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The following agenda describes the issues that the Board plans to consider at the meeting. At the
time of the meeting, items may be removed from the agenda. Please consult the meeting minutes
for a record of the actions of the Board.

AGENDA
9:30 A.M.
OPEN SESSION — CALL TO ORDER - ROLL CALL
A. Adoption of Agenda (1-4)
Approval of Minutes of April 9, 2026 (5-11)
Introductions, Announcements and Recognition

Reminders: Conflicts of Interests, Scheduling Concerns

= =g W

Administrative Matters — Discussion and Consideration
1.  Department, Staff and Board Updates
2. Board Members — Term Expiration Dates

a. Anderson, John G.—7/1/2029

b. Kane, Amanda K. — 7/1/2027

c. Malak, Jennifer L. —7/1/2026

d.  McNally, Patrick J. — 7/1/2026

e. Saldivar Frias, Christian — 7/1/2023

G. Administrative Rule Matters — Discussion and Consideration (12-13)
1. Pending and Possible Rulemaking Projects

H. Education and Examination Matters — Discussion and Consideration

I.  Speaking Engagements, Travel, or Public Relation Requests, and Reports —
Discussion and Consideration (14)
1.  Travel Request: 2026 NLC and NCSBN Annual Meeting, August 18-21 — Chicago,
IL

J.  Legislative and Policy Matters — Discussion and Consideration

K. Credentialing Matters — Discussion and Consideration


http://dsps.wi.gov/
mailto:dsps@wisconsin.gov

L. Newsletter Matters — Discussion and Consideration
M. Nurse Licensure Compact (NLC) Update — Discussion and Consideration
N. Liaison Reports — Discussion and Consideration
0. Discussion and Consideration of Items Added After Preparation of Agenda:
1.  Introductions, Announcements and Recognition
2.  Administrative Matters
3. Election of Officers
4.  Appointment of Liaisons and Alternates
5. Delegation of Authorities
6.  Education and Examination Matters
7.  Credentialing Matters
8.  Practice Matters

9.  Legislative and Policy Matters

10. Administrative Rule Matters

11. Liaison Reports

12. Board Liaison Training and Appointment of Mentors
13. Public Health Emergencies

14. Informational Items

15. Division of Legal Services and Compliance (DLSC) Matters
16. Presentations of Petitions for Summary Suspension

17. Petitions for Designation of Hearing Examiner

18. Presentation of Stipulations, Final Decisions and Orders
19. Presentation of Proposed Final Decisions and Orders
20. Presentation of Interim Orders

21. Petitions for Re-Hearing

22. Petitions for Assessments

23. Petitions to Vacate Orders

24. Requests for Disciplinary Proceeding Presentations

25. Motions

26. Petitions

27. Appearances from Requests Received or Renewed

P. Public Comments

CONVENE TO CLOSED SESSION to deliberate on cases following hearing (s. 19.85(1)(a),
Stats.); to consider licensure or certification of individuals (s. 19.85(1)(b), Stats.); to
consider closing disciplinary investigations with administrative warnings (ss. 19.85(1)(b),
and 440.205, Stats.); to consider individual histories or disciplinary data (s. 19.85(1)(f),
Stats.); and to confer with legal counsel (s. 19.85(1)(g), Stats.).

Q. Credentialing Matters
1.  Application Review
a. L.E.G.—Renewal Application (IA-863101) (15-198)

R. Deliberation on Division of Legal Services and Compliance Matters
1. Administrative Warnings
a. 24 NUR 0461 - K.M.W. (199-204)



b. 25 NUR 0889 — E.A.P. (205-212)

2.  Proposed Stipulations, Final Decisions, and Orders
a. 23 NUR 223 — Ashton K. Reno (213-219)
b. 24 NUR 0699 — Stacy E. Lopez (220-225)
c. 24 NUR 0708 — Jenni M. Colson (226-233)
d. 25 NUR 0035 — Bryanna M. Gallipo (234-239)
e. 25NUR 0254 — Zoe L. Cordova (240-247)
f. 25 NUR 0421 — Kerry L. Filo (248-253)
g. 26 NUR 0098 — Kristine E. Carroll (254-260)
3. Case Closings
a. 23 NUR 676 —U. (261-265)
b. 24 NUR 0470 — S.L.B. (266-269)
c. 24 NUR 0814 —S.P. (270-273)
d. 24 NURO0818—E.T. (274-281)
e. 25NUR 0368 —A.K.C. (282-290)
f. 25 NUR 0825 - S.M.B.G. (291-294)
g.  25NUR 0866 - M.M.M. (295-303)
h. 26 NUR 0120 - M.L.A. (304-308)
Monitoring Matters
1. Monitor Heller

a.  Theresa Harmala — Requesting Review of Order (309-346)

Deliberation on Proposed Final Decision and Orders

1.

2.

3.

4.

5.

Katie M. Kropidlowski — (DHA Case Number SPS-26-0003/DLSC Case Number 25
NUR 0311) (347-357)

Susan K. Drzewiecki — (DHA Case Number SPS-25-0064/DLSC Case Number 34
NUR 780) (358-368)

Toni L. Rogers — (DHA Case Number SPS-25-0063/DLSC Case Number 24 NUR
0414) (369-379)

Lori A. Handschke — (DHA Case Number SPS-26-0004/DLSC Case Number 24
NUR 0454) (380-391)

Renee E. Rosencrans — (DHA Case Number SPS-25-0068/DLSC Case Number 24
NUR 0496) (392-403)

Deliberation on Matters Relating to Costs/Orders Fixing Costs

1.

2.

3.

Shawntea G. Hamilton — (DHA Case Number SPS-24-0045/DLSC Case Number 23
NUR 479) (404-432)

Heather L. Lafrombois — (DHA Case Number SPS-24-0048/DLSC Case Number 23
NUR 581) (433-484)

Amelia M. Davis — (DHA Case Number SPS-24-0046/DLSC Case Number 23 NUR
646) (485-507)

Deliberation of Items Added After Preparation of the Agenda

A

Education and Examination Matters
Credentialing Matters

DLSC Matters

Monitoring Matters

Professional Assistance Procedure (PAP) Matters
Petitions for Summary Suspensions



7. Petitions for Designation of Hearing Examiner

8.  Proposed Stipulations, Final Decisions and Order
9.  Proposed Interim Orders

10. Administrative Warnings

11. Review of Administrative Warnings

12.  Proposed Final Decisions and Orders

13. Matters Relating to Costs/Orders Fixing Costs
14. Case Closings

15. Board Liaison Training

16. Petitions for Assessments and Evaluations

17. Petitions to Vacate Orders

18. Remedial Education Cases

19. Motions

20. Petitions for Re-Hearing

21. Appearances from Requests Received or Renewed

W. Consulting with Legal Counsel

RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED
SESSION

X. Vote on Items Considered or Deliberated Upon in Closed Session if Voting is
Appropriate

Y. Open Session Items Noticed Above Not Completed in the Initial Open Session
Z. Board Meeting Process (Time Allocation, Agenda Items) — Discussion and Consideration

AA. Board Strategic Planning and its Mission, Vision and Values — Discussion and
Consideration

ADJOURNMENT

NEXT MEETING: JUNE 11, 2026
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MEETINGS AND HEARINGS ARE OPEN TO THE PUBLIC, AND MAY BE CANCELLED
WITHOUT NOTICE.

Times listed for meeting items are approximate and depend on the length of discussion and voting.
All meetings are held virtually unless otherwise indicated. In-person meetings are typically
conducted at 4822 Madison Yards Way, Madison, Wisconsin, unless an alternative location is
listed on the meeting notice. In order to confirm a meeting or to request a complete copy of the
board’s agenda, please visit the Department website at https:\\dsps.wi.gov. The board may also
consider materials or items filed after the transmission of this notice. Times listed for the
commencement of any agenda item may be changed by the board for the convenience of the
parties. The person credentialed by the board has the right to demand that the meeting at which
final action may be taken against the credential be held in open session. Requests for interpreters
for the hard of hearing, or other accommodations, are considered upon request by contacting the
Affirmative Action Officer or reach the Meeting Staff by calling 608-267-7213.
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VIRTUAL/TELECONFERENCE
BOARD OF NURSING
MEETING MINUTES

APRIL 9, 2026

PRESENT: John Anderson, Amanda Kane, Jennifer Malak, Patrick McNally,
Christian Saldivar Frias

STAFF: Brad Wojciechowski, Executive Director; Renee Parton, Assistant Deputy Chief
Legal Counsel; Jameson Whitney, Board Counsel, Sofia Anderson,
Administrative Rules Coordinator; Ashley Sarnosky, Board Administrative
Specialist; and other Department Staff

CALL TO ORDER

Jennifer Malak, Vice Chairperson, called the meeting to order at 9:33 a.m. A quorum was
confirmed with five (5) members present.

ADOPTION OF THE AGENDA

MOTION: John Anderson moved, seconded by Patrick McNally, to adopt the Agenda
as published. Motion carried unanimously.

APPROVAL OF MINUTES FEBRUARY 12, 2026

MOTION: Amanda Kane moved, seconded by Patrick McNally, to approve the
Minutes of February 12, 2026, as published. Motion carried unanimously.

INTRODUCTIONS, ANNOUNCEMENTS, AND RECOGNITION

Recognition: Robert Weinman, Registered Nurse Member (Resigned: 3/11/2026, Member
since 1/2020)

MOTION: Jennifer Malak moved, seconded by John Anderson, to recognize and
thank Robert Weinman for their years of dedicated service to the Board
and State of Wisconsin. Motion carried unanimously.

ADMINISTRATIVE MATTERS

Election of Officers

Chairperson
NOMINATION: John Anderson nominated Jennifer Malak for the Office of Chairperson.
Jennifer Malak accepted the nomination.

Brad Wojciechowski, Executive Director, called for nominations three (3) times.
Jennifer Malak was elected as Chairperson by unanimous voice vote.

Vice Chairperson

Board of Nursing
Meeting Minutes
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NOMINATION: Jennifer Malak nominated Amanda Kane for the Office of Vice
Chairperson. Amanda Kane accepted the nomination.

Brad Wojciechowski, Executive Director, called for nominations three (3) times.

Amanda Kane was elected as Vice Chairperson by unanimous voice vote.

2026 OFFICERS

Chairperson Jennifer Malak

Vice Chairperson Amanda Kane

Secretary Patrick McNally

Appointment of Liaisons

LIAISON APPOINTMENTS

Amanda Kane, Jennifer Malak

Credentialing Liai .
redentiaing Liaison Alternate: Patrick McNally

John Anderson

Monitoring Liai :
ontioning Liaisot Alternate: Patrick McNally

Professional Assistance John Anderson
Procedure (PAP) Liaison Alternate: Patrick McNally

John Anderson

Legislative Liai
egislative Liaison Alternate: Patrick McNally

Jennifer Malak

Alternate: John Anderson

Newsletter Liaison

Communication Liaison Jennifer Malak
Education and Amanda Kane
Examination Liaison Alternate: Jennifer Malak

Controlled Substances
Board Liaison as per Wis.
Stats. §15.405(5g)

Amanda Kane
Alternate: (Primary)

Wisconsin Coalition for
Prescription Drug Abuse Amanda Kane
Reduction Liaison

Interdisciplinary Advisory Amanda Kane
Council Liaison Alternate: Jennifer Malak
Board of Nursing
Meeting Minutes
April 9, 2026
Page 2 of 7



DRAFT

Travel Authorization Jennifer Malak (Chair)

Liaison Alternate: Amanda Kane

COMMITTEE MEMBER APPOINTMENTS

Rules Committee

Amanda Kane, Jennifer Malak,
Patrick McNally, John Anderson

BOARD APPOINTMENT TO THE INTERSTATE NURSE

LICENSURE COMPACT COMMISSION

Administrator of the Nurse Jennifer Malak
Licensure Compact Alternate: Patrick McNally

SCREENING PANEL APPOINTMENTS

Alternates
Screening Panel Rotation
January — March , Patrick McNally
(2025 & 2026) (February)
April — June John Anderson, Jennifer Malak
July — September Jennifer Malak, Patrick McNally
October — December Patrick McNally, Amanda Kane

EDUCATION AND EXAMINATION MATTERS

2025 NCLEX Pass Rates

MOTION:

Patrick McNally moved, seconded by Amanda Kane, to recognize that the
following schools failed to meet the annual pass rate standard:

WI - Herzing University - Brookfield — PN
WI - Lac Courte Oreilles Ojibwe Community College — PN
WI - Bryant & Stratton college - ADN
WI - Herzing University - Kenosha - BS
WI - Herzing University - Madison - ADN
WI - Herzing University Masters in Nursing - Direct Entry - Madison —
MSN
WI - Lac Courte Oreilles Ojibwe Community College — AND
WI - Mount Mary University — BSN
WI - Rasmussen College - Wausau - BS
Board of Nursing
Meeting Minutes
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Each school still in operation will receive a warning letter from the Board. Each school
shall identify factors that are potentially affecting the low pass rate and submit an
assessment of contributing factors and institutional plan for improvement of examination
results including outcomes and timeframes. The assessment and institutional plan shall be
submitted to the board within 45 days of the Board notifying the school of nursing of its
failure to meet the annual pass rate standard. The institutional plan shall be acted on by
the Board no later than July 15, 2026. Failure to have a Board approved plan by July 15
results in a review of the school of nursing under s. N 1.10 (4). Motion carried
unanimously.

PRESENTATION: 2024 WISCONSIN CENTER FOR NURSING SURVEY RELATING
TO WISCONSIN BACCALAUREATE NURSES HOLDING NATIONAL
CERTIFICATION

MOTION: John Anderson moved, seconded by Patrick McNally, to acknowledge and
thank Dr. Kerri Kliminski, Board President, Wisconsin Center for Nursing
and Kelly Kruse Nelles for their appearance and presentation to the Board.
Motion carried unanimously.

ADMINISTRATIVE RULE MATTERS

Drafting: N 1, Relating to Faculty Accreditation Standards

MOTION: Jennifer Malak moved, seconded by John Anderson, to authorize the
Chairperson (or in absence of, the Chairperson, the highest-ranking officer
or longest serving board member in that succession) to approve the
emergency rule for N 1 relating to faculty accreditation standards, for
emergency rule submission to the Governor, publication in an official
newspaper and to approve the permanent rule for posting of economic
impact comments and submission to the Clearinghouse. Motion carried
unanimously.

CLOSED SESSION

MOTION: Patrick McNally moved, seconded by John Anderson, to convene to
Closed Session to deliberate on cases following hearing (Wis. Stat. §
19.85(1)(a)); to consider licensure or certification of individuals (Wis.
Stat. § 19.85(1)(b)); to consider closing disciplinary investigation with
administrative warnings (Wis. Stat. §§ 19.85(1)(b) and 440.205); to
consider individual histories or disciplinary data (Wis. Stat. § 19.85(1)(f));
and, to confer with legal counsel (Wis. Stat. § 19.85(1)(g)). Jennifer
Malak, Chairperson, read the language of the motion. The vote of each
member was ascertained by voice vote. Roll Call Vote: John Anderson-
yes; Amanda Kane -yes; Jennifer Malak-yes; Patrick McNally-yes; and
Christian Saldivar Frias-yes. Motion carried unanimously.

The Board convened into Closed Session at 10:17 a.m.

CREDENTIALING MATTERS

Board of Nursing
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R.K.T. — RN by Examination (IA-0000769534)

John Anderson moved, seconded by Jennifer Malak, to approve the
application (IA-0000769534) for RN by Examination, once all
requirements are met. Motion carried unanimously.

DELIBERATION ON DIVISION OF LEGAL SERVICES AND COMPLIANCE

MATTERS

Administrative Warnings

MOTION:

Jennifer Malak moved, seconded by Patrick McNally, to issue an
Administrative Warning in the following DLSC Cases:

23 NUR 796 — Q.D.H.

24 NUR 0434 - C.D.

25 NUR 0345 -C.C.

25 NUR 0393 — S.E.B.

25 NUR 0620 — E.A.C.

Motion carried unanimously.

Proposed Stipulations and Final Decisions and Orders

MOTION:

MOTION:

Amanda Kane moved, seconded by John Anderson, to delegate to DSPS
Chief Legal Counsel the Board’s authority to adopt or reject the Findings
of Fact, Conclusions of Law in the matter of disciplinary proceedings the
following cases:

23 NUR 367 and 24 NUR 127 — Sittichok Weerapunyanont

24 NUR 0616 — Sherry A. Mandel

24 NUR 0724 — Mallory R. Greicar

25 NUR 0506 — Amanda A. Skartvedt

25 NUR 0723 — Daniel S. Hacker

Motion carried unanimously.

Jennifer Malak moved, seconded by John Anderson, to adopt the Findings
of Fact, Conclusions of Law and Order in the matter of the following
cases:

23 NUR 004 — Catherine S. Alejandre

23 NUR 196 — Matthew W. Kraus

23 NUR 610 — Deborah J. Link

23 NUR 833 — Jessica M. Mauss

23 NUR 834 — Lesa R. McNamer

23 NUR 882 — Jolene J. Sorensen

24 NUR 0578 — Laura C. Osborne

24 NUR 0657 — Angela M. Soczka

24 NUR 0683 — Erica M. Miller

24 NUR 0783 — Samuel R. Walker

25 NUR 0252 — Gina R. Wildman

25 NUR 0422 — Sherry L. Dorf

Board of Nursing
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Case Closings
MOTION:

DRAFT

Motion carried unanimously.

Patrick McNally moved, seconded by Amanda Kane, to close the
following DLSC Cases for the reasons outlined below:
22 NUR 136 — H.A.R. — Lack of Jurisdiction (L2)

23 NUR 125 — F.C. — Lack of Jurisdiction (L2)

23 NUR 418 — T.A.M. — Lack of Jurisdiction (L2)

23 NUR 687 — L.E.S. — No Violation

24 NUR 0334 — K.G.M. and N.J.S. — Insufficient Evidence
24 NUR 0625 — N.T.S. — No Violation

24 NUR 0824 — E.L.N. — Insufficient Evidence

25 NUR 0092 — A.L.R. — No Violation

25 NUR 0141 — S.A.S. — No Violation

25 NUR 0304 — J.M.B. — No Violation

25 NUR 0325 — S.B.R. — No Violation

25 NUR 0351 — K.L.B. — No Violation

25 NUR 0413 — H.C.P. — No Violation

25 NUR 0461 — R.M.E. — No Violation

25 NUR 0496 — A K. — Prosecutorial Discretion (P1)

25 NUR 0530 — M.C.Y.S. — Prosecutorial Discretion (P2)
25 NUR 0534 — M.R.B. — No Violation

25 NUR 0652 — S.M.B. — No Violation

Motion carried unanimously.

DELIBERATION ON PROPOSED FINAL DECISION AND ORDERS

Tina L. Lipske — (DHA Case Number SPS-25-0075/DLSC Case Number 24 NUR 730)

MOTION:

John Anderson moved, seconded by Amanda Kane, to delegate to DSPS
Chief Legal Counsel the Board’s authority to adopt or reject the Findings
of Fact, Conclusions of Law, and Proposed Decision and Order, in the
matter of disciplinary proceedings against Tina L. Lipske, Respondent —
DHA Case Number SPS-25-0075/DLSC Case Number 24 NUR 730.
Motion carried unanimously.

Donna M. Haxton — (DHA Case Number SPS-25-0070/DLSC Case Number 25 NUR 0189)

MOTION:

Patrick McNally moved, seconded by John Anderson, to delegate to DSPS
Chief Legal Counsel the Board’s authority to adopt or reject the Findings
of Fact, Conclusions of Law, and Proposed Decision and Order, in the
matter of disciplinary proceedings against Donna M. Haxton, Respondent
— DHA Case Number SPS-25-0070/DLSC Case Number 25 NUR 0189.
Motion carried unanimously.

Dina M. Moos — (DHA Case Number SPS-25-0071/DLSC Case Number 24 NUR 0561)
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MOTION: John Anderson moved, seconded by Jennifer Malak, to adopt the Findings
of Fact, Conclusions of Law, and Proposed Decision and Order, in the
matter of disciplinary proceedings against Dina M. Moos, Respondent —
DHA Case Number SPS-25-0071/DLSC Case Number 24 NUR 0561.
Motion carried unanimously.

RECONVENE TO OPEN SESSION

MOTION: Patrick McNally moved, seconded by John Anderson, to reconvene into
Open Session. Motion carried unanimously.

The Board reconvened into Open Session at 10:30 a.m.
VOTING ON ITEMS CONSIDERED OR DELIBERATED UPON IN CLOSED SESSION

MOTION: Amanda Kane moved, seconded by Jennifer Malak, to affirm all motions
made and votes taken in Closed Session. Motion carried unanimously.

(Be advised that any recusals or abstentions reflected in the Closed Session motions stand for the
purposes of the affirmation vote.)

ADJOURNMENT

MOTION: John Anderson moved, seconded by Patrick McNally, to adjourn the
meeting. Motion carried unanimously.

The meeting adjourned at 10:32 a.m.
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State of Wisconsin
Department of Safety & Professional Services

AGENDA REQUEST FORM
1) Name and title of person submitting the request: 2) Date when request submitted:
Sofia Anderson, Administrative Rules Coordinator 05/04/2026

Items will be considered late if submitted after 12:00 p.m. on the deadline
date which is 8 business days before the meeting

3) Name of Board, Committee, Council, Sections:

Board of Nursing

4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?
May 14, 2026 Xl Yes Administrative Rules Matters — Discussion and Consideration
L1 No 1. Pending and Possible rulemaking projects.
7) Place ltem in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if required:
. scheduled? (If yes, please complete N/A

D Open Session Appearance Request for Non-DSPS Staff)
[ ] Closed Session

L] Yes

XI No

10) Describe the issue and action that should be addressed:

Attachments:

1. Nursing rule projects chart.

1) Authorization

&%‘ 05/04/2026
Signature of person making this request Date
Supervisor (if required) Date

Executive Director signature (indicates approval to add post agenda deadline item to agenda) Date

Directions for including supporting documents:

1. This form should be attached to any documents submitted to the agenda.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.

3. If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting.

Revised 03/2021
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Board of Nursing

Rule Projects (Updated 05/04/2026)

Emergency and Permanent Rules

Date
Clearinghouse Scope Scope Rules . . Stage of Rule
Rule Number Scope # Expiration Requested | Affected Relating Clause | Synopsis Process Next step
by Board
o EIA comment
Faculty Expand criteria period
o regarding who can teach . .
N1 Accreditation i a clinical setting to Drafting rule. Clearinghouse
Standards . & review, and public
include BSNs. hearing
The Board will
implement the changes
APRNS and of 2025 WI Act 17 and E;ﬁo‘zlommem
N 1to8 | comprehensive conduct a . . Drafting rule. Clearinghouse
. comprehensive review to . .
review . review, and public
ensure the code is up to hearin
current standards of &
practice.
Scope Statements
Date
Clearinghouse Scope Scope Rules . . Stage of Rule
Rule Number Scope # Expiration | Requested | Affected Relating Clause | Synopsis Process Next step
by Board
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State of Wisconsin
Department of Safety & Professional Services

AGENDA REQUEST FORM

1) Name and title of person submitting the request: 2) Date when request submitted:
Brad Wojciechowski, Executive Director 5/5/2026

Items will be considered late if submitted after 12:00 p.m. on the
deadline date which is 8 business days before the meeting

3) Name of Board, Committee, Council, Sections:

Board of Nursing

4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?

5/14/2026 0 Yes Speaking Engagements, Travel, or Public Relation Requests, and Reports -
X No Discussion and Consideration

1) Travel Request: 2026 NLC and NCSBN Annual Meeting, Aug. 18-21 -
Chicago, IL

7) Place Item in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if applicable:

. scheduled? (If yes, please complete . .
X  Open Session Appearance Request for Non-DSPS Staff <Click Here to Add Case Advisor Name or

[0 Closed Session N/A>

[1 Yes <Appearance Name(s)>
1 No

11) Authorization

5/5/2026
Signature of person making this request Date

Supervisor (Only required for post agenda deadline items) Date

Executive Director signature (Indicates approval for post agenda deadline items) Date

Directions for including supporting documents:

1. This form should be saved with any other documents submitted to the Agenda Items folders.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.

3. If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting.

Revised 03/2021
14
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