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PROFESSIONAL ENGINEERS, DESIGNERS, AND PROFESSIONAL LAND SURVEYORS 

Room 121A, 1400 East Washington Avenue, Madison 

Contact: Erin Karow (608) 266-2112 

January 5, 2018 

The following agenda describes the issues that the Section plans to consider at the meeting.  At the time 

of the meeting, items may be removed from the agenda.  Please consult the meeting minutes for a record 

of the actions of the Section. 

AGENDA 

8:30 A.M.  

OPEN SESSION – CALL TO ORDER – ROLL CALL 

A) Adoption of Agenda (1-3)  

B) Approval of Minutes – September 21, 2017 (4-7) 

C) Administrative Matters (8-13) 
1) Election of Officers 

2) Appointment of Liaisons and Alternates 

3) Delegation of Authorities 

4) Department Updates 

5) 2018 Board Meeting Schedule 

D) Legislative and Administrative Rule Matters (14-32) 
1) A-E 13 Relating to Professional Engineer Continuing Education – Legislative Report and 

Final Rule Draft 

2) Scope A-E 4 Relating to Professional Engineer Registration 

3) Update on Pending Legislation and Pending and Possible Rulemaking Projects 

E) 2017 Wisconsin Act 59 – Update on Budget Provisions (33-34) 

F) Speaking Engagements, Travel, or Public Relation Requests – Discussion and 

Consideration (35-36) 
1) NCEES Central Zone Interim Meeting – May 3rd- May 5th, 2018 in Rapid City, South 

Dakota – Attendance Consideration 

G) Deliberation on Items Added After Preparation of Agenda: 

1) Introductions, Announcements and Recognition 

2) Election of Officers 

3) Appointment of Liaison(s) 

4) Delegation of Authorities 
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5) Administrative Matters 

6) Education and Examination Matters 

7) Credentialing Matters 

8) Practice Matters 

9) Legislative/Administrative Rule Matters 

10) Liaison Reports 

11) Board Liaison Training and Appointment of Mentors 

12) Informational Items 

13) Disciplinary Matters 

14) Presentations of Petitions for Summary Suspension 

15) Petitions for Designation of Hearing Examiner 

16) Presentation of Stipulations, Final Decisions and Orders 

17) Presentation of Stipulations and Interim Orders 

18) Presentation of Proposed Final Decision and Orders 

19) Presentation of Interim Orders 

20) Petitions for Re-Hearing 

21) Petitions for Assessments 

22) Petitions to Vacate Orders 

23) Requests for Disciplinary Proceeding Presentations 

24) Motions 

25) Petitions 

26) Appearances from Requests Received or Renewed 

27) Speaking Engagement(s), Travel, or Public Relation Request(s) 

H) Public Comments 

CONVENE TO CLOSED SESSION to deliberate on cases following hearing (§ 19.85 (1) (a), Stats.); 

to consider licensure or certification of individuals (§ 19.85 (1) (b), Stats.); to consider closing 

disciplinary investigations with administrative warnings (§ 19.85 (1) (b), Stats. and § 440.205, 

Stats.); to consider individual histories or disciplinary data (§ 19.85 (1) (f), Stats.); and to confer 

with legal counsel (§ 19.85 (1) (g), Stats.). 

I) Credentialing Matters (37-39) 
1) Application Reviews 

L) Deliberation on Division of Legal Services and Compliance (DLSC) Matters (40-44) 
1) Proposed Stipulations, Final Decisions and Orders 

a) 16 ENG 009 – D.L.B. 

M) Deliberation of Items Added After Preparation of the Agenda 

1) Education and Examination Matters 

2) Credentialing Matters 

3) Disciplinary Matters 

4) Monitoring Matters 

5) Professional Assistance Procedure (PAP) Matters 

6) Petitions for Summary Suspensions 

7) Petitions for Designation of Hearing Examiner 

8) Stipulations, Final Decisions and Order 

9) Stipulations and Interim Orders 

10) Administrative Warnings 

11) Review of Administrative Warnings 

12) Proposed Final Decision and Orders 

13) Matters Relating to Costs/Orders Fixing Costs 

14) Case Closings 

2



15) Board Liaison Training 

16) Proposed Interim Orders 

17) Petitions for Assessments and Evaluations 

18) Petitions to Vacate Orders 

19) Remedial Education Cases 

20) Motions 

21) Petitions for Re-Hearing 

22) Appearances from Requests Received or Renewed 

N) Consulting with Legal Counsel 

RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION 

O) Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate 

P) Open Session Items Noticed Above Not Completed in the Initial Open Session 

ADJOURNMENT 

NEXT MEETING DATE – ARPIL 25, 2018 

************************************************************************************ 

MEETINGS AND HEARINGS ARE OPEN TO THE PUBLIC, AND MAY BE CANCELLED 

WITHOUT NOTICE.  

Times listed for meeting items are approximate and depend on the length of discussion and voting.  All meetings 

are held at 1400 East Washington Avenue, Madison, Wisconsin, unless otherwise noted.  In order to confirm a 

meeting or to request a complete copy of the board’s agenda, please call the listed contact person.  The board may 

also consider materials or items filed after the transmission of this notice.  Times listed for the commencement of 

disciplinary hearings may be changed by the examiner for the convenience of the parties.  Interpreters for the hearing 

impaired provided upon request by contacting the Affirmative Action Officer, 608-266-2112. 
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Professional Engineer Section 

Meeting Minutes 

September 21, 2017 

Page 1 of 4 

PROFESSIONAL ENGINEER SECTION 

OF THE EXAMINING BOARD OF ARCHITECTS, LANDSCAPE ARCHITECTS, PROFESSIONAL 

ENGINEERS, DESIGNERS AND PROFESSIONAL LAND SURVEYORS 

MEETING MINUTES 

September 21, 2017 

PRESENT: Kristine Cotharn (via GoToMeeting), Steven Hook, Mark Mayer 

STAFF:  Erin Karow, Executive Director; and Kimberly Wood, Program Assistant Supervisor-

Advanced; and other Department staff 

CALL TO ORDER 

Mark Mayer, Chair, called the meeting to order at 8:34 a.m. A quorum of three (3) members was confirmed. 

ADOPTION OF AGENDA 

Amendments to the Agenda: 

• ADD: “2) NCEES Engineering Education Grant Award Presentation at Marquette University on October 

3, 2017” under item “F) Speaking Engagements, Travel or Public Relation Request” – Open Session 

• REMOVE: item L)3)a) Case Closing 16 ENG 003 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to adopt the agenda as amended. 

Motion carried unanimously. 

APPROVAL OF MINUTES 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to approve the minutes of July 13, 

2017 as published. Motion carried unanimously. 

LEGISLATIVE/ADMINISTRATIVE RULE MATTERS 

Discussion of Clearinghouse Report and Comments received for A-E 13, Relating to Continuing Education 

for Professional Engineers 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to recommend that the Joint Board 

adopt the recommendations of the Department for the Clearinghouse comments under 

review for the reasons stated in the agenda (pgs. 14-21), for Clearinghouse Rule A-E 13, 

relating to continuing education for professional engineers. Motion carried unanimously. 

CONTINUING EDUCATION MATTERS 

Board Discussion Regarding NCEES Continuing Professional Competency Tracker 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to request that Department Staff post 

a link on the Engineer Section webpage for the NCEES Continuing Professional 

Competency Tracker for reference and use by licensees to report continuing education to 

the Engineer Section. Motion carried unanimously. 

SPEAKING ENGAGEMENT(S), TRAVEL, OR PUBLIC RELATIONS REQUEST(S) 

NCEES Engineering Education Grant Award Presentation – Marquette University – October 3, 2017 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to designate Steven Hook or Kristine 

Cotharn (as available to attend) as the Board’s representative, to travel to Marquette 

University in Milwaukee, WI on October 3, 2017 to present the NCEES Engineering 

Education Grant Award.  Motion carried unanimously. 
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Professional Engineer Section 

Meeting Minutes 

September 21, 2017 

Page 2 of 4 

CLOSED SESSION 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to convene to closed session to 

deliberate on cases following hearing (s. 19.85(1)(a), Stats.); to consider licensure or 

certification of individuals (s. 19.85(1)(b), Stats.); to consider closing disciplinary 

investigations with administrative warnings (ss. 19.85 (1)(b), and 440.205, Stats.); to 

consider individual histories or disciplinary data (s. 19.85 (1)(f), Stats.); and to confer 

with legal counsel (s. 19.85(1)(g), Stats.). The Chair read the language of the motion. The 

vote of each member was ascertained by voice vote.  Roll Call Vote: Kristine Cotharn-

yes; Steven Hook-yes; Mark Mayer-yes. Motion carried unanimously. 

The Section convened into Closed Session at 9:46 a.m. 

RECONVENE TO OPEN SESSION 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to reconvene in Open Session. 

Motion carried unanimously. 

The Section reconvened to Open Session at 10:10 a.m. 

VOTING ON ITEMS CONSIDERED OR DELIBERATED UPON IN CLOSED SESSION, IF VOTING IS 

APPROPRIATE 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to affirm all motions made and votes 

taken in closed session. Motion carried unanimously. 

(Be advised that any recusals or abstentions reflected in the closed session motions stand for the purposes of the 

affirmation vote.) 

  

5



 

Professional Engineer Section 

Meeting Minutes 

September 21, 2017 

Page 3 of 4 

CREDENTIALING MATTERS 

Application Review 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to grant professional engineer 

registration to the following individuals, once all requirements are met:

1. Accola, Joshua 

2. Alanko, Erik 

3. Aljuboori, 

Mohammed  

4. Al- Saeedi, Imad 

5. Alsharif, Fadi 

6. Anderson, Kevin 

7. Ashley, Andrew 

8. Bartz, Jermey 

9. Beebe, Alexandrea 

10. Blau, Andrew 

11. Blotz, Dustin 

12. Bray, Patrick 

13. Burclaff, Scott 

14. Burnson, Christian 

15. Chen, Chung-Hung 

16. Christian, Sternke 

17. Clark, Steven 

18. Craig, Aaron 

19. Deuth, Heather 

20. Difrances, Vincent 

21. Eckhart, Andrew 

22. Erdman, Eric 

23. Fleischmann, Zachary 

24. Freudigmann, Jason 

25. Genskow, Brian 

26. Genthe, Zachary 

27. Goldsmith, Troy 

28. Grahl, Nickolas 

29. Greco, Allen 

30. Green, Aaron 

31. Hampston, Patrick 

32. Hamstra, Peter 

33. Han, Jian 

34. Hanneman, Bryan 

35. Harris, Josh 

36. Hartenbower, 

Benjamin 

37. Heim, Brent 

38. Hetrick, Adam 

39. Hoffman, Nicholas 

40. Horn, Andrew 

41. Howard, Douglas 

42. Howes, John 

43. Jelacic, Joseph 

44. Karimi, Saeed 

45. Katzban, Cory 

46. Korinek, Timothy 

47. Kuffel, Chase 

48. Kurniati, Katrina 

49. Kusowski, Jonathan 

50. Larson, Corey 

51. Latifi, Valbon 

52. Lebedowych, 

Jaroslaw 

53. Limberatos, Evan 

54. Livermoree, Jacob 

55. Lohrentz, Justin 

56. Lotter, Scott 

57. Luehrs, Dawn 

58. Makus, Michael 

59. Markgraf, Jason 

60. Marsh, Brent 

61. Marugg, Jared 

62. Matei, Vlaicu 

63. McCarty, Shane 

64. McNally, Ryan 

65. Merk, Michael 

66. Mortensen, Brian 

67. Muller, Cory 

68. Muich, Kevin 

69. Muir, Steven 

70. Neary, Steven 

71. Opseth, Joshua 

72. Paczesny, Steven 

73. Pasachhe, Abiman 

74. Pate, Sahilkumar 

75. Poklar, Kyle 

76. Qu, Fei 

77. Reichl, Nicholas 

78. Roen, Emily 

79. Ropper, Kristopher 

80. Roskoskey,Benjamin 

81. Sanford, Katherine 

82. Saunderson, Elizabeth 

83. Schroder, Jennifer 

84. Schwartz, Daniel 

85. Slota, Julia 

86. Sretenovic, Radomir 

87. Stark, David 

88. Stehn, Andrew 

89. Sternke, Christian 

90. Suchla, Jaquelyn 

91. Toay, Andrew 

92. Vanderwegen, Mark 

93. Van Wieringen, Justin 

94. Verhyen, Brent 

95. Vigder, Nick 

96. Wagner, David 

97. Warner, Levi 

98. Weber, Jesse 

99. Wehner, Kevin 

100. White, Tyler 

101. Wichmer, Max 

102. Williams, Allen 

103. Wilsmann, Joshua 

104. Yates, Vivian 

105. Zou, Younghong 

Motion carried unanimously. 

Reinstatement Requests 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to grant the reinstatement of the 

Professional Engineer registration of the individuals listed below, once all requirements 

are met:  

1. Malik, Mohammad 

2. Wan, Minghua 

Motion carried unanimously. 

DELIBERATION ON DIVISION OF LEGAL SERVICES AND COMPLIANCE (DLSC) MATTERS 

Proposed Stipulations, Final Decisions and Orders 
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Professional Engineer Section 

Meeting Minutes 

September 21, 2017 

Page 4 of 4 

16 ENG 007 (Z.B.U.) 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to adopt the Findings of Fact, 

Conclusions of Law and Order in the matter of disciplinary proceedings against Zeyn B. 

Uzman, DLSC Case No. 16 ENG 007. Motion carried unanimously. 

ADJOURNMENT 

MOTION: Steven Hook moved, seconded by Kristine Cotharn to adjourn the meeting.  Motion 

carried unanimously. 

The meeting adjourned at 10:12 a.m. 
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 12/2016 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Laura Smith, Bureau Assistant, on behalf of 
Erin Karow, Executive Director 

2) Date When Request Submitted: 

11/24/17 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 

Engineer Section 

4) Meeting Date: 
 
1/25/2018 

5) Attachments: 
 

 Yes 

 No 

6) How should the item be titled on the agenda page? 

Administrative Matters/Updates 
1) Election of Officers 
2) Appointment of Liaisons and Alternates 
3) Delegation of Authorities 

7) Place Item in: 
 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 

1) TheSection should conduct Election of its Officers for 2018 
2) The new Chairperson should review and appoint/reappoint Liaisons and Alternates as appropriate 
3) The Section should review and then consider continuation or modification of previously delegated authorities 

11)                                                                                  Authorization 
 

Laura Smith                                                                                  11/24/2017  

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

      

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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2017 Professional Engineer Section 

2017 ELECTION RESULTS 

Section Chair Mark Mayer 

Vice Chair Steven Hook 

Secretary Kristine Cotharn 

2017 LIAISON APPOINTMENTS 

Continuing Education Liaison Mark Mayer, Kristine Cotharn 

Rules Committee Mark Mayer 

Screening Panel Mark Mayer, Kristine Cotharn 

Credentialing Liaisons Steven Hook 

Monitoring and Professional 

Assistance Procedure (PAP) 

Liaison 

Kristine Cotharn 

Travel Liaison Mark Mayer 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to affirm the Chair’s 

appointment of liaisons for 2017. Motion carried unanimously. 

DELEGATED AUTHORITIES 

Delegated Authority for Urgent Matters 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, that, in order to 

facilitate the completion of assignments between meetings, the Section 

delegates its authority by order of succession to the Chair, highest ranking 

officer, or longest serving member of the Section, to appoint liaisons to the 

Department to act in urgent matters, make appointments to vacant liaison, 

panel and committee positions, and to act when knowledge or experience 

in the profession is required to carry out the duties of the Section in 

accordance with the law. Motion carried unanimously. 

Delegated Authority for Application Denial Reviews 

MOTION: Kristine Cotharn moved, seconded by Steven Hook, that the Section 

counsel or another department attorney is formally authorized to serve as 

the Section’s designee for purposes of Wis. Admin Code § SPS 1.08(1). 

Motion carried unanimously. 
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Document Signature Delegation 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to delegate authority 

to the Chair or chief presiding officer, or longest serving member of the 

Section, by order of succession, to sign documents on behalf of the 

Section. In order to carry out duties of the Section, the Chair, chief 

presiding officer, or longest serving member of the Section, has the ability 

to delegate this signature authority for purposes of facilitating the 

completion of assignments during or between meetings. The Chair, chief 

presiding officer, or longest serving member of the Section delegates the 

authority to Executive Director or designee to sign the name of any 

Section member on documents as necessary and appropriate. Motion 

carried unanimously. 

Credentialing Authority Delegations 

MOTION: Steven Hook moved, seconded by Kristine Cotharn, to delegate 

credentialing authority to the credentialing liaison to make any 

credentialing decisions. Motion carried unanimously. 

Monitoring Delegations 

MOTION: Steven Hook moved, seconded by Mark Mayer, to affirm the Chair’s 

appointment of Kristine Cotharn as the Monitoring Liaison, and to adopt 

the ‘Roles and Authorities Delegated to the Monitoring Liaison and 

Department Monitor’ document as presented. Motion carried 

unanimously. 

Travel Delegation 

MOTION: Kristine Cotharn moved, seconded by Steven Hook, to delegate authority 

to the Chair to approve any Section Member travel. Motion carried 

unanimously. 
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AGENDA REQUEST FORM 

 
1) Name and Title of Person Submitting the Request: 
 
Jesse Benisch 
 
Department Monitor 
Division of Legal Services and Compliance 

2) Date When Request Submitted: 
 
December 20, 2017 
 

Items will be considered late if submitted after 4:30 p.m. and  less than:  
 10 work days before the meeting for Medical Board 
 14 work days before the meeting for all others 

3) Name of Board, Committee, Council, Sections: 
 

ENGINEERS 
 

4) Meeting Date: 
 
January 5, 2018 

5) Attachments: 
 

 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
 

Appointment of Monitoring Liaison and Delegated Authority 
Motion 

7) Place Item in: 
 

 Open Session 
 Closed Session 
 Both 

 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes  
  No 

9) Name of Case Advisor(s), if required: 
      

10) Describe the issue and action that should be addressed: 
 

Adopt of reject the Roles and Authorities Delegated to the Monitoring Liaison and Department Monitor 
document as presented in today’s agenda packet. 

11)                                                                                  Authorization 

 
                                                                                                                      December 20, 2017 

Signature of person making this request                                                                                          Date 
 
 
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, Provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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Roles and Authorities Delegated to the Monitoring Liaison and Department Monitor  

 
The Monitoring Liaison (“Liaison”) is a Board/Section designee who works with department monitors to 
enforce Board/Section orders as explained below. 
 
Current Authorities Delegated to the Monitoring Liaison 
 
The Liaison may take the following actions on behalf of the Board/Section: 

 
1. Grant a temporary reduction in random drug screen frequency upon Respondent’s request if he/she 

is unemployed and is otherwise compliant with Board/Section order.  The temporary reduction will be 
in effect until Respondent secures employment in the profession.  The Department Monitor (“Monitor”) 
will draft an order and sign on behalf of the Liaison.   
 

2. Grant a stay of suspension if Respondent is eligible per the Board/Section order.  The Monitor will 
draft an order and sign on behalf of the Liaison. 

 
3. Remove the stay of suspension if there are repeated violations or a substantial violation of the 

Board/Section order. In conjunction with removal of any stay of suspension, the Liaison may prohibit 
Respondent from seeking reinstatement of the stay for a specified period of time.  The Monitor will 
draft an order and sign on behalf of the Liaison. 

 

4. Grant or deny approval when Respondent proposes continuing/remedial education courses, 
treatment providers, mentors, supervisors, change of employment, etc. unless the order specifically 
requires full-Board/Section approval.  
 

5. Grant a maximum of one 90-day extension, if warranted and requested in writing by Respondent, to 
complete Board/Section-ordered continuing education. 

 

6. Grant a maximum of one extension or payment plan for proceeding costs and/or forfeitures if 
warranted and requested in writing by Respondent.    

 

7. Grant full reinstatement of licensure if Respondent has fully complied with all terms of the order 
without deviation. The Monitor will draft an order and obtain the signature or written authorization from 
the Liaison. 

 

8. Grant or deny a request to appear before the Board/Section in closed session. 
 

9. (Except Pharmacy) Accept Respondent’s written request to surrender credential.  If accepted by the 
Liaison, Monitor will consult with Board Counsel to determine if a stipulation is necessary. If a 
stipulation is not necessary, Monitor will draft an order and sign on behalf of the Liaison.  If denied by 
the Liaison, the request to surrender credential will go to the full Board for review. 
 

10. (Except Pharmacy) Grant Respondent’s petition for a reduction in drug screens per the standard 

schedule, below. If approved, Monitor will draft an order and sign on behalf of the Liaison.  

a. Year 1: 49 screens (including 1 hair test, if required by original order) 

b. Year 2: 36 screens (plus 1 hair test, if required by original order) 

c. Year 3: 28 screens plus 1 hair test 

d. Year 4: 28 screens plus 1 hair test 

e. Year 5: 14 screens plus 1 hair test 
 

11. (Dentistry only) – Ability to approve or deny all requests from a respondent. 
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Updated 12/15/2017                     2017 Roles & Authorities 

 
Current Authorities Delegated to the Department Monitor  
 
The Monitor may take the following actions on behalf of the Board/Section, draft an order and sign:  
 
1. Grant full reinstatement of licensure if CE is the sole condition of the limitation and Respondent has 

submitted the required proof of completion for approved courses.   
 
2. Suspend the license if Respondent has not completed Board/Section-ordered CE and/or paid costs 

and forfeitures within the time specified by the Board/Section order. The Monitor may remove the 
suspension and issue an order when proof completion and/or payment have been received. 

 
3. Suspend the license (or remove stay of suspension) if Respondent fails to enroll and participate in an 

Approved Program for drug and alcohol testing within 30 days of the order, or if Respondent ceases 
participation in the Approved Program without Board approval.  This delegated authority only pertains 
to respondents who must comply with drug and/or alcohol testing requirements.  

 
 

 
 

 
Proposed (New) Delegations to the Monitoring Liaison 
 
The Monitoring Unit is proposing the following additions to the Monitoring Liaison’s authority:  
 
1. Board Monitoring Liaison may determine whether Respondent’s petition is eligible for consideration 

by the full Board/Section. 
 

2. Board Monitoring Liaison may approve or deny Respondent’s request to be excused from drug and 
alcohol testing for work, travel, etc.   
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 12/2016 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Helen Leong, Administrative Rules Coordinator 

2) Date When Request Submitted: 
 
December 20, 2017 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 

Professional Engineers Section of the Examining Board of Architects, Landscape Architects, Professional Engineers, Designers, 
and Professional Land Surveyors 

4) Meeting Date: 
 
January 05, 2018 

5) Attachments: 
 

 Yes 

 No 

6) How should the item be titled on the agenda page? 
Legislation and Rule Matters – Discussion and Consideration 

a) Legislative Report and Final Rule Draft, A-E 13, 
relating to Professional Engineer Continuing 
Education 

b) Statement of Scope for A-E 4, relating to Professional 
Engineer Registration 

7) Place Item in: 
 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
      

10) Describe the issue and action that should be addressed: 
 
If the Statement of Scope was approved by the Governor’s Office and published in the Administrative Register on December 26, 
2017, then the Section will take action to implement the Statement of Scope for A-E 4: 
 

1. Motion for Implementation 
 

2. Discussion of substantive proposals to amend A-E 4, relating to Professional Engineer Registration 

11)                                                                                  Authorization 
 

       

Signature of person making this request                                                                                          Date 
 

Helen Leong                                                 December 20, 2017  

Supervisor (if required)                                                                                                                       Date 
 

      

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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9  A-E 4.03ARCHITECTS, ENGINEERS, DESIGNERS AND SURVEYORS

Published under s. 35.93, Wis. Stats., by the Legislative Reference Bureau.

Published under s. 35.93, Stats. Updated on the first day of each month.  Entire code is always current.  The Register date on each page

is the date the chapter was last  published. Register May 2016 No. 725

Chapter A−E 4

PROFESSIONAL ENGINEER REGISTRATION

A−E 4.01 Authority and purpose.
A−E 4.02 Application for registration.
A−E 4.03 Engineering experience.
A−E 4.04 Experience credit limitation.

A−E 4.05 Requirements for registration as a professional engineer.
A−E 4.06 Engineer−in−training.
A−E 4.07 Examinations.
A−E 4.08 Application contents.

Note:  Chapter A−E 4 as it existed on February 28, 1987 was repealed and a new
chapter A−E 4 was created effective March 1, 1987.

A−E 4.01 Authority and purpose.  The rules in this
chapter are adopted under authority in ss. 15.08 (5) (b), 227.11,
443.04, 443.05, 443.09 and 443.10, Stats.  The purpose of rules
in this chapter is to interpret basic education, experience and
examination requirements for registration as a professional engi-
neer as specified in ss. 443.04, 443.05, 443.09 and 443.10, Stats.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87.

A−E 4.02 Application for registration.  An applicant
who files an application but who does not comply with a request
for information related to the application within one year from the
date of the request shall file a new application and fee.

Note:  Applications are available upon request to the Division of Professional Cre-
dential Processing located at 1400 East Washington Avenue, P.O. Box 8935, Madi-
son, Wisconsin 53708.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87; am. Register, May,
1990, No. 413, eff. 6−1−90; am. Register, January, 1999, No. 517, eff. 2−1−99.

A−E 4.03 Engineering experience.  To qualify as satis-
factory experience in engineering work for the purpose of meeting
requirements of s. 443.04, Stats., an applicant’s experience shall
include the application of engineering principles and data and
shall demonstrate an applicant’s progressive development of
competence to do engineering work.  The experience shall be
acquired in the areas of engineering practice listed in subs. (1) to
(7) or in other areas of engineering practice or academic course
work which in the opinion of the board provides the applicant with
a knowledge of engineering principles and data at least equivalent
to that which would be acquired by experience in the areas of prac-
tice listed. Experience in all areas listed is not required.

(1) RESEARCH AND DEVELOPMENT.  (a)  Problem identification,
including consideration of alternative approaches to problem
solving.

(b)  Planning, including selecting a theoretical or experimental
approach.

(c)  Execution of plan, including completing design calcula-
tions.

(d)  Interpreting and reporting results, including all of the fol-
lowing:

1.  Evaluating project feasibility studies.

2.  Analyzing research and development data.

3.  Producing interpretive reports.

4.  Formulating conclusions and recommendations.

5.  Producing final reports.

(2) DESIGN.  (a)  Problem identification, including all of the
following:

1.  Identifying design objectives.

2.  Identifying possible design concepts or methods.

3.  Selecting methods to be employed in consideration of aes-
thetics, cost and reliability.

4.  Defining performance, specifications, and functional
requirements such as materials, energy balances, and environ-
mental considerations.

5.  Formulating conceptual design specifications.

6.  Defining physical properties of all key materials.

(b)  Planning, including defining safety, health and environ-
mental constraints.

(c)  Execution of plan, including all of the following:

1.  Developing design concepts.

2.  Conducting feasibility studies.

3.  Evaluating design and design methods.

4.  Solving design problems.

5.  Preparing designs, layouts and models.

6.  Selecting materials and components.

7.  Conducting value analysis of design.

8.  Producing final designs.

9.  Preparing supporting technical information.

10.  Preparing detailed working drawings.

11.  Preparing specifications and data sheets.

12.  Interacting with engineers from other areas of work such
as research and development and construction.

(d)  Interpreting and reporting results, including all of the fol-
lowing:

1.  Evaluating design for conformity to specifications.

2.  Evaluating design solutions for efficiency, economic and
technical feasibility and economic alternatives.

3.  Evaluating design impact on public health, safety and wel-
fare.

4.  Evaluating design solution for adherence to laws and
codes.

5.  Evaluating product liability risk.

6.  Reviewing designs with clients or management.

7.  Preparing final reports.

(e)  Implementation of results, including interacting with engi-
neers from other disciplines of engineering.

(3) CONSTRUCTION.  (a)  Problem identification, including
checking working drawings and specifications.

(b)  Execution of plan, including all of the following:

1.  Consulting with designers.

2.  Identifying and requesting design changes.

(4) MANUFACTURING, PRODUCTION AND OPERATIONS.  (a)  Plan-
ning, including all of the following:

1.  Proposing design or methods improvement.

2.  Planning operational processes and strategies.

(b)  Execution of plan, including all of the following:

1.  Preparing equipment, system and process specifications.

2.  Determining feasibility of new or improved products, sys-
tems and processes.

(c)  Interpreting and reporting results, including preparing final
reports.

(5) MAINTENANCE.  (a)  Problem identification, including
determining causes of failures in equipment, structures or sched-
ules.

(b)  Interpreting and reporting results, including reporting the
causes of failures in equipment, structures or schedules.
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(6) ADMINISTRATION.  Administration and management,
including execution of plan by communicating with others.

(7) OTHER ENGINEERING TASKS.  (a)  Conducting systems anal-
ysis or operations research.

(b)  Serving as a consultant or specialist to individual or busi-
ness clients.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87; am. (1) (a) to (d) 4.,
(2) (a) (intro.) to 5., (b) to (c) 11., (d) (intro.) to 6., (e), (3) to (7) (a), Register, January,
1999, No. 517, eff. 2−1−99; CR 12−053: am. (2) (a) 4. Register November 2013 No.
695, eff. 12−1−13.

A−E 4.04 Experience credit limitation.  Not more than
one year of satisfactory experience credit may be granted for any
calendar year.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87.

A−E 4.05 Requirements for registration as a profes-
sional engineer.  (1) FOUR YEAR COURSE OF STUDY.  A four year
course of study requires all of the following:

(a)  A bachelor of science degree (B.S.) in engineering from a
school or college of engineering accredited by the engineering
accreditation commission of the accreditation board for engineer-
ing and technology (EAC/ABET) in engineering of not less than
4 years, or a diploma of graduation in engineering of not less than
4 years deemed by the professional engineer section to be equiva-
lent to a B. S. degree in engineering from an EAC/ABET accred-
ited school or college of engineering.

(b)  A specific record of 4 or more years of experience within
the 10 years preceding the application in engineering work of a
character satisfactory to the professional engineer section indicat-
ing that the applicant is competent to be placed in responsible
charge of engineering work.  Experience gained in obtaining a
master’s degree in engineering and experience gained in obtain-
ing a Ph.D. in engineering or in an engineering related program
shall each be deemed equivalent to one year of qualifying experi-
ence.

(c)  Successful completion of the fundamentals of engineering
examination and the principles and practice of engineering exami-
nation.

(d)  If an engineering degree is from an educational institution
located outside the United States or its territories, the applicant
shall provide an official evaluation by a transcript evaluation ser-
vice acceptable to the professional engineer section which com-
pares the degree to an engineering education standard acceptable
to the professional engineer section.  The professional engineer
section may approve the degree if it finds equivalence.

(2) TWO YEAR COURSE OF STUDY.  A 2 year course of study
requires all of the following:

(a)  An associate degree in engineering related course of study
from a technical school or college accredited by the engineering
technology accreditation commission of the accreditation board
for engineering and technology (ETAC/ABET) in an engineering
related course of study of not less than 2 years.  This shall be
deemed equivalent to a degree from a technical school or college
approved by the professional engineer section.

(b)  A specific record of 6 or more years of experience within
the 10 years preceding the application in engineering work of a
character satisfactory to the professional engineer section indicat-
ing that the applicant is competent to be placed in responsible
charge of engineering work.

(c)  Successful completion of the fundamentals of engineering
examination and the principles and practice of engineering exami-
nation.

(3) EXPERIENCE.  To qualify as satisfactory experience in pro-
fessional engineering for purposes of ss. 443.04 (2m) (a) and (b),
Stats., an applicant’s experience must be obtained subsequent to
completion of the educational requirements set forth in s. 443.04
(1m), Stats.  This requirement may be waived, in the sole discre-

tion of the professional engineer section, for reasons it considers
sufficient.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87; am. (1), cr. (3) and
(4), Register, January, 1993, No. 445, eff. 2−1−93; r. and recr. Register, March, 1996,
No. 483, eff. 4−1−96; am. (1) (b), (2) (a), (3) (a) and (4) (b), Register, November,
2000, No. 539, eff. 12−1−00; CR 04−119: am. (1) (c), (2) (b), (3) (c) and (4) (c) Reg-
ister December 2005 No. 600, eff. 1−1−06; CR 12−053: r. and recr. Register Novem-
ber 2013 No. 695, eff. 12−1−13.

A−E 4.06 Engineer−in−training.  An applicant for certi-
fication as an engineer−in−training shall take and pass a funda-
mentals examination.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87; am. Register, Janu-
ary, 1999, No. 517, eff. 2−1−99; CR 12−053; renum. from A−E 4.07 Register Novem-
ber 2013 No. 695, eff. 12−1−13.

A−E 4.07 Examinations.  (1) SCOPE OF WRITTEN EXAMI-
NATIONS.  (a)  The fundamentals examination requires an under-
standing of the physical and mathematical sciences involved in
the fundamentals of engineering.

(b)  The principles and practice examination requires the abil-
ity to apply engineering principles and judgment to problems in
general engineering fields such as chemical, civil, electrical and
mechanical fields.

(4) EXAMINATION AND REFUND FEES.  The fee for an engineer−
in−training or professional engineer examination and require-
ments for refund of fees are specified in s. 440.05, Stats., and ch.
SPS 4.

(6) GRADING OF WRITTEN EXAMINATIONS.  The passing scores
set by the board represent the minimum competency required to
protect public health and safety.  Experience ratings may not be
weighed as a part of the examinations.

(7) CHEATING.  Any applicant for registration who receives aid
or cheats in any other manner in connection with the examination
shall be barred from completing the examination or shall not be
given a passing grade, or both.

History:  Cr. Register, February, 1987, No. 374, eff. 3−1−87; am. (1) (b), Register,
May, 1990, No. 413, eff. 6−1−90; r. and recr. (2), Register, June, 1993, No. 450, eff.
10−1−93; am. (1) (b) and (c), Register, December, 1993, No. 456, eff. 1−1−94; am.
(3), Register, August, 1995, No. 476, eff. 9−1−95; am. (7) (b), Register, March, 1996,
No. 483, eff. 4−1−96; am. (7) (a), Register, October, 1996, No. 490, eff. 11−1−96; am.
(1) (a), (3) and (6), cr. (8), Register, January, 1999, No. 517, eff. 2−1−99; CR 04−119:
r. (1) (c) Register December 2005 No. 600, eff. 1−1−06; correction in (4) made under
s. 13.92 (4) (b) 7., Stats., Register November 2011 No. 671; CR 12−053: renum. A−E
4.07 from A−E 4.08, am. (2) (a) 1., 2., r. (2) (a) 3., am. (2) (b), r. (7), renum. (8) to (7),
Register November 2013 No. 695, eff. 12−1−13; CR 15−040: r. (2), (3), (5) Register
May 2016 No. 725, eff. 6−1−16.

A−E 4.08 Application contents.  (1) An application for
initial registration shall include all of the following:

(a)  Transcripts or apprenticeship records verifying the appli-
cant’s education and training.

(b)  References from at least 5 individuals having personal
knowledge of the applicant’s engineering work, 3 or more of
whom are registered professional engineers, one of whom is regis-
tered in Wisconsin and one of whom has served as supervisor in
responsible charge of the applicant’s engineering work.

(c)  A chronological history of the applicant’s employment.

(d)  Any additional data, exhibits or references showing the
extent and quality of the applicant’s experience that may be
required by the professional engineer section.

(2) An application for registration by comity from another
state shall include all of the following:

(a)  Verification of registration submitted directly from all
states, territories or provinces of Canada where the applicant is or
has been registered, including a statement regarding any disciplin-
ary action taken.

(am)  References from at least 5 individuals having personal
knowledge of the applicant’s engineering work 3 or more of the
references shall be registered professional engineers and one of
whom has served as supervisor in responsible charge of the appli-
cant’s engineering work.
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(c)  Verification of meeting the continuing education require-
ments set forth in s. A−E 13.09.

(d)  Any additional data, exhibits or references showing the
extent and quality of the applicant’s experience that may be
required by the section.

History:  Cr. Register, January, 1993, No. 445, eff. 2−1−93; am. Register, January,
1999, No. 517, eff. 2−1−99; CR 03−087: renum. (intro.) and (1) to (4) to be (1) (intro.),
(a) to (d) and am. (1) (intro.) and (b), cr. (2) Register May 2005 No. 593, eff. 6−1−05;
CR 12−053: renum. A−E 4.08 from A−E 4.09, am. (1) (b), cr. (2) (am), renum. (2) (b)
to (d), cr. (2) (c) Register November 2013 No. 695, eff. 12−1−13.
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 12/2016 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Helen Leong, Administrative Rules Coordinator 

2) Date When Request Submitted: 
 
December 20, 2017 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 

Professional Engineers Section of the Examining Board of Architects, Landscape Architects, Professional Engineers, Designers 
and Professional Land Surveyors 

4) Meeting Date: 
 
January 05, 2018 

5) Attachments: 
 

 Yes 

 No 

6) How should the item be titled on the agenda page? 
 
2017 Wisconsin Act 59, Update on Budget Provisions 

7) Place Item in: 
 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
      

10) Describe the issue and action that should be addressed: 
 

SECTION 1904. 440.03 (4m) of the statutes is created to read: 

(4m) Except as otherwise permitted in chs. 440 to 480, the department may require a credential holder to submit proof of the 

continuing education programs or courses that he or she has completed only if a complaint is made against the credential 

holder. 

11)                                                                                  Authorization 
 

       

Signature of person making this request                                                                                          Date 

 

Helen Leong                                                     December 20, 2017  

Supervisor (if required)                                                                                                                       Date 
 

      

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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not engage in the practice of professional engineering until the
registration is renewed in accordance with ss. A−E 2.05 and 13.10.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12.

A−E 13.04 Examples of qualifying activities.  The fol-
lowing are examples of qualifying activities:

(1) Completing or attending courses, seminars, instruction,
in−house programs, or training of engineering content related to
the registrant’s practice of professional engineering.

(2) Attending technical or professional society meetings
when an engineering topic is presented as a principal part of the
program.

(3) Teaching a course for the first time or teaching a course
previously taught if substantial time was spent in updating mate-
rial.

(4) Attending webinar courses where attendance is verified
and program material meets the requirements.

(5) Completing correspondence courses on an engineering
topic where lessons are prepared and returned for correction,
grading, or both, and where testing at the end of the course is
required.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12.

A−E 13.05 Standards for approval.  (1) To be
approved for PDHs, a continuing education program shall meet all
of the following criteria:

(a)  The program includes instruction in an organized method
of learning contributing directly to the professional competency
of the registrant and pertaining to subject matters which integrally
relate to the practice of the profession.

(b)  The program is conducted by individuals who have spe-
cialized education, training, or experience and are considered
qualified concerning the subject matter of the program.

(c)  The program fulfills pre−established goals and objectives.

(d)  The program provides attendance verification records in
the form of completion certificates or other documents supporting
evidence of attendance.

(2) The professional engineer section has final authority with
respect to acceptance of activities, courses, credit, PDH value for
courses, and other methods of earning PDHs, except the following
are examples of accepted providers for continuing education pro-
grams:

(a)  Colleges, universities, or other EAC/ABET approved edu-
cational institutions approved by the professional engineer sec-
tion.

(b)  Continuing education courses meeting all the requirements
of the International Association for Continuing Education and
Training.

(c)  Technical or professional societies or organizations as
approved by the professional engineer section or its designee.

(d)  Other providers as approved by the professional engineer
section or its designee.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12.

A−E 13.06 Certificate of completion; proof of atten-
dance.  (1) Each registrant shall certify on the renewal applica-
tion full compliance with the continuing education requirements
set forth in this chapter.

(2) The professional engineer section may conduct a random
audit of its registrants on a biennial basis for compliance with
these requirements.  It is the responsibility of each registrant to
retain or otherwise produce evidence of compliance.

(3) If a request for evidence of compliance is requested by the
professional engineer section or its designee, the registrant shall
submit the requested information or documentation within 30
days of receiving the written notice.  Failure to do so will result in
denial of registrant’s application for renewal.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12.

A−E 13.07 Recordkeeping.  (1) A registrant shall main-
tain records of their continuing education units and PDHs earned
for a minimum of the 3 most recent biennia on a form approved
by the professional engineer section.

(2) Records required include but are not limited to attendance
verification records in the form of completion certificates or other
documents supporting evidence of attendance.

(3) If a continuing education course was awarded CEUs, the
CEUs shall be converted by the applicant or registrant to PDHs for
recordkeeping purposes.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12.

A−E 13.08 Waiver of continuing education.  (1) A
renewal applicant who is unable to fully comply with the continu-
ing education requirements due to extreme hardship may submit
a written request for a waiver.  The professional engineer section
or its designee will review the request, and in its sole discretion,
may grant a full or partial waiver, or extension of time to comply
with the requirements.

(2) In this section, “extreme hardship” means an inability to
fulfill the continuing education requirements during the applica-
ble renewal period because of one of the following:

(a)  Full−time service in the uniformed services of the United
States for a period of at least one year during the biennium.

(b)  An incapacitating illness documented by a statement from
a licensed physician.

(c)  A physical inability to travel to the sites of approved pro-
grams documented by a licensed physician.

(d)  Any other extenuating circumstances acceptable to the pro-
fessional engineer section.

(3) A renewal applicant may not receive a waiver under sub.
(2) (b) or (c) for 2 consecutive biennia.

(4) A renewal applicant who has maintained an active Wis-
consin license for a minimum of 30 consecutive years may, at the
discretion of the professional engineer section or its designee,
receive a waiver upon request and certification that the applicant
has retired from the profession and is no longer providing engi-
neering services.

(5) A renewal applicant who receives a waiver under sub. (4)
may not engage in the practice of professional engineering until
he or she meets the requirements of s. A−E 13.10.

(6) A renewal applicant, who prior to the expiration date of the
license submits a request for a waiver, pays the renewal fee and
provides a statement setting forth the facts concerning noncom-
pliance and the basis of the request, shall be deemed to be in good
standing until the final decision on the application is issued by the
professional engineer section.  If a finding of extreme hardship is
not determined, an applicant may not engage in the practice of
professional engineering until he or she meets the requirements of
s. A−E 13.10.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12; CR
13−064: am. (4) Register June 2014 No. 702, eff. 7−1−14.

A−E 13.09 Comity.  An applicant for registration from
another state who applies for registration to practice professional
engineering under s. A−E 4.08 (2), shall submit proof of comple-
tion of 30 PDHs of qualifying continuing education that complies
with the requirements of ch. A−E 13 within the 2 year period prior
to their application.  However, an applicant by comity who has
received his or her first license as a professional engineer within
the last two years shall be exempt from meeting the 30 PDHs spec-
ified in s. A−E 13.03 (1) as required for continuing education
requirements and shall not be required to comply with the continu-
ing education requirements for their first renewal of registration.

History:  CR 11−014: cr. Register December 2011 No. 672, eff. 1−1−12; CR
13−064: am. Register June 2014 No. 702, eff. 7−1−14.

A−E 13.10 Late renewal.  A renewal applicant who has
failed to renew his or her credential by the established renewal
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 12/2016 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Erin Karow, Executive Director 

2) Date When Request Submitted: 
 
12/13/2017 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 

A-E Joint Board – Engineering Section 
 

4) Meeting Date: 
 
1/5/2018 

5) Attachments: 
 

 Yes 

 No 

6) How should the item be titled on the agenda page? 

A. Speaking Engagement(s), Travel, or Public Relation 

Request(s) -Discussion and Consideration  

1) NCEES Central Zone Interim Meeting – May 3-

5, 2018 in Rapid City, South Dakota  
 

7) Place Item in: 
 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
      

10) Describe the issue and action that should be addressed: 
 
The board will consider making a motion to accept or deny the travel request of Mark Mayer to attend the NCEES Central Zone 
Interim meeting in May.  
 
 

11)                                                                                  Authorization 
 

Erin Karow  December 13, 2017 

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

      

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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Timothy W. Rickborn, P.E. 
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Maurice L. Bowersox, P.E. 
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Northeast Zone Vice President 
 
Christopher P. Knotts, P.E. 
Southern Zone Vice President 
 
Brian R. Hanson, P.E. 
Western Zone Vice President 
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Chief Executive Officer 

	
	
	

December 11, 2017 
 
MEMORANDUM 
 
TO: Member Board Administrators 
 
FROM: Jerry T. Carter, Chief Executive Officer 
 
SUBJECT: Funded Delegate Notification for the 2018 Central Zone Interim Meeting 
 
The 2018 Central Zone interim meeting will be held May 3–5 in Rapid City, South 
Dakota. A meeting summary is attached.  
 
Funded Delegate. In accordance with NCEES policy, the Council will pay the 
meeting registration, travel, and lodging expenses (up to three nights) for three 
delegates from each eligible member board to attend the zone interim meeting. 
These delegates must be members or associate members. 
 
Please notify NCEES of your member board’s funded delegates by completing and 
returning the attached form for each delegate by Wednesday, January 31. 
Delegates will not be allowed to book travel until this form is received. 
 
As required by the NCEES Bylaws, if your board authorizes an associate member to 
be a voting delegate, provide a letter from your chair, printed on board letterhead, 
designating this individual as a voting delegate.  
 
Please provide contact information for the funded delegates rather than the board 
office. Once meeting registration opens in January, NCEES will send an invitation 
package to each delegate via email with meeting information and instructions for 
making necessary travel arrangements. NCEES will make the hotel reservations for 
all funded delegates based on information provided during registration.  
 
For questions regarding NCEES-funded delegates, contact Sherrie Saunders at 
ssaunders@ncees.org or 800-250-3196. 
 
/ld 
 
Attachments 
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