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The following agenda describes the issues that the Committee plans to consider at the meeting.  At the 
time of the meeting, items may be removed from the agenda.  Please consult the meeting minutes for a 

record of the actions of the Committee. 

AGENDA 

10:00 A.M. 

OPEN SESSION – CALL TO ORDER – ROLL CALL 

A) Adoption of Agenda (1-2) 

B) Approval of Minutes of December 2, 2014 (3-5) 

C) Administrative Updates 
1) Appointments/Reappointments/Confirmations 
2) Staff Updates 
3) Election of Officers (6) 

a) Chair 
b) Vice Chair 
c) Secretary 

4) Appointment of Liaisons, Alternates, and Delegated Authority (6) 
a) Credentialing Liaison 

D) Appraisal Review Worksheets – APPEARANCE – Amber Cardenas, Paralegal Business 
Credentialing (7-15) 

E) Dragan Radjenovic – Committee Consideration (16-17) 

F) Review and Consideration of Applicants’ Appraisal Experience and Appraisal Reports, or 
Any Reports Mailed or Received after Preparation of the Agenda (18-19) 
1) Thomas Hittman Jr. 
2) Melissa Swamp 

G) Items Added After Preparation of Agenda 
1) Introductions, Announcements and Recognition 
2) Administrative Updates 
3) Credentialing Matters 
4) Practice Matters 
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5) Legislation/Administrative Rule Matters 
6) Liaison Report(s) 
7) Informational Item(s) 
8) Appearances from Requests Received or Renewed 
9) Speaking Engagement(s), Travel, or Public Relation Request(s) 

H) Public Comments 

ADJOURNMENT 
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REAL ESTATE APPRAISERS 
APPLICATION ADVISORY COMMITTEE 

WEB/VIRTUAL MEETING MINUTES 
December 2, 2014 

PRESENT: Frank Hopp, Thomas Kneesel, Peter Moegenburg 

EXCUSED: Marla Britton, David Wagner 

STAFF: Tom Ryan, Executive Director; and Taylor Thompson, Bureau Assistant 

CALL TO ORDER 

Frank Hopp, Vice Chair, called the meeting to order at 10:02 A.M.  Three (3) members were present. 

ADOPTION OF AGENDA 

MOTION: Peter Moegenburg moved, seconded by Thomas Kneesel, to adopt the agenda as 
published.  Motion carried unanimously. 

APPROVAL OF MINUTES 

MOTION: Peter Moegenburg moved, seconded by Frank Hopp, to approve the minutes of 
October 22, 2014 as published.  Motion carried unanimously. 

APPRAISER WORKSHEET SUBMISSION PROCESS 

MOTION: Frank Hopp moved, seconded by Peter Moegenburg, to expect appraisal review 
worksheets will be completed and returned to the department within 10 working 
days of the Committee meetings.  Motion carried unanimously. 

REVIEW AND CONSIDERATION OF APPLICANTS’ APPRAISAL EXPERIENCE AND 
APPRAISAL REPORTS, OR ANY RECEIVED AFTER PREPARATION OF THE AGENDA 

JAMES BOJAR 

MOTION: Thomas Kneesel moved, seconded by Frank Hopp, to recommend approval of the 
appraisal reports, as being in compliance with USPAP requirements.  Motion 
carried unanimously. 

SANDRA BRANCEL 

MOTION: Frank Hopp moved, seconded by Peter Moegenburg, to table this matter.  Motion 
carried unanimously. 

ABBY CAIN 

MOTION: Frank Hopp moved, seconded by Peter Moegenburg, to table this matter.  Motion 
carried unanimously. 

Real Estate Appraisers Application Advisory Committee 
Meeting Minutes 
December 2, 2014 

Page 1 of 3 
 

3



 

FELIX CASTRO 

MOTION: Frank Hopp moved, seconded by Thomas Kneesel, to recommend approval of the 
appraisal reports, as being in compliance with USPAP requirements.  Motion 
carried. Peter Moegenburg abstained from deliberation and voting. 

SHARA DAHLK 

MOTION: Thomas Kneesel moved, seconded by Frank Hopp, to recommend approval of the 
appraisal reports with coaching comments, as being in compliance with USPAP 
requirements.  Motion carried unanimously. 

GEOFF LASCO 

MOTION: Thomas Kneesel moved, seconded by Peter Moegenburg, to table this matter until 
two signed reports are received.  Motion carried unanimously. 

JOHN GUARISCO 

MOTION: Peter Moegenburg moved, seconded by Frank Hopp, to recommend denial of the 
appraisal reports for the purpose of AQB compliance for the registry.  Reason for 
Denial:  Reports do not meet USPAP Standards 1 and 2 as set forth in the 
appraisal review reports for each property.  Motion carried unanimously. 

MATTHEW PANTZLAFF 

MOTION: Peter Moegenburg moved, seconded by Thomas Kneesel, to table the application 
of Matthew Pantzlaff until receipt of an alternate report to review. The report will 
be randomly selected by DSPS staff.  Motion carried unanimously. 

KIMBERLY PILLMAN 

MOTION: Thomas Kneesel moved, seconded by Frank Hopp, to recommend denial of the 
appraisal reports. Reason for Denial:  Reports do not meet USPAP Standards 
1and 2 as set forth in the appraisal review reports for each property.  Motion 
carried unanimously. 

ALAN PORCARO 

MOTION: Thomas Kneesel moved, seconded by Peter Moegenburg, to recommend denial of 
the appraisal reports. Reason for Denial:  Reports do not meet USPAP Standards 
1 and 2 as set forth in the appraisal review reports for each property.  Motion 
carried unanimously. 

LUCAS SCHREIBER 

MOTION: Frank Hopp moved, seconded by Peter Moegenburg, to recommend denial of the 
appraisal reports. Reason for Denial:  Reports do not meet USPAP Standards 1 
and 2 as set forth in the appraisal review reports for each property.  Motion 
carried unanimously. 
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MARK SOJKOWSKI 

MOTION: Thomas Kneesel moved, seconded by Peter Moegenburg, to recommend denial of 
the appraisal reports. Reason for Denial:  Reports do not meet USPAP Standards 
1 and 2 as set forth in the appraisal review reports for each property.  Motion 
carried unanimously. 

BRIAN WELTER 

MOTION: Thomas Kneesel moved, seconded by Frank Hopp, to recommend approval of the 
appraisal reports, as being in compliance with USPAP requirements.  Motion 
carried unanimously. 

ADJOURNMENT 

MOTION: Peter Moegenburg moved, seconded by Frank Hopp, to adjourn the meeting.  
Motion carried unanimously. 

The meeting adjourned at 12:15 P.M. 
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January 2014: 

2014 ELECTION RESULTS 

Committee Chair Lawrence Nicholson 

Vice Chair Frank Hopp 

Secretary David Wagner 

APPOINTMENT OF LIAISONS, ALTERNATES, AND DELEGATES 

CREDENTIALING LIAISON 

MOTION: Frank Hopp moved, seconded by Thomas Kneesel, to appoint Lawrence 
Nicholson as the Credentialing Liaison, whose authority includes but is 
not limited to review of qualifying education for equivalency.  Motion 
carried unanimously 
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State of Wisconsin 
Department of Safety & Professional Services 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
 
Amber Cardenas 

2) Date When Request Submitted: 
 
1/5/2015 
Items will be considered late if submitted after 12:00 p.m. on the deadline 
date:  

 8 business days before the meeting 
3) Name of Board, Committee, Council, Sections: 
 
Real Estate Appraisers Application Avisory Committee 
4) Meeting Date: 
 
1/20/2015 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
 
Appraisal Review Worksheets 

7) Place Item in: 
 Open Session 
 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes (Fill out Board Appearance Request) 
  No 

9) Name of Case Advisor(s), if required: 
 
      

10) Describe the issue and action that should be addressed: 
 
In order to assure fundamental fairness to applicants, after discussion and careful consideration with DSPS legal team, the 
Department will now send out a redacted version of the appraisal review worksheets along with the notice of denial. 
This will give applicants more detailed information about why thir reports have been denied. 
 
Currently, denial letters to applicants note that their reports have been denied for broad reasons, such as failure to 
comply with USPAP standards. Understandably, applicants follow-up upon receipt of the notice of denial requesting 
more information. The Department has treated those inquiries as public records requests, retrieved the appraisal 
review worksheets, redacted them according to public records laws, and sent them to applicants. Sending out the 
reports initially with the notice of denial will eliminate this extra step. 
 
The Department will redact the information about the committee member who authored the report, any referrals of 
supervisors for disciplinary proceedings, and any other information as deemed appropriate by the Department. 
These redacted worksheets will be sent to the applicant along with their notice of denial. Attached is a sample. 
11)                                                                                  Authorization 
 
s/ Amber L. Cardenas                                                                                1/5/2015 
Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  

 
 

Revised 8/13 
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