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Your apprentice training permit has been issued for you to learn barbering and cosmetology under the 
supervision of your manager.  It is only valid at the establishment indicated on the permit.  Before you can 
transfer to another establishment, you must contact your Bureau of Apprenticeship Standards (BAS) 
representative for a transfer application. 
 
 
Following the issuance of an apprenticeship training permit, you are required to enroll in the first available 
course of theory instruction at a Wisconsin school of barbering or cosmetology.  The location of the school will 
be assigned by BAS.  You must maintain acceptable attendance and progress in instruction and practical 
training.  Cancellation of an apprenticeship contract by BAS shall result in an automatic suspension of an 
apprentice permit.  The manager is required to pay you for the hours of school attendance and for hours of 
practical training. 
 
 
When you have completed the required theory and practical training hours, you need to make application for the 
state board examination and temporary permit. You may not continue to practice on your apprentice permit 
even if you have time remaining.  A temporary permit will only be issued after your application for the state 
board examination has been approved.  The temporary permit is only valid for six (6) months and cannot be 
renewed or extended.  You will need to take and pass the exam before its expiration date in order to continue 
practicing.  If your temporary permit expires, you need to stop practicing until you have passed the exam and 
have received your permanent license. 
 
 
A form to keep track of your hours is attached.  Please make additional copies as needed.  You will need to 
maintain records of your hours and to obtain a copy of your monthly work records signed by your manager. 
 
 
A copy of the Wisconsin Statutes and Administrative Code Relating to the Practice of Cosmetology is available 
on the web at http://dsps.wi.gov or at most public libraries.  If you wish, you may purchase a hard print copy 
from Document Sales, Department of Administration.  Information for ordering a codebook may be obtained by 
calling Document Sales at 1-800-362-7253 or 608-264-9419, found online at http://dsps.wi.gov, or by email at 
docsales@doa.state.wi.us. 
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