
Plumbing Application in eSLA
A step-by-step process walking you through the eSLA customer portal 

application for a plumbing plan review. 
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Log into your eSLA portal dashboard
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Click on NEW APPLICATION
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Select/Click on the area you wish to proceed in. For plan review select Plan Reviews. 
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Now select

-Program Area

-Permit Type/Plan Review

-Application Type

-Account
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Completely fill out the Personal 

Information Section and then 

check the boxes for the Mailing 

Address and Public Address. 
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Follow these instructions

All the questions must be

answered in order to proceed. 
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Follow instructions

Add individuals

as needed. 

Complete the ADD INDIVIDUAL

and the ADD SITE portions.

Then you will ADD UNIQUE 

BUILDING

The project and site address will be validated

upon entry of the information. 

May be more than 1 individual. 
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Click

If you answered more than 1 building in the previous questions, you will be

required to enter each building separately. 
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Enter all the information and click the

SAVE AND CONTINUE button to proceed 

to the next chevron.
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Click ADD BUILDING to enter the 

building information
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Click the Create a New Building check box or if the building already 

exists you can search for it. 

If building is new fill out this information then click SAVE
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You will now answer all the questions 

relating to the building specifically. All of the

questions need to be answered even if “0”

is the answer. 
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You will now digitally attest 

and sign to this Add Building

and then click SUBMIT. 
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If you have more than 1 Building, you will be required to go through those same steps again. Once all the buildings have 

been entered and attested to click the RETURN TO THE PLAN REVIEW APPLICATION button.
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You can now click on the Attachments chevron and continue there. 

Fees will now show up in your cart, DO NOT go into your cart yet. 

Wait until you have completed the entire application before paying the fees. 
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Attach/Upload the submittal checklist here and 

any other documents such as calculations, spec 

books, etc. 

Attach/Upload the signed/stamped plans here

(The plans should be their own document.) 
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Click the checkbox

Type your name as it appears below in parentheses 

Click the SUBMIT button

You will now attest to and 

digitally sign the application. 
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Tester’s test

You will now pay the fees for the plan review application.

19Revised: 06/08/2023



Click CONTINUE button
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Fill out completely 
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Click
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This is your payment confirmation.

Click Continue

You will be redirected back to 

the eSLA portal where you can 

access your Dashboard. 
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You can now view your plan reviews and their status’s by scrolling down on this page.

24Revised: 06/08/2023


	Plumbing Application in eSLA

