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Injury and Illness Reporting Instructions 
**Important Note** 

 You must use Google Chrome when logging into eSLA 

Injury and Illness reports are submitted electronically through the Department of Safety and Professional Services’ 

Electronic Safety Licensing Application (eSLA).  This guide is to assist you in completing the report.  Injury and Illness 

reports are due by March 1st each year.  The report portal opens on January 1st of each year.  If you already have an eSLA 

profile linked to your reporting account, please proceed to the first step on the next page.  If you have any questions or 

issues, please contact your Public Sector Safety Inspector from the map located at the end of the guide.  If you are a new 

injury and illness reporter or already have an existing eSLA profile from a prior employer, please follow one of the 

following steps: 

1. I am a new injury and illness reporter and do not have an eSLA profile.  The email address I use at my 

employer is unique to me.  Example (name@nameofemployer.com). 

o Create an eSLA profile by visiting this link: https://esla.wi.gov/PortalRegistration 

o Use the option “I am a representative of a local or state government” regarding the SSN.  

o Once you have created your profile, email your area's safety inspector to be linked to your reporting 

account.  You will not be able to complete the report until this process has been completed. 

2. I am a new injury and illness reporter and do not have an eSLA profile.  The prior reporter used the same 

email that I plan to use.  Example (clerk@nameofemployer.com). 

o Contact your area’s safety inspector for further instructions.  The prior reporter's profile will need to be 

unlinked before your profile can be established.   

3. I have reported in the past for a former employer. 

o Contact your area’s safety inspector to assist with updating your profile’s email address and linking to the 

reporting account for your new employer. 

 

A few helpful notes: 

• If you are new to injury and illness reporting or need a reference to assist with the report calculations our 

SBD10710 form contains all relevant information including a flow chart to determine if the injury or illness is 

reportable.  The packet can be found here: 

https://dsps.wi.gov/Documents/Programs/PublicSafety/SBD10710Packet.pdf 

• Ensure that you have the average number of employees, total hours worked, and any relevant injury and illness 

information ready before starting the report. 

• Anyone who would be covered under the employer's worker’s compensation program is counted in this report.  

This includes clerks, treasurers, elected officials, election workers, volunteer fire department members, and 

anyone within the employer covered under the worker's compensation program.    

• If you encounter any errors or need assistance, reach out to your area's safety inspector.  Their contact 

information can be found at the end of this guide on the Public Sector Safety District Map. 

 

 

 

 

https://esla.wi.gov/PortalRegistration
https://dsps.wi.gov/Documents/Programs/PublicSafety/SBD10710Packet.pdf
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Submitting your Injury and Illness Report 
**Important Note** 

 You must use Google Chrome when logging into eSLA 

1. Login with your eSLA profile information in the Existing eSLA Users Login on the right 

side of the page.  Login link: https://esla.wi.gov/.  If you forgot your email or 

password, use the link below the login area to view your email or reset the password. 

-

 

 

2. Once you have successfully logged in click on the “+ New Application” button.   

 

https://esla.wi.gov/


R. 12/14/2023  Page 3 

3. Complete the dropdowns as seen below.  If you do not have an account created or do 

not have the correct account listed, please contact your area’s safety inspector.  Once 

complete, click “Save and Continue”. 

 
 

4. The next page will contain the report data.  The personal information will be 

automatically filled in from your profile contact information. 
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5. Below is the address information.  This should automatically populate from the prior 

year's reports on the account.  If an address is displayed and is correct, click the check 

box under the public column.  This will then save the address on the report.  Once 

saved you will be given a confirmation of “address saved successfully”.  If you need to 

add a new address, see step 5B. 

 
5B. To add an address, click on the “+ Add Address” button.  When entering the 

new address check “Use this address as Public”.  When complete, click the 

“save” button. 

 
5C. Once the address has been saved, it may be validated.  You may be given a 

choice like the validation process seen in this step.  Select the address that is 

correct by clicking the address in the Street Address column. 
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6. Once the address has been saved, your screen will look like the image seen in this 

step.  If you get an error, delete the listed address with the garbage can icon and enter 

the address through the new address process in steps 5B and 5C. 

 
7. Once the address has been saved, continue down to the report information.  If you are 

unsure how to complete the report, see the link to the SBD10710 Packet on the first 

page.  The first section is employment information.  This is the average number of 

employees and the total hours that all employees worked during the reporting year. 

 
8. Next enter the number of cases (if applicable).  Note: the number of cases must match 

the number of injury and illness types in Step 10.  This information is different than 

workers comp reporting.  Please refer to the SBD10710 packet for more information. 

 
9. Next enter the number of days away from work and days with job transfer or 

restriction (if applicable). 
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10. Enter the injury and illness types for the reported number of cases from Step 8 (if 

applicable).  Once complete, click the “Save and Continue” button at the bottom of the 

screen. 

 
11. The next step is to ensure the report has all the correct information and to submit the 

report.  The application review will show a checkmark and say completed once all data 

has been completed.  If any portion of the report needs to be corrected the items will 

be displayed in the application review area.  Once complete, check the “I accept” box 

and then type your name as it appears on the account to electronically sign the report.  

Your account name is displayed under the input box for your signature. Once done, 

click the “Submit” button. 
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12. Your report has now been submitted; an email will be sent with a PDF attachment of 

the required summary posting.  The posting is required to be displayed in the 

employee areas from February 1 to April 30. 

 

13. If you have changes to make to your report, you can edit the report through June 30th.  

From your eSLA dashboard, click on the permits tab and then locate the report.  On 

the right-hand side click the “Options” button and select – “Edit Application”.

 
 

14. If changes to the report are made a new email will be generated with an updated 

injury and illness summary.  Please ensure that the correct report is posted. 

 

Thank you for submitting your report! 
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1 – Jane Dienger Jane.Dienger@Wisconsin.gov  715-538-3308 
2 – Rhonda Kocijan-Klecz Rhonda.Kocijanklecz1@wisconsin.gov  608-982-6496 
3 – Tim Condon  Timothy.Condon@Wisconsin.gov  414-852-3660 
4 – Andrew Amacher Andrew.Amacher@Wisconsin.gov 608-438-8061 
5 – Richard Lampi Richard.Lampi@wisconsin.gov  608-720-0007 
6 – Jim Creegan James.Creegan@Wisconsin.gov  608-219-7185 
Supervisor lucas.dederich@wisconsin.gov  608-445-6558 
General Questions DSPSSBHealthandSafetyTech@wisconsin.gov  
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