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The following agenda describes the issues that the Board plans to consider at the meeting.  At 

the time of the meeting, items may be removed from the agenda.  Please consult the meeting 

minutes for a record of the actions of the Board.  

AGENDA 

9:30 A.M. 

OPEN SESSION – CALL TO ORDER – ROLL CALL 

A. Adoption of Agenda (1-3) 

B. Approval of Minutes of January 22, 2020 (4-11) 

C. Conflicts of Interest 

D. Administrative Matters – Discussion and Consideration 

1) Department, Staff and Board Updates 

2) Board Members – Term Expiration Dates 

a. Dawn Adams – 7/1/2023 

b. Marc Eernisse – 7/1/2022 

c. Eric Lengell – 7/1/2016 

d. Marla Michaelis – 7/1/2021 

e. Joseph Schinkten – 7/1/2023 

f. Vacant – Public Member 

E. Administrative Rule Matters – Discussion and Consideration 

1) Status Updates on CR 19-161 Relating to Burial Agreements Funded with Life 

Insurance, CR 19-162 Relating to Continuing Education for Funeral Directors, and CR 

19-163 Relating to Licensure and Standards of Practice for Funeral Directors and 

Funeral Director Apprentices  

2) Scope Statement for FD 1 Relating to Funeral Director License Application 

Requirements (12-13) 
3) Scope Statement for FD 1 and 4 Relating to Education Requirements for Licensure and 

Continuing Education Requirements (14-15) 

4) Pending and Possible Rulemaking Matters 

 

F. Education and Examination Matters – Discussion and Consideration 

1) Online Apprenticeship Course 

G. Discussion and Consideration of Items Added After Preparation of Agenda: 

1) Introductions, Announcements and Recognition 
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2) Administrative Matters 

3) Election of Officers 

4) Appointment of Liaisons and Alternates 

5) Delegation of Authorities 

6) Education and Examination Matters 

7) Credentialing Matters 

8) Practice Matters 

9) Administrative Rule Matters 

10) Legislative and Policy Matters 

11) Liaison Reports 

12) Board Liaison Training and Appointment of Mentors 

13) Informational Items 

14) Division of Legal Services and Compliance (DLSC) Matters 

15) Presentations of Petitions for Summary Suspension 

16) Petitions for Designation of Hearing Examiner 

17) Presentation of Stipulations, Final Decisions and Orders 

18) Presentation of Proposed Final Decisions and Orders 

19) Presentation of Interim Orders 

20) Petitions for Re-Hearing 

21) Petitions for Assessments 

22) Petitions to Vacate Orders 

23) Requests for Disciplinary Proceeding Presentations 

24) Motions 

25) Petitions 

26) Appearances from Requests Received or Renewed 

27) Speaking Engagements, Travel, or Public Relation Requests, and Reports 

H. Public Comments 

CONVENE TO CLOSED SESSION to deliberate on cases following hearing (s. 19.85(1)(a), 

Stats.); to consider licensure or certification of individuals (s. 19.85(1)(b), Stats.); to 

consider closing disciplinary investigations with administrative warnings (ss. 19.85(1)(b), 

and 440.205, Stats.); to consider individual histories or disciplinary data (s. 19.85(1)(f), 

Stats.); and to confer with legal counsel (s. 19.85(1)(g), Stats.). 

I. Credentialing Matters 

1) Application Reviews 

a.  Paul Mann, Funeral Director Applicant  (16-55) 

J. Deliberation on DLSC Matters 

1) Case Closing 

a. 19 FDR 016 – S.K. and S.K.F.C.S. (56-59) 

K. Deliberation of Items Added After Preparation of the Agenda 

1) Education and Examination Matters 

2) Credentialing Matters 

3) DLSC Matters 

4) Monitoring Matters 

5) Professional Assistance Procedure (PAP) Matters 

6) Petitions for Summary Suspensions 

7) Petitions for Designation of Hearing Examiner 

8) Proposed Stipulations, Final Decisions and Order 
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9) Proposed Interim Orders 

10) Administrative Warnings 

11) Review of Administrative Warnings 

12) Proposed Final Decisions and Orders 

13) Matters Relating to Costs/Orders Fixing Costs 

14) Case Closings 

15) Board Liaison Training 

16) Petitions for Assessments and Evaluations 

17) Petitions to Vacate Orders 

18) Remedial Education Cases 

19) Motions 

20) Petitions for Re-Hearing 

21) Appearances from Requests Received or Renewed 

L. Consulting with Legal Counsel 

RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION 

M. Vote on Items Considered or Deliberated Upon in Closed Session, if Voting is Appropriate 

N. Open Session Items Noticed Above Not Completed in the Initial Open Session 

O. Delegation of Ratification of Examination Results and Ratification of Licenses and 

Certificates 

ADJOURNMENT 

NEXT MEETING: AUGUST 25, 2020 

************************************************************************************ 

MEETINGS AND HEARINGS ARE OPEN TO THE PUBLIC, AND MAY BE CANCELLED 

WITHOUT NOTICE.  

Times listed for meeting items are approximate and depend on the length of discussion and voting.  All 

meetings are held at 4822 Madison Yards Way, Madison, Wisconsin, unless otherwise noted.  In order to 

confirm a meeting or to request a complete copy of the board’s agenda, please call the listed contact person.  

The board may also consider materials or items filed after the transmission of this notice.  Times listed for 

the commencement of disciplinary hearings may be changed by the examiner for the convenience of the 

parties.  Interpreters for the hearing impaired provided upon request by contacting the Affirmative Action 

Officer, 608-266-2112. 
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Funeral Directors Examining Board 
Meeting Minutes 
January 22, 2020 

Page 1 of 6 

FUNERAL DIRECTORS EXAMINING BOARD 
MEETING MINUTES 

JANUARY 22, 2020 

PRESENT: A. Dawn Adams, Marc Eernisse, Eric Lengell, Marla Michaelis, Joseph 
Schinkten 

STAFF: Valerie Payne, Executive Director; Jameson Whitney, Legal Counsel; Jon 
Derenne, Administrative Rules Coordinator; Kimberly Wood, Program 
Assistant Supervisor-Adv.; and other Department Staff 

CALL TO ORDER 

Marc Eernisse, Chairperson, called the meeting to order at 9:30 a.m. A quorum was confirmed 
with five (5) board members present. 

ADOPTION OF AGENDA 

MOTION: Joseph Schinkten moved, seconded by Eric Lengell, to adopt the Agenda 
as published. Motion carried unanimously. 

APPROVAL OF MINUTES OF DECEMBER 19, 2019 

MOTION: Eric Lengell moved, seconded by Marla Michaelis, to approve the Minutes 
of December 19, 2019 as published. Motion carried unanimously. 

PUBLIC HEARING: CR 19-163, RELATING TO LICENSURE AND STANDARDS OF 
PRACTICE FOR FUNERAL DIRECTORS 

Review and Respond to Clearinghouse Report and Public Hearing Comments 

MOTION: Joseph Schinkten moved, seconded by A. Dawn Adams, to reject 
Clearinghouse comment numbers 2(b), 2(c), 2(e), and to accept all 
remaining Clearinghouse comments for Clearinghouse Rule 19-163, 
relating to licensure and standards of practice for funeral directors and 
funeral director apprentices. Motion carried unanimously. 

(Eric Lengell was out of the room for this vote.) 

MOTION: A. Dawn Adams moved, seconded by Marla Michaelis, to authorize the 
Chairperson to approve the Legislative Report and Draft for 
Clearinghouse Rule 19-163, relating to licensure and standards of practice 
for funeral directors and funeral director apprentices, for submission to the 
Governor’s Office and Legislature. Motion carried unanimously. 
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PUBLIC HEARING: CR 19-162, RELATING TO CONTINUING EDUCATION FOR 
FUNERAL DIRECTORS 

Review and Respond to Clearinghouse Report and Public Hearing Comments 

MOTION: Joseph Schinkten moved, seconded by Marla Michaelis, to reject 
Clearinghouse comment number 5(b), and to accept all remaining 
Clearinghouse comments for Clearinghouse Rule 19-162, relating to 
continuing education for funeral directors. Motion carried unanimously. 

MOTION: Marla Michaelis moved, seconded by A. Dawn Adams, to authorize the 
Chairperson to approve the Legislative Report and Draft for 
Clearinghouse Rule 19-162, relating to continuing education for funeral 
directors, for submission to the Governor’s Office and Legislature. Motion 
carried unanimously. 

PUBLIC HEARING: CR 19-161, RELATING TO BURIAL AGREEMENTS FUNDED 
WITH LIFE INSURANCE 

Review and Respond to Clearinghouse Report and Public Hearing Comments 

MOTION: Marla Michaelis moved, seconded by Eric Lengell, to accept 
Clearinghouse comment number 5, for Clearinghouse Rule 19-161, 
relating to burial agreements funded with life insurance, except for the 
language of the last sentence. The Board expressly rejects this portion of 
the comment: “Similarly, the board should also consider explaining why 
the value of the life insurance policy replacing the trust should not be 
reported”. Motion carried unanimously. 

MOTION: Joseph Schinkten moved, seconded by Eric Lengell, to authorize the 
Chairperson to approve the Legislative Report and Draft for 
Clearinghouse Rule 19-161, relating to burial agreements funded with life 
insurance, for submission to the Governor’s Office and Legislature. 
Motion carried unanimously. 

ADMINISTRATIVE MATTERS 

Election of Officers 

Chairperson 

NOMINATION: Marla Michaelis nominated Marc Eernisse for the Office of Chairperson. 

NOMINATION: A. Dawn Adams nominated Marla Michaelis for the Office of 
Chairperson. Marla Michaelis declined this nomination. 

Valerie Payne, Executive Director, called for nominations three (3) times. 

Marc Eernisse was elected as Chairperson by unanimous voice vote. 
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Vice Chairperson 

NOMINATION: Marc Eernisse nominated Marla Michaelis for the Office of Vice 
Chairperson. 

Valerie Payne, Executive Director, called for nominations three (3) times. 

Marla Michaelis was elected as Vice Chairperson by unanimous voice vote. 

Secretary 

NOMINATION: Marla Michaelis nominated A. Dawn Adams for the Office of Secretary. 

Valerie Payne, Executive Director, called for nominations three (3) times. 

A. Dawn Adams was elected as Secretary by unanimous voice vote. 

ELECTION RESULTS 

Chairperson Marc Eernisse 

Vice Chairperson Marla Michaelis 

Secretary A. Dawn Adams 

 
LIAISON APPOINTMENTS 

Credentialing Liaison Marla Michaelis 
Alternate: Marc Eernisse 

Monitoring and 
Professional Assistance 

Procedure (PAP) Liaison 

Joseph Schinkten 
Alternate: Marc Eernisse 

Legislative Liaison Marc Eernisse 
Alternate: Marla Michaelis 

Continuing Education 
Liaison 

A. Dawn Adams 
Alternate: Marc Eernisse 

Travel Liaison Marc Eernisse 
Alternate: Marla Michaelis 

Screening Panel A. Dawn Adams, Eric Lengell, 
Joseph Schinkten 

Alternate: Marla Michaelis 
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Delegation Motions 

Document Signature Delegations 

MOTION: A. Dawn Adams moved, seconded by Eric Lengell, to delegate authority 
to the Chairperson (or in absence of the Chairperson, the highest-ranking 
officer or longest serving board member in that succession) to sign 
documents on behalf of the Board in order to carry out its duties. Motion 
carried unanimously. 

MOTION: Eric Lengell moved, seconded by Joseph Schinkten, in order to carry out 
duties of the Board, the Chairperson (or in absence of the Chairperson, the 
highest-ranking officer or longest serving board member in that 
succession) has the ability to delegate signature authority for purposes of 
facilitating the completion of assignments during or between meetings. 
The members of the Board hereby delegate to the Executive Director or 
DPD Division Administrator, the authority to sign on behalf of a board 
member as necessary. Motion carried unanimously. 

Delegated Authority for Urgent Matters 

MOTION: Marla Michaelis moved, seconded by Eric Lengell, that in order to 
facilitate the completion of urgent matters between meetings, the Board 
delegates its authority to the Chairperson (or, in the absence of the 
Chairperson, the highest-ranking officer or longest serving board member 
in that succession), to appoint liaisons to the Department to act in urgent 
matters. Motion carried unanimously. 

Delegation to Chief Legal Counsel Due to of Loss of Quorum 

MOTION: Marla Michaelis moved, seconded by A. Dawn Adams, to delegate the 
review of disciplinary cases to the Department’s Chief Legal Counsel due 
to lack of/loss of quorum. Motion carried unanimously. 

Monitoring Delegations 

MOTION: Eric Lengell moved, seconded by Joseph Schinkten, to adopt the “Roles 
and Authorities Delegated to the Monitoring Liaison and Department 
Monitor” as presented in the January 22, 2020 agenda materials. Motion 
carried unanimously. 

Credentialing Authority Delegations 

Delegation of Authority to Credentialing Liaison 

MOTION: Eric Lengell moved, seconded by Marc Eernisse, to delegate authority to 
the Credentialing Liaison(s) to serve as a liaison between DSPS and the 
Board and to act on behalf of the Board in regard to credentialing 
applications or questions presented to them. Motion carried unanimously. 
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Delegation of Authority to DSPS When Credentialing Criteria is Met 

MOTION: Marla Michaelis moved, seconded by A. Dawn Adams, to delegate 
credentialing authority to DSPS to act upon applications that meet all 
credentialing statutory and regulatory requirements without Board or 
Board liaison review. Motion carried unanimously. 

Delegation of Authority to Credentialing Liaison for Inspections When Change of 
Ownership Occurs 

MOTION: Joseph Schinkten moved, seconded by A. Dawn Adams, to delegate 
authority to the Credentialing Liaison to determine if an establishment 
inspection is required when changes of ownership occur. Motion carried 
unanimously. 

Delegated Authority for Application Denial Reviews 

MOTION: Marc Eernisse moved, seconded by Marla Michaelis, that the 
Department’s Attorney Supervisors, DLSC Administrator, or their 
designee are authorized to serve as the Board’s designee for purposes of 
reviewing and acting on requests for hearing as a result of a denial of a 
credential. Motion carried unanimously. 

Continuing Education Delegation 

MOTION: A. Dawn Adams moved, seconded by Marla Michaelis, to delegate 
authority to the Continuing Education Liaison(s) to review all issues 
related to continuing education, but to refer all matters that require action 
to the Board. Motion carried unanimously. 

Authorization for DSPS to Provide Board Member Contact Information to National 
Regulatory Related Bodies  

MOTION: Marla Michaelis moved, seconded by Joseph Schinkten, to authorize 
DSPS staff to provide national regulatory related bodies with all board 
member contact information that DSPS retains on file. Motion carried 
unanimously. 

Optional Renewal Notice Insert Delegation 

MOTION: Marla Michaelis moved, seconded by Eric Lengell to designate the 
Chairperson (or, in the absence of the Chairperson, the highest-ranking 
officer or longest serving board member in that succession) to provide a 
brief statement or link relating to board-related business within the license 
renewal notice at the Board’s or Board designee’s request. Motion carried 
unanimously. 
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Legislative Liaison Delegation 

MOTION: A. Dawn Adams moved, seconded by Joseph Schinkten, to delegate 
authority to the Legislative Liaisons to speak on behalf of the Board 
regarding legislative matters. Motion carried unanimously. 

Travel Delegation 

MOTION: Marla Michaelis moved, seconded by A. Dawn Adams, to delegate 
authority to the Travel Liaison to approve any board member travel. 
Motion carried unanimously. 

ADJOURNMENT 

MOTION: Eric Lengell moved, seconded by Joseph Schinkten, to adjourn the 
meeting.  Motion carried unanimously. 

The meeting adjourned at 11:46 a.m. 
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 07/2019 

 
AGENDA REQUEST FORM 

1) Name and title of person submitting the request: 
Jon Derenne, Administrative Rules Coordinator 

2) Date when request submitted: 
May 7, 2020 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
Funeral Directors Examining Board 

4) Meeting Date: 
May 19, 2020 

5) Attachments: 

 Yes 
 No 

6) How should the item be titled on the agenda page? 
1. Status updates on CR 19-161 relating to burial agreements funded with life 
insurance, CR 19-162 relating to continuing education for funeral directors, and 
CR 19-163 relating to licensure and standards of practice for funeral directors 
and funeral director apprentices.  

2. Scope Statement for FD 1 relating to funeral director license application 
requirements. 

3. Scope Statement for FD 1 and 4 relating to education requirements for 
licensure and continuing education requirements.  

 

7) Place Item in: 

 Open Session 
 Closed Session 

8) Is an appearance before the Board being 
scheduled?  (If yes, please complete 
Appearance Request for Non-DSPS Staff) 

 Yes 
 No 

9) Name of Case Advisor(s), if required: 
      

10) Describe the issue and action that should be addressed: 
1. Update on status of the board’s rules that are currently pending legislative review.   
2. Consider implementing scope statement for FD 1 relating to funeral director license application requirements (2017 Act 278 
and 2019 Act 143).  
3. Consider scope statement draft for FD 1 and 4 (2019 Act 137).   

11)                                                                                  Authorization 

Jon Derenne                                                                                                   May 7, 2020 

Signature of person making this request                                                                                          Date 
       
Supervisor (if required)                                                                                                                       Date 
      
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 07/2019 

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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Rev. 3/6/2012 

STATEMENT OF SCOPE 
Funeral Directors Examining Board 

Rule No.: FD 1 

Relating 
to: 

Funeral director license applications 

Rule Type: Permanent 

1. Detailed description of the objective of the proposed rule:

The objective of the proposed rule will be to review and possibly revise FD 1, specifically the 
portions relating to application requirements for licensure as a funeral director, or funeral 
director apprentice, to bring the rule text into conformity with statutory requirements.  The rule 
will also review and possibly revise the language in FD 1 regarding the consideration of an 
applicant’s arrest and conviction record to better align it with the relevant state statutes.  Chapter 
FD 1 will also be comprehensively reviewed for readability and conformity with current drafting 
standards.        

2. Description of the existing policies relevant to the rule, new policies proposed to be
included in the rule, and an analysis of policy alternatives:

This rule is necessary to ensure the application requirements in ch. FD 1 accurately reflect the 
requirements enumerated in statute.  Failure to update the chapter to make these revisions may 
result in confusion for stakeholders and leave the rules out of compliance with state law.   

4. Detailed explanation of statutory authority for the rule:

Section 15.08 (5) (b), Stats., “[e]ach examining board…[s]hall promulgate rules for its own 
guidance and for the guidance of the trade or profession to which it pertains and define and 
enforce professional conduct and unethical practices not inconsistent with the law relating to the 
particular trade or profession.” 

Section 227.11 (2) (a), Stats., “[e]ach agency may promulgate rules interpreting the provisions of 
any statute enforced or administered by the agency, if the agency considers it necessary to 
effectuate the purpose of the statute…” 

Section 445.03 (2), Stats., “[t]he examining board may: (a) Make and enforce rules not 
inconsistent with this chapter establishing professional and business ethics for the profession of 
funeral directors and for the general conduct of the business of funeral directing, and for the 
examining and licensing of funeral directors and the registration of apprentices.” 
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5.  Estimate of amount of time that state employees will spend developing the rule and of 
other resources necessary to develop the rule: 
 
The staff time needed to develop the rules is expected to be about 80 hours.  The agency will 
utilize existing staff.  There are no other resources necessary to develop the rules.     
 
 
6.  List with description of all entities that may be affected by the proposed rule: 
 
Funeral director license applicants.   
 
7.  Summary and preliminary comparison with any existing or proposed federal regulation 
that is intended to address the activities to be regulated by the proposed rule: 
 
The federal government does not regulate license application requirements for funeral directors.   
 
 
8.  Anticipated economic impact of implementing the rule: 
 
The proposed rule will have minimal to no economic impact on small businesses and the state’s 
economy as a whole.   
 
 
Contact Person:  Jon Derenne, Administrative Rules Coordinator, (608) 266-0955. 
 
Approved for Implementation: 
 
 
 
      
Board Chairperson 
 
 
      
Date Submitted 
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STATEMENT OF SCOPE  
 

Funeral Directors Examining Board 
 
 

Rule No.: FD 1 and 4 

  

Relating to: Education requirements for licensure and continuing education requirements  

 

Rule Type: Both Permanent and Emergency 

 
 
1.  Finding/nature of emergency: 
 
2019 Wisconsin Act 137 section 8 provides: 
 
“(1) The funeral directors examining board may promulgate emergency rules under s. 227.24 necessary 
to implement this act. Notwithstanding s. 227.24 (1) (c) and (2), emergency rules promulgated under this 
subsection remain in effect until May 1, 2022, or the date on which permanent rules take effect, 
whichever is sooner. Notwithstanding s. 227.24 (1) (a) and (3), the examining board is not required to 
provide evidence that promulgating a rule under this subsection as an emergency rule is necessary for 
the preservation of the public peace, health, safety, or welfare and is not required to provide a finding of 
emergency for a rule promulgated under this subsection.” 
 
 
2.  Detailed description of the objective of the proposed rule: 
 
The purpose of this rule project is to review and revise the FD chapters to bring them into conformity with 
2019 Wisconsin Act 137, and to revise the FD chapters to improve usability and to ensure they conform 
with current drafting standards.    
 
 
3.  Description of the existing policies relevant to the rule, new policies proposed to be included in 
the rule, and an analysis of policy alternatives: 
 
2019 Wisconsin Act 137 changed the requirement that an applicant for a funeral director license must 
have 2 years of college education, instead requiring at least 24 college credits in a course of study 
approved by the board.   
 
Act 137 also eliminates the requirement that the 16-hour course for certification as an apprentice must be 
completed prior to the 9-month mortuary science program.  Act 137 would allow apprenticeship applicants 
to either complete the 16-hour certification course, or the 9-month mortuary science program prior to 
certification.  Applicants who have completed the mortuary science program would be able to forego the 
16-hour certification course.   
 
Finally, Act 137 requires for the first renewal date after the Board has initially granted the license that the 
funeral director must have completed at least four hours of continuing education.  The Board is to specify 
permitted or required subjects for the four hours of continuing education application for the first renewal, 
which must be subjects that the Board determines prepare a new licensee for practice as a funeral 
director.   
 
The alternative to this rule project would be to not update the administrative rules to bring them into 
conformity with 2019 Wisconsin Act 137, which would result in a lack of clarity for stakeholders as to what 
the applicable requirements are for a funeral director apprenticeship or license.        
 
4.  Detailed explanation of statutory authority for the rule: 
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2019 Wisconsin Act 137 requires the Board to adopt rules regarding permissible or required content for 
the four hours of continuing education required of licensees in the first renewal period following initial 
licensure.  Act 137 also gives the Board authority to promulgate emergency rules to implement the act 
without providing evidence that the rule is necessary for the preservation of the public peace, health, 
safety, or welfare.  
 
Section 15.08 (5) (b), Stats., “[e]ach examining board…[s]hall promulgate rules for its own guidance and 
for the guidance of the trade or profession to which it pertains and define and enforce professional 
conduct and unethical practices not inconsistent with the law relating to the particular trade or profession.”  
 
Section 227.11 (2) (a), Stats., “[e]ach agency may promulgate rules interpreting the provisions of any 
statute enforced or administered by the agency, if the agency considers it necessary to effectuate the 
purpose of the statute…” 
 
Section 445.03 (2), Stats., “[t]he examining board may: (a) Make and enforce rules not inconsistent with 
this chapter establishing professional and business ethics for the profession of funeral directors and for 
the general conduct of the business of funeral directing, and for the examining and licensing of funeral 
directors and the registration of apprentices.”     
 
 
5.  Estimate of amount of time that state employees will spend developing the rule and of other 
resources necessary to develop the rule: 
 
The staff time needed to develop the rules is expected to be about 80 hours, depending on the 
complexity.  The agency will utilize existing staff.  There are no other resources necessary to develop the 
rules.   
 
 
6.  List with description of all entities that may be affected by the proposed rule: 
 
Individuals licensed in Wisconsin as funeral directors, funeral director apprentices, and those seeking 
licensure as funeral directors or funeral director apprentices.   
 
 
7.  Summary and preliminary comparison with any existing or proposed federal regulation that is 
intended to address the activities to be regulated by the proposed rule:  None.   
 
 
8.  Anticipated economic impact of implementing the rule: 

 
The proposed rule will have minimal to no economic impact on small businesses and the state’s economy 
as a whole.   
 
 
Contact Person:  Jon Derenne, DSPSAdminRules@wisconsin.gov, (608) 266-0955.   
 
Approved for Publication: 
 
 
 
      
Board Chair 
 
 

      
Date Submitted 
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Funeral Director Reciprocity Reviews 
 


Comparison State: Texas  
Date Comparison Completed:  


Person Completing Comparison: ALC  
 Substantially the Same Services?  YES 


 
Pursuant to Wis. Stat. § 445.08 Reciprocity in issuance of licenses.  
Any person holding a valid license as a funeral director or embalmer in another state having requirements substantially equal to 
those in this state for a funeral director's license may apply for a license to practice in this state by filing with the examining 
board a certified statement from an authorized official of that state that verifies the person's licensure in that state. An applicant 
for licensure under this section shall pass the jurisprudence examination under s. 445.04 (3) (c) and shall satisfy the requirement 
under s. 445.045 (1) (b). Thereupon the examining board may, upon the payment of the required fee, issue a funeral director's 
license. 
 
Wisconsin Requirements Yes No Other State Requirements     Other State Requirements 
License: Funeral Director X  License: Funeral Director Embalmer 
Wis. Stat. 445.045 License 
requirements. 
• (1) To be eligible for an original 


funeral director’s license, a person 
must meet all of the following 
requirements: 


X  Sec. 651.253 GENERAL LICENSE REQUIREMENTS 
(a) To be eligible for a funeral director ’s license or an embalmer ’s 
license, an applicant must: 


o (a) The person must be at least 
18 years of age. 


X  (1) be at least 18 years of age 


o (b) Subject to ss. 111.321, 
111.322 and 111.335, the 
person must not have an 
arrest or conviction record. 


X  • (4) have completed the requirements of the provisional 
license program 


651.302.APPLICATION; ISSUANCE OF PROVISIONAL LICENSE. 
(d) An applicant must submit to a criminal background check before 
submitting an application for a license. 


o (d) The person must have 
completed 2 academic years of 
instruction in a recognized 
college or university, in a 
course of study approved by 
the examining board, or have 
equivalent education. 


X  • (3) have graduated from an accredited school or college of 
mortuary science 



http://docs.legis.wisconsin.gov/document/statutes/445.04(3)(c)

http://docs.legis.wisconsin.gov/document/statutes/445.045(1)(b)





o (e)  The person must have 
satisfactorily completed 9 
months or more instruction in 
a prescribed course in 
mortuary science approved by 
the examining board at any 
time after having completed an 
approved certification class 
described in s. 445.095 (1) (a) 
[16-hour certification class 
approved by the board]. 


 X   


o (f) The person must have 
completed one year of 
apprenticeship as prescribed 
in s. 445.095 at any time after 
having completed an approved 
certification class described in 
s. 445.095 (1) (a) and either 
before or after taking the 
course in mortuary science 
required by par. (e) and must 
have satisfied the requirement 
under s. 445.095 (4)[during the 
term of apprenticeship, 
assisted in embalming for 
burial or shipment at least 25 
bodies, has assisted in 
preparing 25 dead human 
bodies for burial or 
transportation, other than by 
embalming, and has assisted 
in at least 25 funeral services 
during the apprenticeship]. 


  • (4) unless the applicant holds a reciprocal license, have 
completed the requirements of the provisional license 
program 


 
Sec. 651.303. PROVISIONAL LICENSE PROGRAM.  
• (a) The commission shall prescribe and supervise the course of 


instruction received by a provisional license holder while 
participating in a provisional license program. 


• (a-1) provisional license holder may work only: 
• (1) in a funeral establishment or commercial embalming 


facility licensed by the commission; and 
• (2) under the direct and personal supervision of a funeral 


director or embalmer, as applicable. 
• (d) The provisional license program must include assisting with 


at least 45 cases.  
Sec. 651.3045. TERM OF PROVISIONAL LICENSE.  
(a) Except as provided by Subsection (c), a provisional license is valid 
for 12 consecutive months and may be renewed only once for a period 
not to exceed an additional 12 consecutive months. 


o (g) National exam (National 
Board Examination of the 
International Conference of 


X  • (5) have successfully 
completed the applicable 
written examination 


• (5) have successfully 
completed the 
applicable written 
examination described 



http://docs.legis.wisconsin.gov/document/statutes/445.095(1)(a)

http://docs.legis.wisconsin.gov/document/statutes/445.095

http://docs.legis.wisconsin.gov/document/statutes/445.095(1)(a)

http://docs.legis.wisconsin.gov/document/statutes/445.045(1)(e)

http://docs.legis.wisconsin.gov/document/statutes/445.095(4)





Funeral Service Examining 
Boards FD 1.02(7)) 


described by Section 
651.255 or 651.256. 


• Sec. 651.255. EXAMINATIONS 
REQUIRED FOR FUNERAL 
DIRECTOR ’S LICENSE. The 
commission shall administer or 
arrange for the administration of: 


• (1) a written 
professionally prepared 
examination on: 


o (A)the art and 
technique of funeral 
directing; 


o (B) the signs of 
death; 


o (C) the manner by 
which death may be 
determined; 


o (D) sanitation and 
hygiene; 


o (E) mortuary 
management and 
mortuary law; 


o (F) business and 
professional ethics; 
and 


o (G) other subjects 
that may be taught 
in a recognized 
school or college of 
mortuary science; 


by Section 651.255 or 
651.256. 


• Sec. 651.256. 
EXAMINATIONS 
REQUIRED FOR 
EMBALMER ’S LICENSE. 
The commission shall 
administer or arrange for 
the administration of: 


• (1) a written professionally 
prepared examination on: 


o (A) the anatomy of 
the human body, 
including: 


 (i) the 
cavities 
of the 
human 
body; 
and 


 (ii)the 
arterial 
and 
venous 
system 
of the 
human 
body; 


o (B) blood and 
discoloration; 


o (C) bacteriology 
and hygiene; 


o (D) pathology; 
o (E) chemistry and 


embalming; 
o (F) arterial and 


cavity embalming; 







o (G) restorative art; 
o (H) disinfecting; 
o (I) embalming 


special cases; 
o (J) contagious and 


infectious diseases; 
o (K) mortuary 


management; 
o (L) care, 


preservation, 
transportation, and 
disposition of dead 
human bodies; 


o (M) sanitary 
science; and 


o (N) other subjects 
that may be taught 
in a recognized 
school or college of 
mortuary science 


• Jurisprudence exam (FD 1.02(8)) X  • Sec. 651.255. EXAMINATIONS 
REQUIRED FOR FUNERAL 
DIRECTOR ’S LICENSE. The 
commission shall administer or 
arrange for the administration 
of: 


o (2) a written examination 
developed by the 
commission or developed 
for the commission by 
contract on: 
 (A) laws applicable 


to vital statistics 
pertaining to dead 
human bodies; and 


 (B) local and state 
rules and laws 


• Sec. 651.256. 
EXAMINATIONS 
REQUIRED FOR 
EMBALMER ’S LICENSE. 
The commission shall 
administer or arrange for 
the administration of: 


o  (2) a written 
examination 
developed by the 
commission or 
developed for the 
commission by 
contract on: 
 (A) laws 


applicable to 
vital statistics 







relating to the 
preparation, 
transportation, 
care, and 
disposition of dead 
human bodies. 


pertaining to 
dead human 
bodies; and 


 (B) local and 
state rules and 
laws relating 
to the 
preparation, 
transportation, 
care, and 
disposition of 
dead human 
bodies. 


 

































STATE OF WISCONSIN
DEPARTMENT OF JUSTICE


Request Date: 1/7/2020
Report Date: 1/7/2020


This criminal background check was performed by searching the following data submitted to the Crime 
Information Bureau


Name: MANN, PAUL C
Date of Birth: 3/18/1989
Alias Names: 


NOTICE TO EMPLOYERS


It may be a violation of state law to discriminate against a job applicant because of an arrest or 
conviction record. Generally speaking, an employer may refuse to hire an applicant on the basis of a 
conviction record only if the circumstances of the offense for which the applicant was convicted 
substantially relate to the circumstances of the particular job. For more information, see Statute 111.335


and the Department of Workforce Development's publication, Arrest and Conviction Records Under 
the Law. 


Before you make a final decision adverse to an applicant based on the following arrest record, in 
addition to any other opportunity you offer the applicant to explain the following arrest record, please 
notify the applicant of:


1. His or her right to challenge the accuracy and completeness of any information contained in a 
arrest record, and


2. The process for submitting a challenge


The applicant should submit his or her challenge to CIB on Form DJ-LE-247. Form DJ-LE-247 is 
available free of charge on The Department of Justice website or by calling (608) 266-7314. A challenge may 
include a request for comparison of the fingerprints of the person submitting the challenge to the 
fingerprints on file that are associated with the Wisconsin arrest record below. 


NO RECORD FOUND


An arrest record search based only on a name, date of birth, and other identifying data that is not 
unique to a particular person (like “sex” or “race”) may result in: 


1. Identification of criminal history records for multiple persons as potential matches for the 
identifying data submitted, or


2. Identification of an arrest history record belonging to a person whose identifying information is 
similar in some way to the identifying data that was submitted to be searched, but is not the same 
person whose identifying data was submitted for searching. The Crime Information Bureau 
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(CIB) therefore cannot guarantee that the response below pertains to the person in whom you are 
interested without a fingerprint submission.


Based on the above identifying data provided for this search, no matching Wisconsin arrest records 
were found at this time. These search results do not preclude an individual from having an arrest record 
at a local law enforcement agency that was not reported to the Department of Justice or in another 
state, or juvenile records that are confidential by law. The results of this search are effective and 
current for the date of this search only. A new search should be submitted if an updated response is 
needed at a later time. 


Page 2 of 3- DOJ WORCS


1/7/2020https://recordcheck.doj.wi.gov/BackgroundResult/PrintResults?randomResultId=r04YmSx...







Crime Information Bureau
WI Department of Justice


Background Request Payment


Date: 1/7/2020
Time: 8:53 AM
Entered By: James2.kuehn@wisconsin.gov
Order Reference Number: w4E5WNWs
Request Type: General
Number of Requests: 1
Fees per Request: 


CIB: $7.00


Total Fee: $7.00


Payment Method: Bill to Account


Use the Order Reference Number listed above to 
retrieve your result online at:
https://recordcheck.doj.wi.gov/BackgroundRequest/Results/w4E5WNWs
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From: Kohrs, Colin - DSPS
To: Cardenas, Amber L - DSPS
Subject: FW: Paul Mann Funeral Director Credential No. 118210
Date: Wednesday, March 4, 2020 4:04:05 PM
Attachments: image001.png


img20200304_14463324.pdf
image003.png


Hello Amber,
 
Please see the below email.
 
Best,
 
CK
 


Colin Kohrs | Paralegal
State of Wisconsin Department of Safety and Professional Services
Division of Legal Services and Compliance
4822 Madison Yards Way, Madison WI 53705
Fax: 608.226.2664
 


 
 


From: Kathy Sparks <kathy@tfsc.texas.gov> 
Sent: Wednesday, March 4, 2020 3:31 PM
To: Kohrs, Colin - DSPS <colin.kohrs1@wisconsin.gov>
Subject: RE: Paul Mann Funeral Director Credential No. 118210
 
March 4, 2020
 
Good afternoon Mr.Kohrs,
 
I am in receipt of your email concerning Paul Mann.
 
As an attachment please find a copy of the Agreed Order issued to Paul Mann, in 2018.  His Funeral
Director’s and Embalmer’s License was placed on (24) twenty-four months’ probation, that ended on
February 28, 2020.
I  have notified the Licensing Section to update Paul Mann’s License Status to Active, Funeral
Director and Embalmer.
 
Should you have any questions please contact me at 512-936-2469.
 
Thank you,
Kathy Sparks
Legal Assistant/Public Information Officer
Kathy@tfsc.texas.gov
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512-936-2469


From: Kohrs, Colin - DSPS <colin.kohrs1@wisconsin.gov> 
Sent: Wednesday, March 4, 2020 11:37 AM
To: kathy@tfsc.texas.gov
Subject: Paul Mann Funeral Director Credential No. 118210
 
Hello Kathy Sparks,
 
My name is Colin Kohrs. I am a paralegal working for the Wisconsin Department of Safety and
Professional Services. I am handling a file for the above-referenced individual, and he submitted the
attached document which was filled out by Nikki Smith, Director of Licensing, on 01/29/20. A note
was included directing me to contact you for more information.
 
Under the question “is there any disciplinary action pending or was any formal disciplinary action
ever taken against the above named individual?”, Smith checked “Yes.” Regarding that, I have two
questions:
 


Are Mann’s licenses (both Funeral Director and Embalmer) provisional, or did he obtain
his permanent licenses by exiting directly from the provisional program?
If his licenses are permanent, are they considered to be in good standing?


 
Thank you for your time,
 
CK
 


Colin Kohrs | Paralegal
State of Wisconsin Department of Safety and Professional Services
Division of Legal Services and Compliance
4822 Madison Yards Way, Madison WI 53705
Fax: 608.226.2664
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License / Registration Details


https://vo.licensing.hpc.texas.gov/datamart/detailsTXHPC.do?selector=false&selectorType=&selectorReturnUrl=&anchor=c23d506.0.0[3/5/2020 1:25:07 PM]


 Logon


Name:


License Type:


License Status:


Expiry Date:


Effective Rank Date:


Specialty: Specialty Expiration Date:



 
 



License / Registration Details


Press "Search Results" to return to the Search Results list.


Press "New Search Criteria" to do another search of this type.


Press "New Search" to start a new search.


License Number: 118210 Current Date: 03/05/2020 01:20 PM


MANN, PAUL CHRISTOPHER


Individual


Active


03/31/2021


08/02/2019


Funeral Director & Embalmer


Addresses    
Main Address Address 237 COUNTY ROAD 2210


CLEVELAND
, TX
LIBERTY
77327
US
View on a map


Disciplinary Actions
There are NO disciplinary actions against the license.


© 2015. Iron Data Version:2.10.0.1477



https://vo.licensing.hpc.texas.gov/datamart/login.do?header=true

http://maps.google.com/maps?q=237+COUNTY+ROAD+2210%2C+CLEVELAND%2C+LIBERTY%2C+TX+77327
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