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VIRTUAL/TELECONFERENCE
REAL ESTATE APPRAISERS
APPLICATION ADVISORY COMMITTEE MEETING
Virtual, 4822 Madison Yards Way, Madison
Contact: Tom Ryan (608) 266-2112
January 18, 2022

The following agenda describes the issues that the Committee plans to consider at the meeting.
At the time of the meeting, items may be removed from the agenda. Please consult the meeting
minutes for a description of the actions of the Committee.

AGENDA
10:00 A.M.

OPEN SESSION - CALL TO ORDER - ROLL CALL
A. Adoption of Agenda (1-2)

B.  Approval of Minutes of September 21, 2021 (3-4)
C. Reminders: Conflicts of Interests, Scheduling Concerns

D. Introductions, Announcements, and Recognition
1)  Recognition: Wanda Wood, Certified Residential Appraiser Member (Resigned:
12/31/2021)

E. Administrative Matters — Discussion and Consideration
1)  Department, Staff, and Committee Updates
2)  Annual Policy Review (5-7)
3) Committee Members

Bronek, Peter A.

Heins, Duane A.

Kneesel, Thomas J.

Moegenburg, Peter A.

Wagner, David J.

®o0 o

F. Review and Consideration of Applicants’ Appraisal Experience and Appraisal
Reports, Including Any Reports Mailed or Received After Preparation of the Agenda

(8-9)
1)  Certified General Appraiser Applicant:
a.  Amanda Koss

2)  Licensed Appraiser Applicant:
a.  Mary Ellen Schultz

G. Discussion and Consideration of Items Added After Preparation of Agenda
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1) Introductions, Announcements and Recognition

2)  Administrative Matters

3) Credentialing Matters

4)  Review and Consideration of Applicants’ Appraisal Experience and Appraisal
Reports

5) Practice Matters

6) Legislative and Administrative Rule Matters

7)  Liaison, Panel, and Committee Reports

8) Informational Items

9)  Appearances from Requests Received or Renewed

10) Speaking Engagements, Travel, or Public Relation Requests, and Reports

H. Public Comments

CONVENE TO CLOSED SESSION to deliberate on cases following hearing (s. 19.85(1)(a),
Stats.); to consider licensure or certification of individuals (s. 19.85(1)(b), Stats.); to
consider individual histories or disciplinary data (s. 19.85(1)(f), Stats.); and to confer with
legal counsel (s. 19.85(1)(g), Stats.).

I.  Deliberation of Items Added After Preparation of the Agenda
1)  Credentialing Matters
2)  Appearances from Requests Received or Renewed

RECONVENE TO OPEN SESSION IMMEDIATELY FOLLOWING CLOSED SESSION
J.  Vote on Items Considered or Deliberated Upon in Closed Session if VVoting is Appropriate
K.  Open Session Items Noticed Above Not Completed in the Initial Open Session
ADJOURNMENT

NEXT MEETING: APRIL 12, 2022
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MEETINGS AND HEARINGS ARE OPEN TO THE PUBLIC, AND MAY BE CANCELLED
WITHOUT NOTICE.

Times listed for meeting items are approximate and depend on the length of discussion and voting. All
meetings are held at 4822 Madison Yards Way, Madison, Wisconsin, unless otherwise noted. In order to
confirm a meeting or to request a complete copy of the board’s agenda, please call the listed contact person.
The board may also consider materials or items filed after the transmission of this notice. Times listed for
the commencement of disciplinary hearings may be changed by the examiner for the convenience of the
parties. Interpreters for the hearing impaired provided upon request by contacting the Affirmative Action
Officer at 608-266-2112 and Meeting Staff at 608-266-5439.



VIRTUAL/TELECONFERENCE
REAL ESTATE APPRAISERS APPLICATION ADVISORY COMMITTEE
MEETING MINUTES
SEPTEMBER 21, 2021

PRESENT: Peter Bronek, Duane Heins, Thomas Kneesel, Peter Moegenburg, Wanda Wood
(arrived at 10:02 a.m.)

EXCUSED: David Wagner

STAFF: Valerie Payne, Executive Director; Jameson Whitney, Legal Counsel; Katlin
Schwartz, Bureau Assistant; Kimberly Wood, Program Assistant Supervisor-
Advanced; and other Department Staff

CALL TO ORDER

Thomas Kneesel, Chairperson, called the meeting to order at 10:01 a.m. A quorum was
confirmed with four (4) members present.

ADOPTION OF AGENDA

MOTION: Peter Moegenburg moved, seconded by Duane Heins, to adopt the Agenda
as published. Motion carried unanimously.

(Wanda Wood arrived at 10:02 a.m.)
APPROVAL OF MINUTES OF JUNE 29, 2021

MOTION:  Peter Bronek moved, seconded by Wanda Wood, to approve the Minutes
of June 29, 2021 as published. Motion carried unanimously.

REVIEW AND CONSIDERATION OF APPLICANTS’ APPRAISAL EXPERIENCE
AND APPRAISAL REPORTS, INCLUDING ANY REPORTS MAILED OR RECEIVED
AFTER PREPARATION OF THE AGENDA

Certified Residential Appraiser Applicant

Catherine Boelter

MOTION:  Wanda Wood moved, seconded by Duane Heins, to recommend issuing a
Notice of Intent to Deny the application of Catherine Boelter, and to
request that the applicant submit three new reports in which the applicant
is properly acknowledged. Reason for Denial: The reports submitted lack
proper foundation to support the applicant’s request for licensure under
USPAP Standard 2-3 because the applicant is not acknowledged in any of
the submitted reports. Motion carried unanimously.

ADJOURNMENT

MOTION: Duane Heins moved, seconded by Wanda Wood, to adjourn the meeting.
Motion carried unanimously.
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The meeting adjourned at 10:22 a.m.
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State of Wisconsin
Department of Safety & Professional Services

AGENDA REQUEST FORM
1) Name and title of person submitting the request: 2) Date when request submitted:
Kimberly Wood, Program Assistant Supervisor-Adv. on 12/13/2021
behalf of Division of Policy Development Executive Items will be considered late if submitted after 12:00 p.m. on the
Directors deadline date which is 8 business days before the meeting
3) Name of Board, Committee, Council, Sections:
All Boards
4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?
First Meeting of 2022 X Yes Annual Policy Review
O No
7) Place Item in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if applicable:
. scheduled?
X  Open Session N/A
O Closed Session 0 Yes
No

10) Describe the issue and action that should be addressed:

Please be advised of the following Annual Policy Review items:

1. Attendance/Quorum: Thank you for your service and for your commitment to meeting attendance. If you cannot attend a
meeting or if you have scheduling conflicts impacting your attendance, please let us know ASAP. Timely notification is
appreciated as quorum is required for our Boards, Sections and Councils to meet pursuant to Open Meetings Law.

2. Walking Quorum: Board/Section/Council members must not collectively discuss the body’s business outside of a
properly noticed meeting. Should several members of a body do so, the members could be violating the open meetings
law.

3. Agenda Deadlines: Please communicate agenda topics to your Executive Director before the agenda submission
deadline which is at 12:00 pm, 8 business days prior to a meeting. (Attachment: Timeline of a Meeting)

4. Travel Voucher Submissions: Please submit all reimbursement claims to DSPS within 30 days of the close of each
month in which expenses are incurred. (Attachment: Travel Voucher Example)

5. Lodging Accommodations/Hotel Cancellation Policy: Lodging accommodations are available to eligible members.
Standard eligibility: member must leave home before 6:00 a.m. to attend a meeting by the scheduled start time.

o If a member cannot attend a meeting it is their responsibility to cancel their reservation within the applicable
cancellation timeframe. If a meeting is changed to occur remotely or is cancelled or rescheduled DSPS staff will
cancel or modify reservations as appropriate.

6. Inclement Weather Policy: In the event of inclement weather the agency may change a meeting from an in-person venue
to one that is executed remotely.

11) Authorization

Kimberly Wood 12/13/2021
Signature of person making this request Date
Supervisor (Only required for post agenda deadline items) Date
Executive Director signature (Indicates approval for post agenda deadline items) Date

Directions for including supporting documents:

1. This form should be saved with any other documents submitted to the Agenda Items folders.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.

3. If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a
meeting.

Annual Policy Review - Revised 12/2021


file://///accounts/DSPS/Files/Everyone/Agenda%20Packets/Agenda%20Items

Timeline of a Meeting

8 business days prior to the meeting: All agenda materials are due to the Department
by 12:00 pm, 8 business days prior to the meeting date.

7 business days prior to the meeting: The draft agenda page is due to the Executive
Director. The Executive Director transmits to the Chair for review and approval.

5 business days prior to the meeting: The approved agenda is returned to the Bureau
Assistant for agenda packet production and compilation.

4 business days prior to the meeting: Agenda packets are posted on the DSPS Board
SharePoint site and on the Department website.

Agenda Item Examples:
o Approval of the Agenda and Minutes (from the last meeting)

o Open Session Items
e Public Hearings (on Admin Rules)
e Administrative Matters
e |egislation and Policy Matters
e Administrative Rules Matters
e C(Credentialing Matters
e Education and Exam Issues
e Public Agenda Requests
e Current Issues Affecting the Profession
e Public Comments
o Closed Session items
e Deliberations on Proposed Disciplinary Actions
o Stipulations
o Administrative Warnings
o Case Closings
o Monitoring Matters
o Professional Assistance Procedure (PAP) Issues
e Proposed Final Decisions and Orders
e Orders Fixing Costs/Matters Relating to Costs
e Credentialing Matters
e Education and Exam Issues

Thursday of the Week Prior to the Meeting: Agendas are published for
public notice on the Public Notices and Meeting Minutes website: publicmeetings.wi.gov.

1 business day after the Meeting: "Action" lists are distributed by staff detailing
board actions on closed session business.

5 business days after the Meeting: “To Do” lists are distributed to staff to ensure that
board decisions are acted on and/or implemented within the appropriate divisions in the
Department. Minutes approved by the board are published on the Department’s website.


publicmeetings.wi.gov

State of Wisconsin
Travel Voucher

Staple Receipts Face Up On Backside

DOCUMENT NUMBER TL

For Agency Use Only

Safety & Professional Services
Department/ Division Example Examining Board Emp ID 100012345 Z
State Officer/Employee Name Mary Sunshine Address 2424 Happy Road
Mo/Yr From/To: City Pleasant Prairie State WI Zip-Code 53158
BUSINESS APPR BALANCE REPORTING PROJECT AMOUNT
FY FUND UNIT DEPART CLASS OBJECT PROJECT SHEET ACCT CATEGORY NUMBER DEBIT CREDIT
2021 10000 16500 1651300200 12100 |[7340000f 16500P1<BRD ID>
12800 16500P2<TRD ID>
22100
TOTALS
Personal
Official Business Travel Points HDQS-TIME Vehicle Meals, including tips Other Allowable Expenses Total Allowable Expenses
Date Purpose of Trip From To Depart | Return Miles Lodging Morning Noon Evening Item Amount Taxable Non-Taxable
Use Board Meeting |Home base Madison Report times you left Miles P-card $8.00 $10.00 $20.00 Report Report
separate Madison Home base and returned home if | must be Maximum in-state amounts meal cost meal cost
lines for | You must identify meals are claimed split. Enter or here if there | here if there
each leg the purpose of Cannot "P-card" $10.00 $15.00 $25.00 is NO IS an
of your your trip. place when hotel Maximum out-of-state amounts overnight overnight
trip. roundtrip | is provided stay. stay.
total on by DSPS Must leave | Must leave | Must return
one line. home home home after
before before 7:00 p.m.
6:00 a.m. | 10:30 a.m.
and return
home after
LEGEND: Staff can fill in these ar_eafs. 2:30 p.m.
Board Member MUST fill in these areas
*Item billed directly to the state agency |Sub-TotaIs
Mileage Costs
Claimant's Statement § 16.53 Wisconsin Statutes Miles at 0.510 cents/mile Totals

I declare, under penalties, that all claimed travel expenses are true and correct and are in conformity
with Wisconsin statute 16.53 and related agreements. This claim represents reasonable and actual

expenses necessarily incurred by me personally in the performance of official duties and no portion

Total Expenditure

Less Travel Advance

Net Amount Due

was previously reimbursed to me by the State or any other source.

Date

I certify that this travel claim is reasonable, proper, and in conformity with applicable

Claimant's Signature

| certify that all expenses on this voucher conform to statutory, departmental or applicable collective bargaining provisions, and were

necessary in the official performance of duties required by the State Expenditures are determined to be reasonable and proper, and that

statutes, travel schedule amounts, and/or collective bargaining agreements.

Date

Supervisor's Signature

sufficient funds are available to pay this claim.

Agency Head or Authorized Representative

Audited in accordance with S. 16.53 Wisconsin Statutes and allowed by the provisions of chapter 20.




State of Wisconsin

Department of Safety & Professional Services

AGENDA REQUEST FORM
1) Name and Title of Person Submitting the Request: 2) Date When Request Submitted:
12/29/21

James Kuehn, LPPA

Items will be considered late if submitted after 12:00 p.m. on the deadline
date which is 8 business days before the meeting

3) Name of Board, Committee, Council, Sections:

Real Estate Appraisers Application Advisory Committee

4) Meeting Date: 5) Attachments: 6) How should the item be titled on the agenda page?
01/18/22 DI Yes o ,
(] No Applications for Review
7) Place Item in: 8) Is an appearance before the Board being 9) Name of Case Advisor(s), if required:
D Open Session scheduled?
X Closed Session [] Yes (Fill out Board Appearance Request)
X No

10) Describe the issue and action that should be addressed:

1) Consideration of listed credential applications (page 2)

SharePoint
11) Authorization
Signature of person making this request Date 12/29/2020
James Kuehn
Supervisor (if required) Date

Executive Director signature (indicates approval to add post agenda deadline item to agenda) Date

Directions for including supporting documents:
1. This form should be attached to any documents submitted to the agenda.

meeting.

2. Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director.
3. If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a

Revised 12/2016



https://dsps.connectus.wisconsin.gov/PolicyDevelopment/Shared%20Documents/Agenda%20and%20Appearance%20Forms/Board%20Appearance%20Request%20Form.doc
https://dsps.boards.wisconsin.gov/REA_APP/Credentialling/Forms/Cred%20View.aspx?RootFolder=%2FREA%5FAPP%2FCredentialling%2FApplicants%20for%20Review&FolderCTID=0x012000C041A88F61834D4E99D90B8A996EC676&View=%7B7F63057C%2D7AE4%2D42B0%2DB2B8%2DA50FCDE85E28%7D#InplviewHash7f63057c-7ae4-42b0-b2b8-a50fcde85e28=

State of Wisconsin
Department of Safety & Professional Services

Applicant Type: Committee Date sent Worksheet Recommend:
member rec’d
Koss, Amanda | Certified Wanda Wood | 9/30/21 11/18/21 Intent to Deny
General
Appraiser
Schultz, Mary | Licnesed Wanda Wood | 11/2/21 12/15/21 Intent to Deny
Ellen Appraiser

Revised 12/2016
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