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Customers of Safety & Buildings,

For the safety and security of our customers and to improve efficiencies in our offices, we have
made a change in our plan submittal process related to fee payments made by check. The
process has not changed if you pay by invoice.

Effective April 1, 2012, the process for submitting plans and payments to Safety & Building
for Plan Review services is as follows:

1. Plans will be submitted to one of the state offices providing this service as usual.

2. Mail your check and the completed payment voucher (generally the last page of the
application form) to:

DSPS Fiscal Plans
PO Box 8602
Madison WI 53708-8602

3. Send a _copy of the completed payment voucher (generally the last page of the application
form) along with your plan submittal documents to the office that you select.

For plans that may be in the mail at this time with check payment attached, we will process
as usual. We ask that you incorporate the new process with your next submittal.

We appreciate your business and thank you for your assistance in implementation of the
new process.

If you have any questions about this new process, please contact the plan entry staff in any
of the Safety & Buildings offices.



