats.).

K.Review and Consideration of Appraisal Experience and Appraisal Reports for the
Following Applicants or any Mailed or Received after Preparation of Agenda (25-26)

Bjurquist, Rebecca — Certified Residential

Dhein, Tyler — Licensed Appraiser

Heindl, Jeffrey — Licensed Appraiser

Kern, Gail - Certified General and Licensed Appraiser (to Marla Britton)

McKinley, Ramondo — Certified Residential

Olson, Frank — Certified General and Licensed Appraiser

Reinhard, Joseph — Licensed Appraiser

Richardson, Brian — Certified General

Sampson, Lindsey — Certified General and Licensed Appraiser

10 Tetzner, Jared — Licensed Appraiser

11. Wilkinson, Steven — Certified Residential

12. Wright, Steven — Licensed Appraiser

CoNoR~ LN E

RECONVENE TO OPEN SESSION

H. Vote on Items Considered or Deliberated Upon in Closed Session, if VVoting is
Appropriate

ADJOURNMENT




DRAFT

REAL ESTATE APPRAISERS APPLICATION ADVISORY COMMITTEE
VIRTUAL MEETING MINUTES
MAY 9, 2013

PRESENT: Donald Chudnow, Gary Gruenisen, Frank Hopp, Tom Kneesel, Lawrence
Nicholson, Ursula Volk, David Wagner

STAFF: Tom Ryan, Executive Director; Karen Rude-Evans, Bureau Assistant
CALL TO ORDER
Lawrence Nicholson, Chair, called the meeting to order at 10:02 a.m.
ADOPTION OF AGENDA
Amendments:

» Item | (closed) — Review and Consideration of Appraisal Experience and Appraisal
Reports:
8. Thomas, Chris — removed from agenda
12. Turner, Vance — added to agenda

MOTION: Donald Chudnow moved, seconded by Thomas Kneesel, to adopt the
agenda as amended. Motion carried unanimously.

APPROVAL OF MINUTES OF MARCH 26, 2013

MOTION: Thomas Kneesel moved, seconded by Gary Gruenisen, to approve the
minutes of March 26, 2013 as written. Motion carried unanimously.

CLOSED SESSION
Lawrence Nicholson, Chair, read the motion to convene to closed session.

MOTION:  Donald Chudnow moved, seconded by Ursula Volk, to convene to closed
session to deliberate on cases following hearing (s.19.85(1)(a)), Stats.; to
consider licensure or discipline (s. 19.85 (1)(b)), Stats.; to consider
individual histories or disciplinary data (s. 19.85(1)(f)), Stats.; and to

Real Estate Appraiser Application Advisory Committee

May 9, 2013 Minutes
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DRAFT

confer with legal counsel (s. 19.85(1)(g)), Stats. Roll call vote: Donald
Chudnow-yes; Gary Gruenisen — yes; Frank Hopp-yes; Thomas Kneesel-
yes; Lawrence Nicholson-yes; Ursula VVolk-yes, David Wagner-yes.
Motion carried unanimously.

Open session recessed at 10:12 a.m.
RECONVENE TO OPEN SESSION

MOTION: Donald Chudnow moved, seconded by Gary Gruenisen, to reconvene to
open session. Motion carried unanimously.

Open session reconvened at 11:37 a.m.
VOTING ON ITEMS CONSIDERED/DELIBERATED IN CLOSED SESSION
REAFFIRM ALL MOTIONS MADE IN CLOSED SESSION

MOTION:  Frank Hopp moved, seconded by Donald Chudnow, to reaffirm all
motions made in closed session. Motion carried unanimously.

APPLICATION REVIEWS

CYNTHIA BEHM
LICENSED

MOTION: Donald Chudnow moved, seconded by Gary Gruenisen, to recommend
denial of the appraisal reports as not meeting USPAP compliance. Motion
carried unanimously.

TONI BLAHA
CERTIFIED RESIDENTIAL

MOTION:  Donald Chudnow moved, seconded by Gary Gruenisen, to recommend an
intent to deny subject to the receipt of an additional 1004 appraisal report
which includes cost approach, highest and best use analysis, and a better
reference for market analysis. Motion carried unanimously.

Real Estate Appraiser Application Advisory Committee
May 9, 2013 Minutes
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MOTION:

MOTION:

MOTION:

MOTION:

MOTION:

DRAFT

REBECCA BRENNY
CERTIFIED GENERAL

Donald Chudnow moved, seconded by Ursula Volk, to recommend
approval of the appraisal reports as meeting USPAP compliance. Motion
carried unanimously.

ERIC KAWSKI
CERTIFIED GENERAL

Donald Chudnow moved, seconded by Gary Gruenisen, to recommend
approval of the appraisal reports as meeting USPAP compliance. Motion
carried unanimously.

JANA NIEMI
CERTIFIED RESIDENTIAL

Frank Hopp moved, seconded by Ursula Volk, to recommend an intent to
deny unless the work files for all appraisals and non-redacted reports of
the three original appraisals are received. Motion carried unanimously.

KEITH POIRIER
LICENSED

Thomas Kneesel moved, seconded by Frank Hopp, to recommend denial
of the appraisal reports as not meeting USPAP compliance. Motion
carried unanimously.

JEROME SHARP
LICENSED

Ursula Volk moved, seconded by Frank Hopp, to recommend approval of
the appraisal reports as meeting USPAP compliance with
coaching comments. Motion carried unanimously.
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MOTION:

MOTION:

MOTION:

MOTION:

DRAFT

BRIAN WEYENBERG
CERTIFIED RESIDENTIAL

Frank Hopp moved, seconded by Thomas Kneesel, to table the review
until the next meeting. Motion carried unanimously.

MARK WILBORN
LICENSED

Frank Hopp moved, seconded by Donald Chudnow, to recommend
approval of the appraisal reports as meeting USPAP compliance. Motion
carried unanimously.

VANCE TURNER
LICENSED

Frank Hopp moved, seconded by Thomas Kneesel, to recommend
approval of the appraisal reports as meeting USPAP compliance with
coaching comments. Motion carried unanimously.

ADJOURNMENT

Donald Chudnow moved, seconded by Gary Gruenisen, to adjourn the
meeting. Motion carried unanimously.

The meeting adjourned at 11:38 p.m.
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State of Wisconsin
Department of Safety & Professional Services

AGENDA REQUEST FORM
1) Name and Title of Person Submitting the Request: 2) Date When Request Submitted:
Karen Rude-Evans, Bureau Assistant 6/6/2013

Items will be considered late if submitted after 4:30 p.m. and less than:
= 10 work days before the meeting for Medical Board
= 14 work days before the meeting for all others

3) Name of Board, Committee, Council, Sections:

Real Estate Appraisers Application Advisory Committee

4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?

X Yes Paperless Initiative
6/25/2013 ] No
7) Place ltem in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if required:
X Open Session scheduled?
[] Closed Session _
[] Both [] Yes (Fill out Board Appearance Reguest)

X No

10) Describe the issue and action that should be addressed:

Brief presentation of how Board Members can sign up for SharePoint access as a part of the paperless
initiative, as well as instructions for using DSPS laptops.

11) Authorization

Karen Rude-Evans

Signature of person making this request Date

Supervisor (if required) Date

Executive Director signature (indicates approval to add post agenda deadline item to agenda) Date

Directions for including supporting documents:

1. This form should be attached to any documents submitted to the agenda.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.

3. If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting.

Revised 10/12



http://connectus/BoardServices/Shared%20Documents/Agenda%20and%20Appearance%20Forms/Board%20Appearance%20Request%20Form_20121005.doc

How to register for a username/password on http://register.wisconsin.gov .

In order to access the Board SharePoint site, Board Members must obtain a State of WI/DOA username/password from this site
http://register.wisconsin.gov . Once registered, Board Members will be provided a DOA credential under the Wisconsin External (wiext)
domain. This account is intended to provide users with access to multiple State of Wisconsin web applications, including the DSPS

SharePoint site.

To Begin, use the ‘Self Registration’ link

(= DDAMisconsin Logon Management System - Windows Internet Explorer provided by State of Wiscansin

gates auto body

] http:/jregisterfwisconsin, gov AccountManagement/ MRS

: File Edit View Favortes| Tools Help

& s+ |- Page v (i Took -

¢ 40 | @ ponjwisconsin fhgon Management System

wisconsin.gov ho ne slate agencies subject directory

Wisconsin Department of Administration | News | Search | Home

Main Menu | Help | EA

DOA/Wisgonsin Logon Management System Customer D Menu
:: Self Registration

sin Logon Management System allows authorized individuals to access many DOA Internet applications using a single ID and password. When | :: Profile Management
access to infoffnation or services is restricted to protect your privacy or the privacy of others, you will be asked to provide your DOA/Wisconsin Logon and - Password
DOA/Wisconsin Logon and password verifies your identity so that we can provide you with access to your information and services and M !
by unauthorized individuals. ~ianagement

:: Forget your account

information?
:: User Acceptance
Agreement

prevent acce:
User Accgptance Agreement

Please notefthat only certain types of information will be stored in your user profile, as described in the User Acceptance Agreement. Your user profile will
never contdin records such as driving history, tax information, unemployment compensation, vehicle registrations or prison records.

Sign U

Self Rei.sﬁratio (Request a DOA/Wisconsin Logon and Password.)

Self Registration allows you to create your personal DOA/Wisconsin Logon. This is your key to doing secure business with DOA over the Internet.

or your DOA/Wisconsin Logon

Change / Update Your Information

Profile Management allows you to change your account information, e-mail address and other information.
Change Your Password

Password Management allows you to change your passw
Forgot Your Logon ID or Password?

Logon ID/Password Recovery allows you to recover a forgotten DOA/Wisconsin Logon and/or Password.

Updated February 6, 2009

DET - Bureau of Business Applications Services
Content Contact: BBAS/BA

Wisconsin.qov | | Search | | Legal | | DOA Home

Not sure if you already have DOA/State of
WI account?

Use the ‘Forgot Your Logon ID or Password’
link to check



http://register.wisconsin.gov/
http://register.wisconsin.gov/

After accepting the user agreement, complete the ‘Account Creation’ form.

Indicate ‘SharePoint’ under the section entitled, ‘Systems You Will Access’

Account Creation

7 Inzicates Saquites Sl

Profile Information

First Hame |BE'23'3 *
Middle Initizl |-
Lzst Name !C.,"r:s'cs = =
Suffix |_3
E-Mail |Bz':s's.$- perdsle@sslad.net =
Use this folmat 6085551234 . .
Phiaos atiorsasa ext. Please use a login ID of your first
Mziling Address e e e . e e.e
stest  [ezringes e initial followed by your middle initial
i Pofen ) followed by your last name, as in the

State/Province : Wisconsin

example to the left.

Zip Code |g2812 - |
Systems You Will Access

[0S Vital Records ¥ =l | Remember your logon ID, as you will

Sisten g . .

=l need to provide that to DSPS staff in
INCE O pCIER AN order for you to receive proper access
Your Logon ID must be between 5-20 characters and CAN be a combination of .
letters and numbers. Your Logon ID must not contain spaces or special characters. rlghts.
Logon ID bhoumberdals oF

Your Password must be 7-20 characters long and MUST contzin a combination of
letters and either numbers or special characters (except the @ 7 / signs). Passwords

are E:_ajv_a_sensiti'.'e. Your Password cannot contzin the Logoen 1D. . Once you have been gra nted

e —— ; permission to access the Board’s
pEEEV"Drd ............ =

website, you should receive an
Logon ID/Password Recovery .
Enter a gquestion and answer for use if you forget your DOA/Wisconsin Logon ID or automated ‘Welcome tO SharePOInt’
E*-a;lsfm:r_d ‘_‘f:c_v_u_r -Ef:-:_ret Question and Secret Answer cannot contain your password. . . . .
T emnn e email with a link to the site.

Se:ret. |'.".-'r'5[."35,-:;.'Tcl*'£'5’!’3ia£r name? o
Question

seas |Logan-Price %
Answier et -

Verification

This step helps prevent automated registrations.
If you cannot sas the number halow SUCK hans

Please enter the number as it

80542 is shown in the box to the [Si]'.‘f-E i

left.




E MNursing 20130214 Full Agenda Packet.pdf - Adobe Reader =R
File Edit W¥iew ‘Window Help R ®
-

@@@@| * &}3?6| - +||@@|,’ TO0I5§Sign§CommentéExtended

i‘! T— o E =] ~ Annotations
; MILITARY NURSING SCHOOL APPROVAL
0 | & ® Iﬂh‘ © % L& BV &
L—\P ={F EFr actice Commitis Applicants for the nursing license must graduate from a board-approved school of r Ta &% <= l TE
& AgPEE nursing.
= g B. Jan 10, 2013 » Drawing Markups
é Minutes A “board approved school” means an institution located in the United States, a US =
= {F c. Position Papers territory, or a province of Canada which has a school college program or department of v Comments List (3)
2 [F c.1 Delegation nurs'ing which meets st:{_nd:irds of the board or holds accreditation by a board-recogmized [y |4 2-B-
[P c.2 Pain accreditation agency. [N2.02(2)] 5+
Management . . . : i : T rnl381~
- The Wisconsin Board of Nursing directly approves all nursing programs with campuses Page 17 2/1/2013 10:05:51 &M
r glciul\gllhtary MuEE in the Smte of ‘\Visconsin_‘For those L'q_.‘:i. nu.rsing programs outside the state, rh.e Board
recognizes the approval of the board of nursing of the state where the program is = nl3g1 v
F Educat.ion and Licensure physically based. Otherwise, forforeiznseheools, the Board relies on the Council on Page 17 2/1/2013 10:06:19 &M
Committee Graduates of Foreign Nursing Schools.
[P Board of Nursing [5 =) nl381 -
Meeting Some military nursing programs have obtained approval from their state board of ’ :,’_;;e":? 2/1/2013 10:06:54 &M
nursing. Graduates wishing to apply based on their military education must determine This is & comment
from their school if it was approved by the state board at the time they went to school. rnl381
As part of the individual's application for license. the school must attest to having this |75 7% 3 commant
approval from the local state board. I

Above is an example of an agenda packet page, with some features you can access through Adobe Reader.

A: Bookmarks — When the Bureau Assistant creates the Agenda Packet, it is possible to place in bookmarks for quick reference during meetings.
You can expand and minimize categories to better enable you to jump from section to section of your agenda here.

B: Comment — On specially designated .pdf files, it is possible for Adobe Reader to be given comment privileges. This allows a Board member to
make comments on documents, as well as edit, highlight, or insert text in suitable files. Please note, if the file is a scanned copy, it is likely that
the highlight and text editing features will not be usable. The comment feature will still work in such an issue.

C: Annotations & Drawing Markups — These are the different options you can use to mark up your document for your reference. If you mouse
over an option, it will give a brief description of what it can do for you. Feel free to experiment and find out what works best for you!

D: Comments List — Quickly jump between your comments by selecting them in this list. Never again will you miss out on a note during a
discussion with this handy tool.

E: Page List — No more rifling through papers in order to track down that page someone mentioned! With this handy bar, you can simply type in
the page you are looking for, hit enter, and Adobe Reader will take you directly to the page.

F: Zoom — Having trouble reading something? You can zoom in and out on a document with this bar. The plus and minus signs to the left can be
used to make quick adjustments as well.
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In order to log into the SharePoint site, you will need to go to
https://webapps.wi.gov/sites/dsps/boards/

When you load this page, you should receive a prompt to enter your User name and password. Your
User name is the Logon ID from when you created your Wisconsin Extension account. In order to tell
SharePoint where to find your account, you will need to place wiext\ in front of your username at this
login prompt. If you are logging in from a secure location, you can check the box to allow SharePoint to
remember your username and password.

Connect to webapps.wi.goy¥ 1] x

Connecting to webapps.wi.gov,

User name: Iﬁ wiext) EI _J

Password: I |

[V Remember my password

| OK I Cancel

If you have forgotten your login information or password, there is a link at the bottom of
http://register.wisconsin.gov that can be used to recover your Login ID and Password.

11
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Once you enter your information successfully, you will be taken to the SharePoint launch page. The
launch page also contains useful Board member information on things like open meetings law, paperless
meeting resources, and a wide array of other information. From this site, you can select your Board and
then you will be taken to the Board site. Your section is listed underneath the Joint Board.

Barbara L. Viste-Johnson »

Site Actions ~ [l Erowse

State of Wisconsin
DEPARTMENT OF /
SAFETY AND E ‘P
PROFESSIONAL SERVICES |\ o 1

Dove Ross, Secretary

Policy Development

Paolicy Development MPSW floint Board Search this site... yel e

Libraries
) L nnouncements
Drop Off Library -
There are currently no active announcements.

Site Pages
Lists
Shared Documents Members
Calendar
Type  Name Modified Modified By Brischke,
= i : Jane -DSPS
Discussions [ | Open 3/25/2013 2:03 PM Wood, Kimberly - DSPS Buckingham,
Team Discussion ':t?;'(';ﬁiéazﬁ Tamig - D3PS
Materials Carlson,
David W -
MPSW Joint Board Ca Faperless 3/25/2013 2:15 PM Wood, Kimberly - DSPS D5PS
. . Meetings - e
Social Workers Section Ecard Ford, Eric
Member Hendrickson,
Resources Kris - DSPS
& 2013 Meeting 12/27/2012 1:28 PM Koschnick, Katherine E - DSPS Henes,
2 ANl site Content Dates - First Sharan -
Meeting of DSPS

There are several sections of this site that will be of interest to Board members. If you examine the left
hand side of the screen when you get to your Board’s site, you will see a navigation panel that lists every
library and list you have permission to access. Please take a moment to familiarize yourself with the look
of the site. Playing around is highly encouraged.

12



Board of Mursing

Libraries

Introduction & Owverview
Materials

Board Materials

Legal Services and
Compliance

Credentialing
Board Member Folders

Site Pages

Lists
Calendar

Board Officers &
Liaisons

The bar to the side of the left side of the page has several options on it that
should be of interest to Board members. Many areas of the site are currently
in development.

Introduction & Overview Materials: This library contains several documents
relevant to Board business.

Board Materials: This library contains individual agenda items, as well as a
copy of the completed agenda. The library is divided into subfolders by
meeting.

Legal Services and Compliance/Credentialing: These libraries will be used by
DLSC and Credentialing personnel to provide documents relevant to the
respective areas. These sections of the site are currently in development.

Board Member Folders: This library contains a folder for each Board member.
These folders are only visible to the Board member who they correspond to

and are configured to allow Board members to upload any documents they wish. This folder will also

contain a copy of the meeting agenda which Board members will be able to make comments in.

Site Pages: This section is currently in development

Calendar: A calendar of Board events. This is currently in development.

Board Officers & Liaisons: This list contains a directory of Board officers and liaisons. This directory will

be updated prior to the meeting.
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Search this site... e (7]
T Type Mame BoardMame Meeting Date Modified Modified By

] March 14, 2013 3/7/2013 4:57 FM Miehaus, Matt - DSPS

Selecting Board Materials will give you access to a list of meetings by date. Selecting the meeting date
(under the “name” category) from this list will bring you to the items for that meeting date.

Board of Nursing » Shared Documents » March 14, 2013 » Create Date

Share a document with the team by adding it to this document library.

Board of Nursing Search this site... el 0
Libraries [T Type Name BoardMame Meeting Date  Maodified Madified By
Introduction & Overview (@ 1 Agendas Board of 3/14/2013 3/7/2013 5:05 PM  Niehaus, Matt - DSPS
Materials Nursing o o
Boardibiatena G 2 Minutes Soard of 3/14/2013 3/8/2013 2:28 PM Miehaus, Matt - DSPS
Legal Services and Nursing
Erpre a 3. Executive Board of 3/14/2013 3/8/2013 2:46 PM  Niehaus, Matt - DSPS
Credentialing Director Matters Nursing
Board Member Folders Ij 4, Credentialing Board of 3/14/2013 3/8/2013 2:46 PM Miehaus, Matt - DSPS
. Matters Nursing
Site Pages
J 5. Disciplinary Board of 3/14/2013 3/8/2013 2:47 PM Miehaus, Matt - DSPS
Matters Mursing
Lists (@ 6. Education and Board of 3/14/2013 3/8/2013 2:48 PM  Niehaus, Matt - DSPS
Calendar Eﬁ:?;ﬂiraticr MNursing
atters
Board Officers &
Lizisons & 7. Legislative- Board of 3/14/2013 3/8/2013 2:48 PM  Niehaus, Matt - DSPS
Administrative Rule MNursing
Matters
Discussions & 8. Practice Matters Board of 3/14/2013 3/8/2013 2:49 FM  Niehaus, Matt - DSPS
Nursing

Inside of a meeting date folder, you can view several subfolders, each of which will hold individual
agenda items. These items will be uploaded over the course of the month for Board members to review.

8 business days before the meeting date, the Board’s Bureau Assistant will begin preparing an agenda

packet, which will be placed in the Agenda Packet folder, as well as each individual user’s folder in Board
Member Folders. This document will be opened to comments by Board members. Any items added after
the agenda deadline will also have comment-enabled copies added to individual Board member folders.
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When you select Board Member Folders, you will be brought to a page with a folder with your name on
it. If you open this folder, you will be taken into your folder. You have elevated permissions inside of
your folder, which will give you the ability to create, upload, edit, and save files.

Site Actions v @Y RTINS Documents Library

1|} Medical Examining Board » Board Member Folders » All Documents

Medical Examining Board Search this si

Libraries [T Type Name Medified Medified By

ﬁg;sggﬁ'cn Py ErEn ca Gene Musser 1/22/2013 2:24 PM Niehaus, Matt - S

Board Materials

Legal Services and
Compliance

Credentialing
Board Member Folders

Site Pages

Library Tools
Site Actions ~ @ Browse Documents

J New Document | i E-mail a Link 5 R @

¥ Upload Document . N 5 g Alert Me - by
Edit View. Edit Downloada Workflows Ilike Tags &
[T New Folder Document & Properties Properties X Copy 3 v It Notes

Gene Musser ~

New Open & Check Out Manage Share & Track Copies Tags and Notes

Libraries [T Type Name Modified Modified By

2

Introduction & Overview
Materials

n

MEB 20130116 Agenda with Additions & New 2/4/2013 10:18 AM Gene Musser

Board Materials

Legal Services and
Compliance

Credentialing

Board Member Folders

If you click on the documents link at the top of the page, you will be able to view a new set of options.
Of particular interest are New Document and Upload Document. If you create a new document,
SharePoint will create a new word file. Upload Document can be used to upload your own files, such as
a copy of the agenda you have made comments in.
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When you upload a document, you will be prompted with the following window. Clicking Browse will let
you navigate to a location on your computer to upload the file. The destination folder option should
automatically fill in with your folder’s name. You will not want to change this. You can enter versioning
comments if you desire to track any changes you made between different copies of files that you

upload.

Upload Document

Upload Document

Browse to the document you
intend to upload.

Destination Folder

Specify the folder in this
document library where the
document should be saved.

Version Comments

Type comments describing
what has changed in this
version.

|

Name;

MEB 20130116 Agenda with Additions pdf Browse... I

Upload Multiple Files...

[V! Add as a new version to existing files
Folder:

/Gene Musser/ Choose Folder...
Version Comments:

Medical Examining Ecard Meeting Agenda - 1/16/2013 ;l

oK l Cancel
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Another useful feature you can get out of SharePoint is the ability to browse the site as an Explorer
window. If you go into the Library tab and select Open with Explorer, you can open up a regular
Windows Explorer window, thrpugh which you can edit files withQut needing to interface directly with
the site.

Library To¢’s

Gene Musser ~

~ ol 7+ Current View: (-4 E-mail a Link \ 0| =
o B & ' = ts = |2 |
3 All Documents  ~ g Alert Me + |
Standard| Datasheet Datasheet Create Syncto SharePoint Connectt® . Customize Settings
View View v View [ . Current Page ) RsS Feed Workspace Office g Library » -
View Format Manage Views Share & Track Connect & Export
Libraries V' Type Name Modified | OPen with Explorer

Introduction & Overview A PR e ol (S N DY SRS RIS Open this library as a standard
Materials P MEB:20130116 Agenda with: Additions; Bty SISEEES 1 Windows Explorer folder,
. You can drag and drop files into
Board Materials this library, create folders, move and
Legal Services and copy files, and delete multiple files
> - at once.

Compliance

Credentialing

Board Member Folders
You can take this a step further and create a desktop shortcut to access your Board Member folder,

should you so desire. In an open Explorer window, if you click the “Up” button, you can go back to the

root folder for the Board Member Submissions, where you hen right click on your folder and create

a shortcut (which will be sent to your desktop.) You do this with other libraries in SharePoint as well,

should you so desire.

=101 x|

ools  Help J o

@Back - '\9) v [? ’ /T“ Search || Folders ’ 4‘;; L}‘} x n ‘ v

Address I@ https://webapps.wi.gov/sites/dsps/boards/medexam/Board%20Member%%205L :_I Go

iz https:,."',.-"webapps.wi.gov,!’sites/'dspsfboards/medeuan‘ifﬁ&_ﬁl‘ff_ ; \20M

File Edit VYiew Favorite

Mame = I Internet Address I Size] Type
[_JForms https:/fwebapps.wi.gov/sites/dsps/boardsy. .. Web Folder

:E Gene Musser bibm e Mhenb mmm = o == oibasidspsiboardsy... “Web Folder
@Greg Collins L sites/dspsfboards/... Web Folder
@Jim Barr Explore sites/dspsfboards/. .. Web Folder
@Jude Genere.  Save Deskkop Icon Layout sites/dsps/boards/... Web Folder
@Kenneth Simc Restore Desktop Icon Layout Isites/dsps/boards... Web Folder
@Mery Jo Capc sites/dsps/boards/... Web Folder

Rodney Erick Send To 2 sites/dsps/boards/... Web Folder
@Sandra Osbo e sites/dsps/boards/... Web Folder
@Sheldon Was  Copy sites/dspsfboards/... Web Folder
@Sridhar Yasuq sites/dsps/boards/... Web Folder
(BJsuresh Misra IR Shortcut 'sites.fdsps,fboards,f. 5 wWeb Folder
(B Timathy Swal Delete sites/dsps/boards/... web Folder
(B Timothy wes  Rename Isites/dsps/boards]. .. web Folder
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If you create a shortcut to your desktop, you can easily access and edit your agenda. If you open Adobe
Reader, and navigate to the shortcut you created on your desktop, you will be able te-Gpen your folder.

A~ Adobe Reader
File Edit Wiew Window Help

[ Open... Ctrl | 100% | H D | 2

T54 CreatePDF Online,

Save As 4

{24 Share Files Using SendMow Online. .
Attach to Email. ..

[£F Get Documents Signed...

Close Chel-
Properties. . Chrl+D . .
= Adobe Online Services
W Print. . Chrl+P

& with Additions, pdf ﬁi%] Convert PDF to Word or Excel
1 MEE 20130116 Agenda with Additions. pdf

, a Packet,pdf
z L\ \WEB 20130220 Agenda Packet. pdf P @ Create FDE

3L:...\MEB 20130220 Open... Agenda Packet,pdf .
Eession Agenda Packe, .. .

4, 2013021 3_AGENDA 1., _MPIE Workshop,pdf { i Share Files Using SendMow
=
5 C:..\20130213_agenda i...Reps letker(1). pdf TEM travel(1)_MPIE W, ., =

Exit
_ % open...

Once you open the file, you will receive a prompt about checking the file out. Through SharePoint, you

ChrG

Q’ Get Documents Signed
mi1)_House of Reps ...

will need to check out a file in order to make changes to it. Click on Check Out & Open and you will be
able to insert whatever comments you desire into the document.

x

<P You are about ko open:
\‘\'/

Mame: MEB 20130220 Agenda Packet,pdf
From: webapps.wi.gow

Tip: When finished with the file, you can check it in using the "SharePaink
Server" opkion in the File menu,

Check Qut & Open I Cpen Zancel
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When you have made your comments to your document, you will need to check it back in so your
comments will save. If you open the file menu and select SharePoint Server, you will be able to check
the agenda packet back in, saving your changes to the document back to the SharePoint site.

pAMEE 20130220 Agenda Packet.pdf - Adobe Reader

File Edit Wiew ‘Window Help

3 Open... Qo fee | m) (o) o550 |~ | t‘
T CreatePDF Orline. ..
Save Chrl+5
Save As k
S —— ISCONSIN
&, Share Files Using Sendfow Online... afety and Professional Services
&ttach ko Email, .. Ave.
[ Get Documents Signed. ..
SharePoink Server @) Check In
Revert @ Discard Check Qut
Close Chrl+ Prepare Document Properties...

When you click on Check In, you will get the following window. You can enter version comments to track
what changes you made in this version, should you so desire. Once you hit OK, the file will be saved back
on SharePoint. If you check the Keep the document checked out after checking in this version, you will
be able to continue making changes to the document after checking it in.

x

Yersion Comments

[ Keep the document checked out after checking in this wersion,

Ik I Cancel
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State of Wisconsin
Department of Safety & Professional Services

AGENDA REQUEST FORM
1) Name and Title of Person Submitting the Request: 2) Date When Request Submitted:
Pamela Stach June 4, 2013
Legal Counsel Items will be considered late if submitted after 4:30 p.m. and less than:
= 10 work days before the meeting for Medical Board
= 14 work days before the meeting for all others

3) Name of Board, Committee, Council, Sections:
Real Estate Appraisers Application Advisory Committee

4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?
June 25, 2013 [] Yes Discussion of Application Review Form for use by members.
X No
7) Place Item in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if required:
] Open Session scheduled? If yes, who is appearing?
(name)
[ ] Both ] No

10) Describe the issue and action that should be addressed:
Discussion of the use of a new review form to ensure that the reasons for denial or intent to deny are specified and
the relevant statute and rule violations, including USPAP violations are identified.

11) Authorization
Signature of person making this request Date
Supervisor (if required) Date

Bureau Director signature (indicates approval to add post agenda deadline item to agenda) Date

Directions for including supporting documents:

1. This form should be attached to any documents submitted to the agenda.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Board Services Bureau Director.

3. If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting.
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REAL ESTATE APPRAISAL APPLICATION REVIEW COMMITTEE

REVIEWERS REVIEW RECOMMENDATION

NAME OF APPLICANT: DATE:

REVIEWER OF THE ABOVE APPLICANT:

AFTER REVIEW OF THE ABOVE APPLICANT THE FOLLOWING IS THE RECOMMENDATION OF THE
COMMITTEE:

APPROVE (EXPERIENCE AND REPORTS MEET USPAP)
____DENY (EXPERIENCE AND REPORTS DO NOT MEET USPAP)

' INTENT TO DENY (REQUEST FOR ADDITIONAL INFORMATION

OTHER:

Signature of _ v
Committee Member: Date:




Wisconsin Department of Safety and Professional Serv1ces

Mail To: P.O. Box 8935 1400 E. Washington Avenue
Madison, WI 53708-8935 Madison, WI 53703

FAX #: 608) 261-7083 ‘ E-Mail: web@drl.state.wi.us

Phone #:  (608) 266-2112 Website: http://drl.wi.gov

DIVISION OF PROFESSIONAL CREDENTIAL PROCESSING

APPRAISAL REVIEW

Reviewer’s Client: ~ Wisconsin Department of Safety and Professional Services (DSPS)
Intended User(s): Wisconsin Department of Safety and Professional Services (DSPS)

Intended Use & Purpose:
_ To Assist the DSPS in determining if the appraisal meets USPAP.
____ Other: "

The Reviewer is not being asked to develop his/her independent opinioﬁ of value about the property
which is the subject of the work under review.

Subj ect Property:

Date of the Review:

Property and Ownership Interests Appraised in the Work Under Review:
_Fee Simple Leased Fee Leasehold Other

‘Date of the Work Under Review:

Effective Date of the Opinion/Conclusion in the Work Under Review:

Standérds Rules which Apply to the Work Under Review: Year
1&2 4&5 7&8 '
3 6 9& 10

Appraiser(s) Who Completed the Work Under Review:

#2709 (8/08)

Ch. 458, Stats. Page 1 of 3

Committed to Equal Opportunity in Employment and Licensing




Wisconsin Department of Safety and Professional Services

I certify that, to the best of my knowledge and belief:

The facts and data reported by me and used in the review process are true and correct;

The analyses, opinions, and conclusions in this review report are limited only by the assumptions and
limiting conditions stated in this review report and are my personal, impartial, and unbiased professional
analyses, opinions, and conclusions;

I have no present nor prospective interest in the property that is the subject of this report and no personal
interest with respect to the parties involved;

I have no bias with respect to the property that i is the subject of this report nor to the parties involved
with this assignment;

My engagement in this assignment was not contingent upon developing or reporting predetermined
results;

My compensation is not contingent on an action or event resulting from the analyses, opinions or

‘conclusions in this review or from its use;

My analyses, opinions and conclusions were developed and this review report was prepared in

- conformity with the Code of Ethics and Standards of Professional Appraisal Practice of the Appraisal

Name:

Institute; which include the Uniform Standards of Professional Appraisal Practice;
The use of this report is subject to the requirements of the Appraisal Institute relating to review by its

‘duly authorized representatives;

I have not personally inspected the subject property of the work under review; -

No one provided significant appraisal, appraisal review, or appraisal consulting assistance to me in the
preparation of this report.

As of the date of this report, I have completed the continuing education program of the ‘Appraisal
Institute.

Appraiser Title

Certificate Number:

Dated:
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