


Wis. Stats.101.63(7) Prescribe and furnish 

to municipal authorities a standard 

building permit form for all new oneī and 

2īfamily dwellings. On or before January 

2, 2017, the department shall furnish to 

municipal authorities the standard building 

permit form prescribed under this 

subsection in electronic form. 



What does this mean?

The DSPS must provide an 

electronic version of the 

Wisconsin Uniform Building 

permit to municipalities by 

January 2, 2017.



Wis. Stats.101.63(7m) A municipal 

authority shall begin implementation of 

the system established under this 

subsection no later than January 2, 2018.

101.65 (3) Shall use the standard building 

permit form prescribed and furnished by 

the department (4) Not later than the 15th 

day of the first month beginning after 

issuance of each building permit, 

electronically file a copy of the permit 

issued with the department. 



What does this mean?
¾ By January 2, 2018, every municipality must provide 

their permit forms electronically to the DSPS.

¾ There are 3 ways to provide this information to the 

DSPS.

¾ Permits must be sent to DSPS

by 15th of the first month after

it is issued.

Example:

ÅPermit issued May 14th

ÅMust be entered by June 15th



Failure To Submit Permit Information

If a city, village, town, or county fails to file with the 

department an electronic copy of an issued permit not 

later than the last day of the first month beginning 

after the issuance of the permit, the city, village, town, 

or county shall refund to the person to whom the 

building permit was issued an amount equal to the 

difference between the amount paid by that person to 

the respective city, village, town, or county for that 

permit and the portion of the permit fee remitted by 

the city, village, town, or county to the department, if 

any. This subsection first applies to a city, village, 

town, or county beginning on the date the city, village, 

town, or county begins implementation of the system 

required under s. 101.63 (7m).



What does this mean?
If the municipality fails to file the permit information 
to the Department by the end of the month* after 
the permit was issued, a refund of the amount paid 
for the building permit minus the State seal shall 
be given.

549.12

75

33

140 not included

797.12

657.12-33(permit seal charge)=

$624.12 refund amount *End of the month is 

a grace period

EXAMPLE It is advised to separate 

fees not associated with 

building permit from 

plan review and 

Inspections to avoid 

refunding those.  e.g. 

electrical, plumbing, 

HVAC, zoning



When does the clock start?

1. The permit puller must submit all required 

plans, data, and completed permit.

2. The plans, data, and permit have been 

reviewed.

3. The approved permit fee has been paid.

¾Once all three steps have been completed, 

then the clock to submit the permit starts.



Three Methods to Submit

¾ Option #1: Applicants file permits 
electronically directly to the municipality 
through the DSPS system

¾ Option #2: Municipality may use the DSPS  
created Excel template to manually enter all 
permit information

¾ Option #3: Data connector software web 
service for 3rd party permitting software (e.g. 
iWorqs, InspectWiz, civicpermits, etc.)



Online Application
Submitterôs Portal

Option #1



Access To Permit Puller Portal



Permit Puller Portal Can 

Also Be Accessed Here
(within Act 211 page)



Online Application
Opening Screen

Must check to 

start process



The submitter 

box is the 

homeowner or 

builder (DCQ 

or MHI) who 

completes the 

application 

form.  No 

business 

names!

Only new 1 or 

2 family 

dwelling 

projects must 

be submitted 

to the State

Step 1: Jurisdiction, Submitter, Project Info
ÅSubmitter

ÅJurisdiction

ÅProject Type

ÅPermit Type(s)



Step 2: Contractor Information

Contains:

-Owner

-DC

-DCQ or MHI

-HVAC

-Electrical Contractor

-Master Electrician

-Master Plumber



Step 3: Project Information
ÅLot

ÅBuilding

ÅZoning


