
DIVISION OF PROFESSIONAL CREDENTIAL PROCESSING 

JUVENILE MARTIAL ARTS INSTRUCTOR APPLICATION INFORMATION

AN APPLICATION IS NOT COMPLETE UNTIL ALL OF THE FOLLOWING DOCUMENTS HAVE BEEN RECEIVED: Additional 
requirements, if applicable, will populate in your "Due Diligence" list following application submission and review.

1. Application and Fees(s) - Submit permit application and pay fee(s) online in LicensE, https://license.wi.gov. Fees are calculated in 
LicensE.

2. Fingerprints – You will receive information on how to obtain digital fingerprints after the Department has received an application and a 
signed Authorization for Release of FBI Information (Form 2687). 

3. Authorization for Release of FBI Information (Form 2687) - Provisions set forth in Title 28, Code of Federal Regulations (CFR) Section 
16.34, require us to notify you that your fingerprints may be used to check the criminal history records with the FBI.  Identification records 
obtained from the FBI may be used solely for the purpose requested and may not be disseminated outside the receiving department, related 
Agency, or other authorized entity.  The Department of Safety and Professional Services does not deny a license based on the information in 
the record itself, but does require the submittal of a certified copy of the criminal complaint and judgment of conviction in any matter which 
would appear to be cause for denial of a license. Upload the form along with a photograph (required).

4. Convictions and Pending Charges (Form 2252) - All applicants will be required to answer questions on the application form about 
convictions of any crime, other violations and pending charges in Wisconsin or any other state.  The Department will obtain a state and 
federal criminal records search on all applicants.
No person may, for a fee, provide martial arts instruction to a minor if the person is a ñdisqualified offenderò. 

A ñdisqualified offenderò means any of the following:

• A person who is required to comply with the reporting requirements under Wis. Stat. § 301.45(1g).

• A person who has been convicted of a violation of Wis. Stat. § 940.01 or a violation of the law of another state or the United
States that would be a violation of Wis. Stat. § 940.01 if committed in this state.
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 If a person who holds a Juvenile Martial Arts Instructor permit is convicted of a disqualifying offense, the person shall notify the
Department within 14 days of the date of the conviction according to Wis. Stat. § 440.03(17)(f).

 The Department shall revoke a permit issued to a person if, after the permit is issued, the person becomes a disqualified offender.
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